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2019-2020 Academic Calendar

Fall 2019

Aug. 22 Thurs.
Aug. 24 Sat.

Aug. 30 Fri.

Aug. 31-Sept. 2 Sat.-Mon.
Oct. 1 Tues.
Oct. 8 Tues.
Oct. 22 Tues.
Oct. 29 Tues.
Nov. § Tues.
Nov. 27 Wed.
Nov. 28-Dec. 1 Thurs.-Sun.
Dec. 7 Sat.

Dec. 9-14 Mon.-Sat.
Dec. 16 Mon.
Dec. 18 Wed.

Dec. 24-Jan. 1  Tues.-Wed.
Jan. 2 Thurs.

Winter 2019-2020
Dec. 15 Sun.
Jan. 15 Wed.

Spring 2020
Dec. 24-Jan. 1 Tues.-Wed.

Jan. 2 Thursday
Jan. 16 Thursday
Jan. 17 Friday

Jan. 23 Thursday
Feb. 1 Saturday
Mar. 9-14 Mon.-Sat.
Mar. 19 Thursday
Mar. 26 Wednesday
Apr. 2 Thursday
Apr. 10-11 Fri.-Sat.
May 2 Saturday
May 4-9 Mon.-Sat.
May 11 Monday
May 13 Wednesday
May 25 Monday

Faculty Convocation

Classes Begin — Full Term and Online

Last Day for Drop/Add or Late Registration: Full Term

College Closed

Last Day to File an Application for December Graduation

Collegewide Development Day — No Daytime or Evening Classes,
Administrative Offices will remain open.

Progress Report Due 8:00 p.m. by Faculty

Last Day to Make Up “I” Grade from Spring & Summer 2019 Semesters
Last Day to Withdraw with an Automatic “W”: Full Term

No Daytime or Evening Classes - Administrative Offices will remain open
College Closed

Classes End

Final Examinations

Final Grades Due by Faculty 10:00 a.m.

Fall Graduate Degrees Awarded (No Ceremony)

College Closed

Administrative Offices Reopen

Winter Session Online Classes Begin
Winter Session Online Classes End

College Closed

Administrative Offices Reopen

Faculty Development Day

Classes Begin — Full Term and Online

Last Day for Course Change or Late Registration - Full Term
Last Day to File an Application for May Graduation

Spring Break - No Daytime, Evening or Saturday Classes
Progress Report Due 8:00 p.m. by Faculty

Last Day to Make Up “I” Grade from Fall & Winter 2019 Semesters
Last Day to Withdraw with an Automatic “W” - Full Term
No Daytime, Evening or Saturday Classes — College Closed
Classes End

Final Examinations

Final Grades Due by Faculty at 10:00 a.m.

Commencement (This date is tentative.)

College Closed
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Summer 2020
Summer Session — 1st 5-Week Option

May 18 Mon. Classes Begin — Full Term and Online

May 19 Tues. Last Day for Course Change or Late Registration

May 25 Mon. College Closed

June 1 Mon. Last Day to file an Application for August Graduation
(No August graduation ceremony will be held)

June 11 Thurs. Last Day to Withdraw with an Automatic “W”

June 18 Thurs. Classes end for TR classes

June 22 Mon. Classes end for MW and MTWR classes

June 23 Tues. Final Examinations for TR classes

June 24 Wed. Final Examinations for MW and MTWR classes

June 26 Fri. Grades Due by Faculty

Summer Session — 10-Week Option

May 18 Mon. Classes Begin — Full Term and Online

May 22 Fri. Last Day for Course Change or Late Registration

May 25 Mon. College Closed

June 1 Mon. Last Day to file an Application for August Graduation
(No August graduation ceremony will be held)

July 3 Fri. College Closed - No Daytime or Evening Classes

June 29-July 3 Mon- Fri. No Daytime or Evening Classes

July 12 Sun. Last Day to Withdraw with an Automatic “W”

July 30 Thurs. Classes end for TR classes

August 3 Mon. Classes end for MW and MTWR classes

August 4 Tues. Final Examinations for TR classes

August 5 Wed. Final Examinations for MW and MTWR classes

August 7 Fri. Grades Due by Faculty

August 18 Tues. Summer Graduate Degrees Awarded (No Ceremony)

Summer Session — 2nd 5-Week Option

July 6 Mon. Classes Begin — Full Term and Online

July 7 Tues. Last Day for Course Change or Late Registration

July 28 Tues. Last Day to Withdraw with an Automatic “W”

August 5 Wed. Classes end for MW classes

August 7 Fri. Classes end for TR and MTWR classes

August 10 Mon. Final Examinations for MW and MTWR classes

August 11 Tues. Final Examinations for TR classes

August 13 Thurs. Grades Due by Faculty

Lebigh Carbon Community College reserves the right to make changes to tuition and fees,

academic regulations, or programs of study during the 2019-2020 academic year.
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Faculty Awards

Faculty Excellence Award
2018 ScorT KM

Scott employs innovative/creative approaches to college
initiatives. For as long as the Accelerated Learning
Program (ALP) has been a reality in the English and
Reading division’s curriculum, Scott participated in the
Accelerated Learning Program, both as a pilot instructor
and as a sustaining member of the corps of faculty who
teach ALP courses. He works tirelessly, behind the scenes
to improve the college, its processes and its offerings.

He cares about the culture of the college and strives to
contribute positively to it.

George W. Elison Faculty
Service Award
2018 Dr. BETSY SWOPE

Dr. Swope has gone above and beyond in her service to
the college and to the broader community. She serves as
the current Faculty Association President, and formerly
served as an interim associate dean. In addition, she

has served as a Middle States Task Force Chair, a
Leadership Team Co-Chair, and a member of Academic
Council, President’s Cabinet, the Conduct Review Board,
Professional Development Committee, and the Innovative
Teaching Practices Subcommittee. She has also involved
our students in professional activities and conference
presentations through her memberships in the Eastern
Psychological Association and the American Psychological
Association.

Adjunct Faculty of the Year
Award

2018 TonNiA BREECH

From the time Tonia Joined the Teacher Education Team,
she demonstrated a passion for the field in all she does.
Tonia cares about LCCC students and their success. Tonia
is a team player and is willing to be engaged in the many
different community activities and gives of her time and
resources over and over again. She has presented at the
Week of the Young Child seminar and Super Saturday.
She has been willing to really use the environment as

the third teacher, and you can find her and her students
engaged in many areas of main campus.
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Vice President’s Faculty
Recognition

2018 Dr. DEEPIKA KHILNANEY

In addition to her collaboration and outreach with others
at the college, Dr. Deepika Khilnaney, Assistant Professor
of Physics, exhibits energy and enthusiasm in daily

work. She is actively engaged in curriculum and student
success and recently updated lab manuals and activities.
She recently served as one of the Middle States co-chairs
helping to coordinate efforts surrounding the writing of
the self-study. In addition, she is actively involved in grant
writing and has recently been awarded an NSF grant.
The most recent grant provides for much needed STEM
activities and support for students.

