
Introduction 

Lehigh Carbon Community College (LCCC) is initiating a process for the selection of a vendor 

to provide the College with Wayfinding Signage Restoration and Update – Main Campus. 

The College is requesting written responses to this proposal. Sealed proposals are due by 2:00 

PM, EDT on July 9, 2025. No proposals will be accepted after the proposal date. 

A Mandatory Pre-Bid walk-through for potential bidders is scheduled for 10 AM, EDT on 

June 25, 2025.   All participants will meet in the lobby of the Community Services Center (CSC) 

on the Main Campus in Schnecksville, PA.  We will then begin a tour of a sample of the 

wayfinding signs to be restored. 

The Request for Proposal (RFP) is part of a competitive process which will be undertaken in 

order to serve the College’s best interests and provide vendors with a fair opportunity for their 

professional services to be considered. Representatives from the College will evaluate the 

proposals based upon a number of factors including, but not limited to fees, services, and 

qualifications. The final determination will be based on the proposal which, in the opinion of the 

selection committee and the College, best serves the interest of the College. The College reserves 

the right to reject any and all proposals or select a single item from any proposal or to cure any 

non-material oversight.  

All parties interested in providing services requested in this proposal must fulfill the 

requirements defined herein and accept terms and conditions as stated in the college’s 

“Independent Contractor Agreement.” – Appendix D. 

Timeline 

Date of Issue:      June 18, 2025 

Mandatory Pre-Bid Tour    June 25, 2025 

Clarifying Questions Deadline   July 2, 2025 

Proposal Due Date     July 9, 2025 

Finance & Facilities Meeting /   July 21, 2025 

     Presentation of Bid Summary 

Board of Trustees Meeting / Bid Award  August 7, 2025 

Contact Information 

Questions concerning the RFP should be directed to: 

 Joe Hardenberg, Purchasing & Contracts Manager 

 jhardenberg@lccc.edu 

 Phone:  610-799-1151 

 Fax:  610-799-1566 

 

  

mailto:jhardenberg@lccc.edu


General Instructions for Proposal 

a) Proposal Content-A completed proposal must contain the following: 

• Appendix A- Scope of Work 

• Appendix B- Vendor Proposal Form-completed by an individual authorized to 

bind the vendor. All proposals submitted without proposal form may be deemed 

inadequate. 

• Appendix C –Non-Collusion Affidavit 

• Bid and Performance Bonds 

• Three (3) references 

 

Submission of Proposal 

Written proposals are to be received no later than 2 PM, EDT on July 9, 2025 at the office of 

the Purchasing & Contracts Manager, Lehigh Carbon Community College, 4525 Education Park 

Dr., Schnecksville, PA 18078, Attention: Joe Hardenberg. Three (3) copies of the proposal must 

be in a sealed envelope marked “Wayfinding Restoration and Update – Main Campus” 

Electronic files will not be accepted.  

 

General Information 

Lehigh Carbon Community College is a community college with the main campus in 

Schnecksville, Pa., and sites in Tamaqua and Allentown, Pa. Classes in the aviation program are 

offered at the Lehigh Valley International Airport. The college was founded in 1966 and offers 

associate's degrees and certificates, as well as workforce training and community education. 

Whether students are taking their first two years of their bachelor's degree, preparing for 

immediate employment or just exploring a new interest, LCCC offers programs for everyone, 

including more than 90 degrees, certificates and specialized programs. 

 

The college serves more than 9700 credit and 4100 noncredit students annually and employs 

more than 260 full-time staff, administrators and faculty, and more than 580 part-time employees 

and adjunct faculty.   

Prevailing Wages 

All labor provided within the scope of the awarded contract shall be in accordance with The Pennsylvania 

Prevailing Wage Act (43 P. S. §§ 165-1–165-17).  PA Prevailing Wage Serial No.: 23-09709 

 

 

 

 

 



Appendix A 

 

SCOPE OF WORK 
 

This work shall include all design, fabrication, and installation of ACM panels including 

labor, demolition, material, equipment, repair and qualified services to completely furnish, 

deliver, and erect all work specified hereinafter. 