Part-Time Faculity
of the Year Award
2018 MARrRC BONANNI

Marc is an intelligent, well-read instructor who thinks
carefully about what he wants his students to learn and
understand. One of the ways Marc gets his students to
engage in poetry is through Teach the Teacher night.
Groups of 4-5 students are assigned a poem that they
research and then present to a guest “student,” made up
of Marc’s LCCC colleagues. The students in the course
delve into the background research and are very earnest
in their desire to teach what they have learned to their
“student.” Highly engaged, participation among the
members of the class is nearly 100%. The students are
also engaged with Marc, who holds their interest through
a combination of intelligent discourse and humor. Marc,
along with English Department colleague John Nardone,
hosted a radio show on the LCCC radio station for a
couple of years. They interviewed well-known writers
and exposed community college students to thoughts and
ideas above and beyond what is typically available at a
small town community college. Marc holds his students to
high standards while making learning fun. He motivates
students to stretch themselves beyond their comfort level.
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The College will not discriminate against any employee, applicant for employment, student, or applicant for admission on the basis of gender, gender identity,
gender expression, sex, race, ethnicity, color, national origin, religion, age, disability, veteran or military status, genetic information, family or marital

status, sexual orientation, or any other protected class under applicable local, state, or federal law, including protections for those opposing discrimination

or participating in any grievance process on campus or within the Equal Employment Opportunity Commission or other human rights agencies. This

policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of
absence, compensation, and training. Inquiries about this policy and procedure may be made internally to the Director of Human Resources/Title IX/Equity
Coordinator, Office of Human Resources, 4525 Education Park Drive, Schnecksville, PA 18078, 610-799-1107. 2019-10/29/2019
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Accreditations

Lehigh Carbon Community College is approved as an institution of higher education by the Department of Education of the
Commonwealth of Pennsylvania. The college is authorized to award the Associate in Arts, the Associate in Science, and the
Associate in Applied Science degrees, as well as certificates and diplomas in specialized career areas.

Lehigh Carbon Community College is accredited by the Middle States Commission on Higher Education, 3624 Market
Street, Philadelphia, PA 19104. (267-284-5000) www.msche.org. The Middle States Commission on Higher Education is
an institutional accrediting agency recognized by the U.S. Secretary of Education and the Council for Higher Education

Accreditation.

The following programs have received additional accreditation, certification or endorsement:

e Associate Degree Nursing
Accreditation Commission for Education in Nursing
(ACEN)
3343 Peachtree Road NE, Suite 850
Atlanta, Georgia 30326

® Aviation Science
Federal Aviation Administration (FAA)
800 Independence Ave.
Washington, DC 20591

¢ Business Associate Degree Programs
(Accounting A.A.S., Business Administration A.A.,
Business Management A.A.S., Hotel Resort Management
A.A.S., and Human Resource Management A.A.S.)
Accreditation Council for Business Schools and Programs
(ACBSP)
11520 W. 119th St.
Overland Park, KS 66211

¢ Early Childhood Education
National Association for the Education of Young Children
(NAEYC)
1313 L St. NW, Suite 500
Washington, DC 20005

¢ Early Childhood Education/Early Intervention
National Association for the Education of Young Children
(NAEYC)
1313 L St. NW/, Suite 500
Washington, DC 20005

¢ Early Learning Center Lab School
National Association for the Education of Young Children
(NAEYC)
1313 L Street NW, Suite 500
Washington, DC 20005-4101

¢ Health Information Technology
Commission on Accreditation for Health Informatics
and Information Management Education (CAHIIM)
233 N. Michigan Ave., Suite 2150
Chicago, IL 60601

® Human Services
Council for Standards in Human Service Education
(CSHSE)
3337 Duke Street, Alexandria, VA 22314

* Kitchen and Bath Design
National Kitchen and Bath Association
687 Willow Grove St.
Hackettstown, NJ 07840

¢ Occupational Therapy Assistant
Accreditation Council for Occupational Therapy
Education (ACOTE) of the American Occupational
Therapy Association (AOTA)
4720 Montgomery Lane, Suite 200
Bethesda, MD 20814-3449

® Paralegal Studies
American Bar Association (ABA)
Standing Committee on Paralegals
541 N. Fairbanks Court
Chicago, IL 60611

* Physical Therapist Assistant
Commission on Accreditation in Physical Therapy
Education (CAPTE)
1111 N. Fairfax St.
Alexandria, VA 22314

e Practical Nursing
Accreditation Commission for Education in Nursing
(ACEN)
3343 Peachtree Road NE, Suite 850
Atlanta, Georgia 30326

¢ Tutoring Program - Level I Certification
International College Reading & Learning Association
(CRLA)
7044 S. 13th Street
Oak Creek, WI 53154

* Veterinary Technician
American Veterinary Medical Association (AVMA)
1931 N. Meacham Road, Suite 100
Schaumberg, IL 60173
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Welcome to LCCC

Vision for Excellence at LCCC

Lehigh Carbon Community College will promote
academic excellence, student achievement, and support
of diverse populations as a comprehensive community
college.

Mission

Lehigh Carbon Community College serves the community
by providing high quality learning experiences that are
affordable and accessible.

Value Statement

As a student-centered learning institution, Lehigh Carbon
Community College values:

Access: opportunity for students to pursue learning in an
environment that supports identification and achievement
of goals within their ability.

Continuous Improvement: decision-making based on
assessment, solid planning and effective management of
resources.

Diversity: open dialogue for increased understanding of
differing viewpoints; offering experiences that embrace the
diversity of humanity.

Employees: contributions, capabilities, collegiality,
teamwork and professional development of our employees.

Instructional Excellence: an environment of best
practices that engages and challenges students, advances
intellectual curiosity; fosters lifelong learning with quality
teacher-student contact and use of current technology.

Learning: the development of foundational knowledge,
critical thinking skills, and self-awareness, that advance
intellectual, ethical, and social responsibility.

Partnerships: relationships that provide innovative
and entrepreneurial solutions to meet the demands of
the community and region’s economic development and
workforce needs.

Student Development: best practices that engage
and challenge students; foster individual growth,
leadership and service; and intentionally support holistic
development.
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Goals

To advance the mission and vision of Lehigh Carbon
Community College, five major themes for collegewide
goals were identified:

Overarching: We are here to serve the best interests of our
students.

¢ Improve students’ chances for success: through college
readiness, school district, workforce and community
partners.

¢ Broaden the understanding and application of best
practices in enrollment management.

o Foster student learning, student development, academic
success, and persistence to goal attainment.

¢ Ensure a diverse and inclusive environment to facilitate
student learning and engagement.

¢ Act responsibly and ethically in the stewardship and
development of institutional resources.

The specific objectives related to these goals change

annually; however, the college’s emphasis on these five

goals remains constant.

Components

Lehigh Carbon Community College seeks to offer to those
individuals who have the ability to benefit, programs and
services related to the following components of a
comprehensive community college:

e career programs;

¢ developmental and remedial education;

e lifelong learning and community education; and

e transfer programs.

Academic Excellence

Academic Excellence is mastery of knowledge in a content
area and of the analytical, practical, and/or creative skills
to use this knowledge effectively.

Academic Excellence at LCCC is fostered by exemplary
teaching, rigorous curricula, comprehensive student
services and synergistic partnerships.

Academic Excellence produces personal, professional and
intellectual growth of learners.

Collegewide Student Learning
Competencies

It is fundamental that students be competent within their
specific academic discipline. In addition to program-
specific competencies, all students earning an associate
degree will acquire skills and competencies that are
integrated throughout the curriculum and student life.
Specifically, students will develop an ability to do

the following:

e think critically;

e communicate effectively;

* apply quantitative reasoning;

® participate cooperatively within a team;

e use current technology effectively;

¢ apply information literacy skills;

¢ analyze human diversity;

¢ apply scientific reasoning; and

® evaluate ethical aspects of decision making.

It is the college’s belief that in acquiring these competencies
students will develop confidence in their academic potential
and recognize their own strengths and limitations.



General Education Philosophy

General education prepares people to live satisfying lives,
lives in which they consider carefully what it means to

act intentionally in the world. In other words, they think
carefully about their relationships to nature, to society and
to themselves.

Education is the cultivation of particular intellectual habits
that people can use to guide their lives. Educated people
think critically about their own and others’ thinking.

They make connections, building upon what they already
have learned, and they understand, appreciate and apply
various ways of learning and knowing. They identify,
frame, and examine problems, and they generate, evaluate
and select solutions. By reflecting on their own and others’
experiences, they test ideas and opinions, review practices
and evaluate conclusions. People who employ these
intellectual habits are ‘lifelong learners.’

A general education program is broad in the sense that

it prepares people to think and act universally: educated
people move and serve in multiple, diverse, complex
contexts of our global community. They are prepared

to engage peoples who have diverse backgrounds and
experiences; who form varying concepts of themselves

and others; who value a variety of ideas, resources and
behaviors; and who communicate through a wide range of
languages and technologies. Navigating our world requires
not only the guidance that intellectual habits can provide,
but also both a genuine appreciation of diversity, and the
personal and interpersonal skills necessary for living and
communicating peaceably, ethically and responsibly in
various environments. People with a general education
have these characteristics, and therefore they are fitted

to engage responsibly in civic activity and to assume
leadership roles in contexts of many kinds.

Our general education program prepares people to live
satisfying lives.

Sponsorship

The Commonwealth of Pennsylvania Community College
Act 484 of 1963 provides the authority to develop a system
of comprehensive public two-year colleges in the state.

In accordance with the provisions of the act, the college is
sponsored by nine school districts in Lehigh County and
four school districts in Carbon County.

The following school districts constitute the sponsorship of
Lehigh Carbon Community College:

¢ Allentown School District

¢ Catasauqua Area School District
East Penn School District

Jim Thorpe Area School District
Lehighton Area School District
Northern Lehigh School District
Northwestern Lehigh School District
Palmerton Area School District
Panther Valley School District
Parkland School District

Salisbury School District

Southern Lehigh School District
Whitehall-Coplay School District

Main Campus Facilities

Schnecksville Campus (Main Campus)

Lehigh Carbon Community College is located on a
beautiful 153-acre campus in Schnecksville, Pa., about
10 miles north of Allentown. The main campus includes
the following facilities:

Student Services Center (SSC) houses
administrative and student services offices, including
admissions, registration and student records, financial aid,
student accounts, advising and transfer center, veterans
and returning adults lounge, testing center, counseling
center and career development center.

Academic Resource Center (ARC) houses
the cafeteria and bookstore on the second floor,
classrooms and labs.

John G. Berrier Hall (BH), named for the
founding president and president emeritus of the college,
houses a gymnasium, fitness center, and specialized
physical education and recreational facilities.

Lisa Jane Scheller Community

Services Center (CSC) houses the fire and public
safety programs, workforce development, among many
others. The building has a large conference center to

be rented out for community events, etc. with a fully-
equipped kitchen for catering.

If you are interested in scheduling an event, please
contact LCCC’s Special Event and Meeting

Services Office at 610-799-1175 or online at
www.lcce.edu/event-meeting-services.

Rothrock Library (LB) houses an array of

books, resources and technology for student’s use. The
Foundation and Alumni Conference Center is also located
within the library building.

Science Hall (SH) houses numerous classrooms,
science laboratories, Dr. C. Eugene Wilson Educational
Support Center, Early Learning Center, Health Sciences
Center and Fowler Education Center.

Technology Center (TC) includes 24 classrooms

and laboratories for LCCC’s Technology, Computer
Science and Media programs.

www.lccec.edu | 2019-2020 Catalog
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Directions to Community Locations

To Lehigh Carbon Community College, the community is
our campus. Various locations help to make LCCC more
accessible to students.

LCCC at LVIA

Lehigh Valley Industrial Park IIT

600 Hayden Circle, Allentown, Pa. 18109
Phone: 610-264-7089 Fax: 610-264-2129

Directions: Take Route 22 to Route 987 North (Airport
Road). At the first traffic signal, turn left onto Postal
Road. Follow Postal Road approximately 1 mile to a “Y”
in the road. (Hayden Circle bears right; Postal Road bears
left.) Hangar 7 is visible to the right at this point.

Bear right at this fork and proceed to Hangar 7 at

600 Hayden Circle.

LCCC Allentown
718 Hamilton St., Allentown, Pa. 18101
Phone: 610-799-1940 Fax: 610-799-1210

Directions from Route 22: Take the Seventh Street
(Center City Allentown) Exit.

Directions from I-78: Take the Lehigh Street Exit. Turn
right onto Lehigh Street at bottom of ramp. Pass Parkway
Shopping Center and stay right as road comes to a “Y.”
Pass Ambassadors’ ball park and Zandy’s steak shop on
left; stay to left. Turn left onto Eighth Street Bridge. Cross
Union and Walnut streets. Turn right onto Hamilton
Street. LCCC Allentown is on the right at the intersection
of Hall (the half street between Eighth and Seventh) and
Hamilton streets before the monument.

Daytime Parking: Multiple parking options are available.
Students can park on the Hamilton St. corridor or any
adjacent streets between Sixth and Ninth Street and feed
the meter or kiosk. Students can also park at the following
decks, listed below closest to farthest from campus.
Parking Authority Transportation Deck

112 N. Sixth Street

Strata Deck, 39 N. Sixth Street Ninth and Walnut Deck
901 Walnut Street

Forth and Hamilton Government Deck

401 Hamilton Street

Evening Parking (after Spm): In addition to the options
listed above, evening students taking one or multiple
evening classes can park at the Ninth and Walnut parking
lot for free. Just bring a drivers’ license, car registration
and current class schedule to the front desk at the

Donley Center.