 

WORK REQUIRED 

Proposal for complete design, fabrication and installation of eighty-six (86) eighty-three (83) flat 

ACM overlays and (1) curved, routed aluminum overlay panel. 

1. Provide a complete design for each panel with graphics and text.  Text for each sign to be 

updated by the College and incorporated into the final approved design prior to 

fabrication.  Colors for the all components of the panels, frames, posts, graphics and text 

to be determined through the design process. 

 

2. Eighty-six (86) Eighty-three (83) overlays will be constructed of 1/8” flat ACM. The 

overlays will be prepped and painted. All copy and graphics will be vinyl. The breakdown 

is as follows: 

 

a. Sixteen (16) single faced signs @ 52” x 21” (these overlays will be one piece with the 

middle map section routed out). The existing polycarbonate map panel will be reused. 

The header copy will be ¼” thick acrylic (painted) 

 

b. Twenty-three (23) (6 double faced and 11 single faced signs) @ 68” x 36” 

 

c. Three (3) One (1) (1 double-faced and 1 single faced sign) @ 52” x 36” 

 

d. Three (3) single faced signs @ 74” x 28”. The header copy will be ¼” thick acrylic 

(painted) 

 

e. One (1) single-faced sign @ 16” x 72” 

 

f.e. Two (2) single faced signs @ 72” x 62” 

 

g.f. Fifteen (15) (2 double faced and 11 single faced signs) @ 100” x 62” 

 

h.g.One (1) single faced sign @ 36” x 62” 

 

i.h. Fifteen (15) (6 double faced and 3 single faced signs) @ 47” x 24” 

 



j.i. Seven (7) single faced signs @ 74” x 28” - (these overlays will be one piece with the 

middle map section routed out). The existing HDPL map panel will be reused 

 

3. One (1) routed aluminum overlay panel 

 

• One curved, approximately 56 ¾” x 256 ½” overlay panel will be constructed of .040 

thick aluminum. The panel will be prepped and painted. The copy and logo will be 

routed out. The small copy reading “Main Campus” will be vinyl.  

 

4. The installation will proceed as follows: 

 

• ACM overlays: 

 

▪ Any existing acrylic/aluminum copy on the face of these signs will be 

removed and discarded. 

▪ The overlays will be flush mounted directly onto the existing sign panels. 

▪ All exposed posts and frames will be painted. 

▪ All backsides of the single faced signs will be an ACM OVERLAY OF 

THE SAME COLOR AS THE FRONT SIDE to match the entire sign. 

 

• Routed Aluminum overlay panel: 

▪ The panel (Paragraph #3) will be flush mounted to the face of the sign 

background, with the routed areas allowing the existing push thru copy 

to protrude. 

▪ All exposed posts will be painted. 

 

5. Obtain all permits if necessary.  

 

 

TOUR PROCESSION 

 

1. CSC Lobby Interior – all are inside buildings near main entrances (D1 #62)  a 

2. CSC Mall Entrance – outside doors leading to Criminology Suite (W3.1 #91) i 

3. CSC/Ed Park Dr Intersection – mostly all parking lot entrances (I2 #55)  b 

4. ARC Bookstore/Receiving – cafeteria entrance parking (I3 #36)    d 

5. Bus Stop – just past the bus stop on right (W1.2 #21)      f  

6. Entrance Road – across from LCTI entrance (W1.1 #2)    e 

7. Main Entrance Sign on SR 309 – large entrance sign           entrance 

8. Parking Lot A – bottom entrance near monument (W1.3 #77)     g 

9. Shipping/Receiving lot – entrance parking (I2.1 #79)      c 

10. Tennis Courts – along road on other side as courts (W2 #68)     h 
 

 

 