The Baum School of Art
510 Linden St., Allentown, Pa. 18101
Phone: 610-433-0032

Directions: From North, take Route 145 South (also
known as MacArthur Road in Whitehall), which becomes
Seventh Street in Allentown. Get into left lane when road
becomes one way. After that point, travel six traffic signals
to Turner Street and turn left. Travel two blocks to Fifth
Street and turn right. Travel one block to Linden Street
and turn right. Baum School of Art is on the left.
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LCCC Jim Thorpe
1100 Center Street, Jim Thorpe, Pa. 18229
Phone: 570-669-7010 Fax: 610-669-7013

From Palmerton: Travel South on Route 209 to Jim
Thorpe. After passing through downtown Jim Thorpe,
continue on Route 209 South and make a right onto
Route 903 at the traffic signal in front of the bridge.
Continue on Route 903/North Street and make a right
onto Olympian Way (after St. Luke’s Urgent Care).
Jim Thorpe Senior High School is straight ahead. The
LCCC student parking lot is located behind the

Jim Thorpe faculty parking lot on One Olympian Way.
LCCC Jim Thorpe is located in a residential area, so
please be mindful of our neighbors and do not block
driveways or fire hydrants.

From Coaldale: Travel North on Route 209 to Jim
Thorpe. At the traffic signal in Jim Thorpe, turn left onto
Route 903 at the bridge. Continue on Route 903/North
Street and make a right onto Olympian Way (after

St. Luke’s Urgent Care). Jim Thorpe Senior High School

is straight ahead. The LCCC student parking lot is
located behind the Jim Thorpe faculty parking lot on

One Olympian Way. LCCC Jim Thorpe is located in a
residential area, so please be mindful of our neighbors and
do not block driveways or fire hydrants.

LCCC Schnecksville, Main Campus
4525 Education Park Drive, Schnecksville, Pa. 18078
Phone: 610-799-2121 Fax: 610-799-1527

Directions from Northeast Extension of Pennsylvania
Turnpike: Exit at Lehigh Valley (Exit 56), to Route 22/
I-78 East. Travel less than 1 mile on Route 22/1-78 East.
Take the Route 309 North Exit. Continue North on Route
309 for 6 miles. Look for a stop light, and turn left at the
“Education Park” sign. (If you get to the intersection of
Routes 873 and 309, you have passed the college.) The
building on the left is Lehigh Career & Technical Institute.
LCCC is on the right. The flagpole marks the entrance to
the Student Services Center.

From Route 22/1-78 (Easton, Bethlehem, and
Allentown): Travel West on Route 22, exiting on
Route 309 North (Tamaqua).

If you get to the Northeast Extension of the
Pennsylvania Turnpike, you have passed Route 309
North Exit. Continue North on Route 309 for 6 miles.
Look for a stop light, and turn left at the “Education
Park” sign. (If you get to the intersection of Routes 873
and 309, you have passed the college.) The building on the
left is Lehigh Career & Technical Institute. LCCC is on
the right. The flagpole marks the entrance to the Student
Services Center.

Parking: Park in Visitor’s Parking Lot C or any student lot.

LCCC Tamaqua

234 High St., Tamaqua, Pa. 18252
Phone: 570-668-6880

Fax: 570-668-7296

Directions: Take Route 309 North to first traffic light in
Tamaqua (Spruce Street). Turn left. Proceed up hill and
continue straight at traffic light at Hunter Street. Travel to
first stop sign and turn right onto Oak Street. Travel up
steep hill to a “T” in the road. Visible ahead is the Lisa
Jane Scheller Student Center. Turn right onto Van Gelder
Street. Morgan Center is on left. Parking is accessible from
Van Gelder and High Streets.
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Admission Policy

In keeping with its mission and goals, the college offers
admission to anyone who wishes to further his or her
education and can benefit from such an experience.

The college views enrollment as a process to assist students
in continuing their education to achieve personal and
career goals.

Admission is not viewed as a process that uses traditional
examinations and entrance requirements to reject those
who wish to learn. The college considers learning to

be a lifelong process and recognizes each individual’s
previous experiences as valuable and important in future
educational planning.

Application Process

Applicants must complete and submit the following to the
Office of Registration/Student Records:

e LCCC “Application for Admission”

All applicants are encouraged to submit a high school
transcript or verification of an equivalency diploma—
Test of General Education Development (GED). These
documents are required of applicants requesting financial
aid as well as applicants to the following programs of
study: Early Childhood Education, Health Care Sciences,
Human Services, Paralegal, Professional Pilot and
Veterinary Technician. (See “Special Admission Program
Requirements.”)

High School Students

High school students may have the opportunity to enroll in
LCCC credit courses. Students can earn transferable credits
and may be able to use these credits towards high school
graduation.

High school students that are in 9th grade, 14 years or
older can apply to LCCC as early admissions or dual
enrollment. Students younger than 14 will need to contact
Admissions at 610-799-1575 to set up an interview and
provide supporting documentation.

Both early admissions and dual enrollment programs
require the student to complete an online LCCC high
school application for admissions. Students are required
to take the college’s assessment tests or submit exemption
scores.

In many districts, dual enrollment courses are offered on
the high school campus. Dual enrollment questions can
be answered by your high school guidance office or the
Director of High School Connections at LCCC at
610-799-1120.

All high school students, under the age of 18 years,

must earn a high school diploma (or equivalent) prior to
graduation from LCCC.

Under 18 Years of Age and
Not Enrolled in High School

If under 18 years of age and not currently enrolled in
high school, graduation from high school or an official
alternative secondary school diploma is required.
Applicants must complete and submit the following to the
Office of Registration/Student Records:
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¢ LCCC Application for Admission

e verification of high school completion (high school
transcript or GED), and

e students who wish to be considered for full-time
enrollment at LCCC must submit all of the above and a
letter of recommendation from the high school guidance
counselor.

Additional Requirements and

Policies

e The college has no application deadline and reserves
the right to close a program when a large number of
applications are received. Applicants are encouraged
to apply as early as possible to ensure ample time to
complete the enrollment process.

e “Some HCS programs require a health history
and physical examination by a licensed healthcare
professional (MD, DO, NP, PA) in order to fully
participate in clinical experiences.

e The college reserves the right to guide the program
and course selection of entering students. Remedial
or developmental courses will be required in cases in
which applicants have deficiencies in areas important to
their success in college.

e The college is limited in the number of students it can
admit each year to some Health Care Sciences degree
and certificate programs, the Veterinary Technician
degree program and Professional Pilot degree program.
Admission to each of these programs is competitive and
may include a personal interview. Early application is

encouraged. For more details, contact the Admission
Office at 610-799-1575.

Commonwealth Secondary
School Diploma

The Pennsylvania Department of Education Division

of Adult Education will issue a high school diploma to
students who never completed high school upon receipt
of an official college transcript showing satisfactory
completion of 30 college credits.

A high school diploma may not be issued in advance of
the student’s high school graduation class. Students who
pursue this program at the college may be limited to
part-time study until the diploma is earned.

Please refer to the Pennsylvania Department of Education’s
website at www.education.pa.gov for more information
on the Commonwealth diploma. Once the 30 college
credits have been completed, the student requests an
official transcript from Registration/Student Records to be
mailed with the official diploma request form (PDE-6005)
and state identification to the Pennsylvania Department of
Education.

High School Equivalency

Programming

Lehigh Carbon Community College offers a College
and Career Readiness program where individuals can
prepare for the Commonwealth Secondary School
Diploma examinations (GED® and HiSET®) as well as
administration of the examinations.

Please visit www.lccc.edu/ged or call 610-799-1955 for
more information about the program and testing.



Returning Students in
Good Standing

Students who attended classes at the college previously but
then discontinued their enrollment in the past

12 months or more must complete an online returning
student application. Students are encouraged to make

an appointment with an advisor if assistance is needed

to clarify a new program of study. No fee is charged

for readmission processing. More information about
name/address changes can be obtained in the Office of
Registration/Student Records or by calling 610-799-1171.

Guest/Visiting Student —
Non-degree seeking

A guest/visiting student is a student who does not intend
to receive a degree or certificate from LCCC. If you are

a student who is already enrolled at another college or
university and you plan to transfer credits earned at LCCC
back to your home institution, you must check with your
home school on any transfer course requirements. You
must meet any course prerequisites or corequisites prior

to enrolling in LCCC courses. You will not be eligible

for any federal, state, or institutional financial aid while
enrolled as a guest/visiting student.

International Student Admission

Lehigh Carbon Community College welcomes applications
from international students who can benefit from the
educational programs at the college.

International students are encouraged to begin their
admission process six months prior to the start of the
school semester to allow ample processing time by both
LCCC and the U.S. Citizenship and Immigration Service.
A more detailed guide to admission requirements and

an application packet can be obtained by calling the
foreign student advisor at 610-799-1137 or emailing
international@lccc.edu.

The following documentation must be provided:

¢ a completed application for admission;

¢ financial resource statements showing sufficient funds
to cover tuition and living expenses for at least one
year; and

e evidence of high school graduation and a minimum of
two years of English language instruction.

When the student applies to LCCC, a tuition deposit is
required before an 1-20 is issued.

Important facts for international students:

e The college has no housing on or off campus.

e Public transportation is limited. The majority of
international students who attend LCCC live with
sponsors who can provide the student with a car or
transportation to the college.

International students are ineligible for financial aid.

¢ International students may not be employed off campus
while they are students.

¢ International students must maintain full-time status,
which is a minimum of 12 credits. (See “Tuition and
Fees” section.)

e It is reccommended that students purchase health
insurance upon entry into the United States.

International Student Advisor

International students are required to schedule an
appointment with the International Student Advisor

as soon as they arrive in the area and must bring their
passport, [-94, and 1-20 to update and maintain their
SEVIS records. The international student advisor will assist
international students in course selection throughout their
academic career and will advise students on responsibilities
for maintaining legal status while in the United States. For
more information, please email international@Iccc.edu.

Advanced Standing
Transferring Credit to LCCC

Individuals who have attended other accredited colleges
and universities should submit official transcripts for
evaluation of transfer credit at the time of enrollment.
Grades of “D” and “F” will not be accepted for transfer
credit. Only physical education credits with a pass

grade will be accepted. Other academic courses without

a letter grade will not be accepted. Other previous
educational experiences must be evaluated by the Office
of the Associate Dean of Professional Accreditation and
Curriculum. Contact Academic Services at 610-799-1587.

Advanced Placement

The college participates in the advanced placement
program of the College Entrance Examination Board
(CEEB). Under this program, the college grants credit and
advanced placement to students with completed college-
level courses in approved secondary schools with a score
of at least three in the Advanced Placement Tests of the
CEEB. Applicants for credit for advanced placement should
request the CEEB to send their scores to the Office of
Registration/Student Records. Examination score reports
should be submitted to the Office of Registration/Student
Records. Contact the Advising Office at 610-799-1137 for
additional information.

Standardized Examinations

Standardized examinations measure knowledge of the
material covered in introductory college courses. The
standardized examination program is an option for
individuals who have experienced learning in an informal
setting.

The College Level Examination Program (CLEP) is a
national program of credit by examination. The two types
of CLEP examinations are general and subject. General
tests assess knowledge usually acquired through the first
two years of college work. Subject tests assess knowledge
in specific college courses. (clep.collegeboard.org)

The Excelsior College Examination is a standardized
national program offering examinations in liberal arts,
business and technical areas. (www.excelsior.edu)

The Defense Activity for Non-traditional Education
Support Program (DANTES) is a standardized subject
examination offered in various college and technical
subjects. The examinations cover material usually taught in
one-semester or one-year post-secondary courses.

Contact the Advising Office at 610-799-1137 for
additional information. (www.dantes.doded.mil)
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Challenge Examinations

Students who cannot fully document their previous
learning in a portfolio can request credit by examination
for LCCC courses. These examinations are developed

by LCCC faculty members. This option is available

for a limited number of courses for which portfolio
development is inappropriate, standardized examinations
are unavailable, and a challenge examination has been
developed. Contact Academic Services at 610-799-1587 for
additional information.

Credit for Prior Learning

Lehigh Carbon Community College believes that
college-equivalent learning takes place in many different
environments. Learning could have occurred away from
a college classroom through on-the-job experience,
professional workshops, technical and business schools,
military, volunteer training or hobbies.

A number of options can be used to convert prior
learning into college credit. Contact Academic Services at
610-799-1587 for more information on obtaining credit
for prior learning.

Credit for Business-Related
Noncollegiate Courses

The college recognizes credit recommendations from the
American Council on Education (ACE) for courses offered
by noncollegiate organizations. These courses are offered
by professional societies, federal agencies, industries and
labor unions.

Credit for Life Learning

Students who desire credit for previous learning must
compile a portfolio, which is an organized folder

of information about specific past experiences and
accomplishments. The portfolio documents skills,
experience, and learning that are equivalent to the skills,
experience, and learning that other students have gained
through the traditional classroom format. Each completed
portfolio is assessed by the appropriate LCCC faculty
member(s). Students interested in compiling a portfolio for
evaluation should call Academic Services at 610-799-1587.

Credit for Military Experience

Veterans can have previous military experience evaluated
for transfer credit. The college evaluates previous military
training in accordance with the recommendations of the
American Council on Education through the Guide to

the Evaluation of Educational Experiences in the Armed
Services. Validated records of training programs or military
courses must be submitted to Registration/Student Records
to begin this process. These records include DD214/296
and military transcripts from the Joint Services Transcript
(JST). Contact the Advising Office at 610-799-1137 for

additional information.
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Special Admission Program
Requirements

Additional admission information and requirements
for specific programs are as follows:

Note: Meeting the minimum requirements does not
guarantee admission into the programs.

Associate Degree Nursing (ADN)

e Students must meet high school requirements as outlined
by the Pennsylvania State Board of Nursing (Title 49,
Ch. 21). These requirements must also be met by
students who have a GED, a foreign high school
diploma, or any non-course equivalency diploma.
Students who do not meet the high school requirements
may proceed with their application by completing
the acceptable substitutes as outlined below, prior to
applying for admission.

¢ Four units of high school English. An acceptable
substitute for the English requirement is a score of 4 or
higher on the College Success Sentence Skills/English
Placement Test.

® Three units of high school Social Studies. An acceptable
substitute for the Social Studies requirement is a score of
94 or higher on College Success Reading Placement Test
or by completing RSS 100 with a grade of C or higher.

® Two units of high school mathematics, one of which
must be Algebra with a C or higher. An acceptable
substitute for the mathematics requirement is Math
090 or Math 105 with a grade of C or higher. The
appropriate mathematics course will be determined by
student’s score on the College Success Algebra Placement
Test.

® Two units of high school science with a lab with a grade
of C or higher. An acceptable substitute for the science
high school requirement is BIO 105 with lab and CHE
106 with lab with a grade of C or higher.

¢ Students applying to the program must have a minimum
cumulative GPA of 2.20.

e Students must register, test and submit scores from the
ATI TEAS (Test of Essential Academic Skills) by the
February 1 deadline of the application year. Students
may take the TEAS test twice in one academic year,
which is defined as fall, spring and summer semesters.
The higher score will be considered for admission
purposes. Scores must be within one year of applying for
admission. Cost for the test is the student’s responsibility.
Students are encouraged to take the test at LCCC. If
choosing to test at another location, an additional cost
is required to submit scores to LCCC. All scores must
be received no later than February 1. Information on
registering for the TEAS test may be found at: http://
www.atitesting.com.

e Students must apply to Lehigh Carbon Community
College and have a current application when applying
for admission. Students will need to take all placement
tests unless told they are exempt by a health care advisor.
Students must also submit an additional “Restricted
Program Application” to the program by February 1 for
the upcoming fall admission.

e Students must submit all “Official” high school
transcripts, technical school transcripts, and college
transcripts, with the exception of Lehigh Carbon
Community College transcripts.



Foreign transcripts must be officially evaluated on

a course- by-course basis by either WES (World
Educational Services) or ECE (Educational Credential
Evaluators) and sent to Lehigh Carbon Community
College Student Records and Registration, 4525
Education Park Drive, Schnecksville, Pa. 18078. These
transcripts must be received and officially evaluated prior
to February 1.

Students must have received a C or higher in all general
education and science classes within the ADN curriculum
taken prior to admission or these classes will need to be
repeated if accepted into the program.

For admission and program requirements, any student
who has completed Anatomy and Physiology I and II or
Microbiology more than seven years before starting the
program will need to repeat those courses.

There is an opportunity for Advanced Placement for
students who have successfully completed an ACEN-
accredited nursing program course with a C+ or higher.
Advanced Placement must be submitted and evaluated
by the Associate Dean of Accreditation, Scott Aquila.
saquila@lccc.edu, prior to applying to the program.

Summer Admission Requirements
for Accepted Students

The following needs to be completed prior to start of
program:

After written notification of acceptance to the Nursing
program, the student is required to submit the following
documents to the “Restricted Program Admissions
Coordinator,” for final acceptance into the program. This
paperwork is required to start nursing classes in the fall
and to participate in the clinical component of the Nursing
program. (Necessary paperwork will be distributed and
discussed at Orientation.)

Current CPR certification through either the American
Red Cross or American Heart Association (must be
certification for health care providers).

Current health examination. (Please refer to list of

ADN Health Requirements—see Section 4.)

Current immunizations record. (Please refer to list of
ADN Health Requirements—see Section 4.)

Current State Police criminal check and FBI check that
shows the applicant is felony free for ten (10) years.

This requirement is related to the Nurse Practice Act
(Act No. 185-109) of Pennsylvania which states “... The
Board of Nursing shall not issue a license or certificate to
an applicant who has been convicted of a felonious act
prohibited by the Act of April 14, 1972 (P.L. 233, No.
64), known as “The Controlled Substance, Drug Device
and Cosmetic Act,” or convicted of a felony related to a
controlled substance in a court of law of the United States
or any other state, territory or country, unless: at least
ten years have elapsed from the date of conviction...” In
addition, applicants must be free of Prohibitive Offenses
(which includes certain drug and substance abuse
violations) as found in the Pennsylvania Older Adult
Protective Services Act 169 of 1996 and as amended

by Act 13 of 1997, within their lifetime. The student
must not have not been convicted of a driving under the
influence of intoxicating liquors and/or drugs within five
(5) years of participation in the program. In the event a
student is permitted to participate in the program and
then it is learned that he/she does not meet the criteria as
set forth herein, they will be immediately removed from

the program. The student must self-disclose any arrest
after their acceptance in the program.

e Current FBI fingerprint clearance.

e Current Child Abuse Clearance that demonstrates child
abuse-free in lifetime.

¢ Current negative drug and alcohol screen.

e All documents must be uploaded to “Castle Branch”
which is a medical housing system database; the student
is responsible for the fee.

Dental Hygiene

In cooperation with Montgomery County Community

College

¢ The student must meet the following ELIGIBILITY

CRITERIA to be considered for selective admission into

the clinical portion of the Dental Hygiene Program:

¢ All students must submit a high school transcript or

G.E.D., including one year each of chemistry with a

laboratory component with a grade of “C” or better

(equivalent courses taken in college would be acceptable

substitutes). All science course including Chemistry with

laboratory course must be successfully completed within
five years prior to enrolling in Dental Hygiene courses.

¢ All applicants must submit official college transcript(s), if

applicable.

¢ Additionally, one of the following credentials must be

submitted:

e ACT composite score of 22.

® SAT score (3/1/05-2/29/16) minimum of 1350; SAT
score (3/1/16-present) minimum of 1000.

e College transcript including 14 semester hours
consisting of two 4-credit lab science courses and two
3-credit courses from the general education component
of the Dental Hygiene curriculum. Grades for the four
courses/14 credits must be a “C” or better and result
in a GPA of at least 2.5. All Science courses must
be successfully completed within five years prior to
enrolling in Dental Hygiene courses.

e BIO 131, BIO 132, BIO 140 must be completed with
a grade of “C” or better and an overall GPA of 2.5.

e All applicants must take college placement tests in
English, Mathematics, and Reading and must place
above the developmental level prior to enrolling in
Dental Hygiene. Exemptions to placement testing may
occur based on coursework from LCCC.

e All applicants are required to demonstrate a minimum
of six hours of observation in a dental office in order
to ensure that the applicant is familiar with the work
environment in which most dental hygienists are
employed. Written verification from the dentist or
dental hygienist, on dental office letterhead, is required
of each applicant to verify current dental office
employment or completion of the six-hour observation
in a dental office. Verification must be submitted to
the Dental Hygiene Advisor (sconnoll@mc3.edu) prior
to the last day of the petition

e All eligible applicants are required to submit an
electronic petition to be considered for admission
in the Dental Hygiene program. The petition can
be found on the Dental Hygiene website during a
determined petition period.
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Early Childhood Education,
Early Intervention, Paraeducator,
Teacher Training

¢ Acceptable scores on LCCC skills assessment.

e Agencies for fieldwork experiences may have specific
health requirements that must be met by each student
before attending.

¢ High school diploma or GED and successful completion
of appropriate high school or post-secondary courses.

e Special program costs include health examinations,
criminal record check, child abuse history clearance,
books, supplies and transportation to Teacher Education
agencies.

¢ To participate in the required fieldwork experiences, a
“no record” status must be reported on the Pennsylvania
Child Abuse History Clearance. The Pennsylvania State
Police Criminal Record Check results must fall within the
guidelines of the law, as set forth by the Commonwealth
of Pennsylvania. Admission to the program may be
revoked upon receipt of these results.

Human Services

e Submission of high school transcript or GED and
transcripts from all post-secondary institutions attended.

¢ Acceptable scores on LCCC skills assessment.

® Maintain a 2.2 cumulative GPA in the Human Services
program and earn a minimum “C” grade in all Human
Services courses.

¢ To participate in fieldwork experiences, students must
present the original copy of the Pennsylvania Child
Abuse History clearance, the PA Criminal Record, the
FBI Background Check Transmittal form and health
examination and immunization records to the college.
Depending upon the fieldwork site, the student may
also be required to present a PA Driver History report,
and records of satisfactory tuberculosis screening and
Hepatitis B immunization.

¢ A student having a history of any criminal record is
encouraged to check the Prohibitive offenses list (Public
Law 169) and discuss any convictions with the program
coordinator and the fieldwork site in advance of
attendance at the fieldwork agency. Students who possess
a criminal record status may experience limitations in
available fieldwork placements and future employment in
the human services field.

* Any student with a criminal record which bans
employment with adults or children will never be eligible
to enroll in any human services class requiring service
learning, fieldwork, or internship experiences.

¢ Copies of the submitted records will remain on file at
the college for one year after fieldwork coursework is
completed.

¢ The student is responsible for all special program costs:
health examinations, immunizations, clearance record
fees, books, supplies and transportation to Human
Service agencies.

¢ Human Services students are responsible for locating and
selecting fieldwork agency sites. Students are responsible
for presenting credential levels required by the fieldwork
agency. It is the sole discretion of the fieldwork agency
and future employers as to what level of credentialing is
required by the position roles and duties at the human
service agency. Final approval of the site resides with the
program coordinator.
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Medical Laboratory Technician
In cooperation with Montgomery County Community
College

The student must meet the following eligibility criteria

to be considered for selective admission into the clinical

portion of the Medical Laboratory Technician Program:

¢ All students must submit a high school transcript or
G.E.D., including one year each of biology and chemistry
and two years of math, including algebra, with grades of
“C” or better (equivalent courses taken in college would
be acceptable substitutes) and ONE of the following
credentials:

¢ ACT composite score of 18.

e SAT score of a minimum 1000.

e College transcript including 14 semester hours consisting
of two 4-credit science courses with laboratories and two
3-credit courses from the general education component
of the MLT curriculum. The courses must have been
taken at an institution in which English is the primary
instruction language. Grades for the four courses must
each be “C” or better and result in a GPA of at least 2.5.
Science courses must be successfully completed within
ten years prior to enrolling in MLT courses. All students
must take placement tests in English, mathematics, and
reading and place above the developmental level prior to
enrolling in MLT 110.

e All applicants must submit an Online Petition for
Admission to the MLT Program in February of the year
they wish to be considered. Criteria such as completion
of non-MLT courses, date of application, and date of
completion of minimum requirements may be used in
the decision process. The Online Petition for Admission
is found at: https://www.mc3.edu/degrees-and-programs/
programs/health/medical-laboratorytechnician/petition-
for-admission

Special Note:

Upon acceptance into the clinical portion of the program,

the student will be required to submit the following;:

¢ Full medical assessment including physical exam, medical
history, and vaccinations or proof of immunity within
six months prior to entering the program.

e Hepatitis B vaccination documentation.

¢ CPR certification for the professional rescuer (approved
providers are AHA/ARC).

¢ Proof of current enrollment in a health insurance plan.

¢ Proof of a negative drug screen within 30 days of clinical
placement.

e “No record” status for PA Child Abuse Clearance, PA
State Police Criminal Record Check and FBI fingerprint
check.

e Agreement to abide by dress code/personal appearance
and other policies set forth by the program and clinical
affiliates.



Medical Laboratory Technician
In cooperation with Reading Area Community College

Applicants must:

® Be a graduate of an approved secondary school or hold a
high school equivalency diploma.

e Have completed, with grades of “C” or better, two
years of biological science (including advanced biology),
laboratory chemistry and algebra. If the previous
academic experience is lacking or if placement scores
indicate the need for preparatory work, the following
courses may be used to provide the needed academic
background: BIO 110, CHE 106, MAT 105, MAT 160.

® Meet with the MLT program director for an interview
to discuss the academic background, the MLT program,
and the selective MLT admissions policies before
declaring a major of Medical Laboratory Technology.
The interview is mandatory.

® No course in the Medical Laboratory Technician
Program curriculum, or which is a prerequisite for a
course in the curriculum, can be repeated more than
once. This requirement includes any courses taken at
RACC or at another institution. It also includes courses
from which the student may have withdrawn or in which
the student earned less than a “C” grade.

e No more than 12 credits of the Medical Laboratory
Technician Program curriculum may be repeated.

This includes courses taken at RACC and at other
institutions. It also includes withdrawals or courses in
which the student earned less than a “C” grade.

¢ Course repeats or withdrawals that are older than
ten years may be excluded from consideration in the
admissions process at the discretion of the program
director.

¢ The preceding policies will be revised in keeping with the
most recent accrediting agency policies.

® A selection committee will review all records, determine
the eligibility of students and then select those students
who will progress into the clinical experience. The date
of enrollment in the Medical Laboratory Technician
program will remain as the deciding factor between two
equally qualified students. Rotation sites for clinical
experience will be assigned by the MLT Selection
Committee.

¢ The granting of the Associates Degree in Applied Science
in the Medical Laboratory Technician Program is not
contingent upon a student passing any type of external
certification or licensure examination.

Special Note:

¢ The student from Lehigh Carbon Community College
who has successfully completed specific general
education requirements at LCCC and specific program
requirements at RACC may be granted sophomore-
level standing and admission to the Medical Laboratory
Technician Program per stated selective admission
requirements at Reading Area Community College.

Occupatlonal Therapy Assistant

e Apply to LCCC online, and complete the LCCC OTA
paper application available at www.lccc.edu.

¢ Submission of current or completed high school/GED
transcripts, and all college transcripts.

¢ Completion of placement testing including biology
(if required). Visit www.lccc.edu/exemption to find out
if the student is exempt from testing. All remedial math,
English, and reading courses must be completed prior to
applying to the OTA program (must be eligible for
MAT 105). Any student who has successfully completed,
with a “C” or better, Anatomy and Physiology I and II
(BIO 163 and 164), or equivalent at another accredited
college more than seven years before admission or
readmission will be required to repeat these courses.

¢ Completion of 10 observation hours at two separate
facilities or agencies (5 hours at each site). All
observation hours must be supervised by an OTR/L or
COTA/L. Have your supervising OTR/L or COTA/L
complete the LCCC Observation Hours Form available
at www.lccc.edu/ota.

e All of the above requirements must be completed by
February 1st to be considered for admission to the
Fall OTA program of same year. When all requirements
are completed, the candidate will be contacted and be
required to complete a self-assessment essay.

¢ Special program costs include health examinations,
immunizations, healthcare and malpractice insurance,
CPR, criminal record checks, FBI Finger printing, child
abuse clearance, books, supplies and transportation to
fieldwork agencies.

¢ To participate in the required fieldwork experiences, a
“no record” status must be reported on the Pennsylvania
Child Abuse History Clearance. The Pennsylvania State
Police Criminal Record Check results must be completed
and fall within the guidelines of the law, as set forth by
the Commonwealth of Pennsylvania. An FBI Background
Check Transmittal Form and a negative urine drug
screening are also required. Admission to the program
may be revoked upon receipt of these results. Any
student convicted of a felony must contact NBCOT at
One Bank Street, Suite 300, Gaithersburg, MD 20878,
#301-990-7979, to discuss eligibility for the NBCOT
exam. A felony conviction may affect a graduate’s ability
to attain state licensure.

¢ Admission to the OTA program is selective and highly
competitive. Meeting the minimum requirements does
not guarantee admission to the program. All required
documents are taken into consideration and must be
submitted by the February 1st deadline.

Admission Scoring Criteria

¢ Students are admitted to the OTA program only in the
fall semester and enrollment is limited to 32 students
each year. Admission is determined by a total application
score obtained by adding points given for general
education courses completed (maximum of 30 points)
that are required in the degree, and for points received
by completing a Self-Assessment Essay (maximum of
60 points). The highest total score that any applicant can
attain is 95 points. Those applicants with the 32 highest
total scores will be invited for admission to the program,
while applicants with the next six highest scores will be
placed on a waiting list. If any of the accepted applicants
decline admission, the applicant next on the waiting list
will be invited for admission. Any applicant must score
45 or more total points to be considered for admission,
no matter the size of the pool of applicants.
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Paralegal Studies (ABA approved)

¢ High school diploma or GED.

e Submission of high school transcript or GED or a
transcript from a post-secondary school. High school
seniors who wish to participate in early admission
should supply a transcript after high school graduation.

¢ Transfer credits for any course that has a PLG prefix
will be accepted from American Bar Association
(ABA)-approved programs. Exceptions can be made for
non-ABA program credits upon a content review. The
student must have earned at least a “C” for the course
to be considered for transfer credit. Transfer credit for
courses with a PLG prefix are limited to a total of nine
credits. PLG 200 will not be accepted for transfer from
another institution.

¢ Credit for assessment for courses with a PLG prefix are
limited to a total of three credits.

¢ The combined number of transfer credit and credit by
assessment for PLG-prefix courses is limited to nine.

¢ Any student who has successfully completed, with at
least a “C,” any PLG course or equivalent at LCCC or
another ABA-approved college more than seven years
before admission or readmission will be required to
repeat these courses.

® Paralegal Studies students are responsible for locating
and selecting internship placement sites. Students are
responsible for presenting credential levels required
by the internship site. It is the sole discretion of the
internship site and future employers as to what level
of credentialing is required by the position roles.
Students who possess a “record” status may experience
limitations in available internship placements and future
employment in the paralegal field.

Paralegal Studies Certificate
(ABA approved)

¢ Admission to the certificate program is limited to
students who currently possess 30 semester hours of
college credit, with grades of at least “C” for each
course, of which 18 credits is distributed in English,
Math/Science and Humanities/Social Science. The
courses must be liberal arts credits and not technical.
Admission is conditional upon review of these general
education college credits.

¢ Transfer credits for any course that has a PLG prefix will
be accepted from ABA-approved programs. Exceptions
can be made for non-ABA program credits upon a
content review. The student must have obtained at least
a “C” for the course to be considered for transfer credit.
Transfer credit for courses with a PLG prefix are limited
to a total of nine credits. PLG 200 will not be accepted
for transfer from another institution.

¢ Credit for assessment for courses with a PLG prefix are
limited to a total of three credits.

¢ The combined number of transfer credit and credit by
assessment for PLG-prefix courses is limited to nine.

¢ Any student who has successfully completed, with at
least a “C,” any PLG course or equivalent at LCCC or
another ABA-approved college more than seven years
before admission or readmission will be required to
repeat these courses.

¢ If you elect an internship, Paralegal Studies students
are responsible for locating and selecting internship
placement sites. Students are responsible for presenting
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credential levels required by the internship site. It is

the sole discretion of the internship site and future
employers as to what level of credentialing is required
by the position roles. Students who possess a “record”
status may experience limitations in available internship
placements and future employment in the paralegal field.

Physical Therapist Assistant

Additional admission information and requirements for the

Physical Therapist Assistant (PTA) program are as follows:

¢ Admission into the Physical Therapist Assistant program
is competitive. Meeting the minimum requirements does
not guarantee admission into the program.

¢ High school diploma or GED and successful completion
of appropriate high school or post-secondary courses.

e Submission of high school transcript, GED and

transcripts from ALL post-secondary institutions

attended.

A GPA of 2.5, while a GPA of 3.0 or better is preferred.

® One year of high school or college algebra with at least a

“B” grade.

Acceptable scores on LCCC skills assessment.

¢ Demonstrated knowledge of the field and the role of
the physical therapist assistant gained by observation
of physical therapy departments is highly recommended
prior to the personal interview. Personal interest and a
personal orientation to physical therapy will be factors
used in determining admission.

¢ The above elements need to be completed and received
by February 1 for admission beginning in the fall of the
following academic year.

® A personal interview with the PTA Program Admissions
Committee.

® Special program costs include health examination
and immunizations, healthcare insurance, malpractice
insurance, uniforms, books, supplies, The Pennsylvania
State Police Criminal Record Check, child abuse
clearance, FBI Background Check Transmittal Form,
drug screening, Health Care Provider CPR Certification,
transportation to fieldwork agencies, CastleBranch
fees, and annual membership in the American Physical
Therapy Association and the Pennsylvania Physical
Therapy Association.

¢ To participate in the required clinical experiences, a “no
record” status must be reported on the Pennsylvania
Child Abuse History Clearance. The Pennsylvania State
Police Criminal Record Check, the FBI Background
Check Transmittal Form, and a drug screening must be
completed and results must fall within the guidelines
of the law, as set forth by the Commonwealth of
Pennsylvania. Admission to the program may be revoked
upon receipt of these results. In addition, health care
agencies for clinical experiences have specific health
requirements that must be met by each student before
attending.

¢ Any student who has successfully completed, with at
least a “C,” Anatomy and Physiology I and 11
(BIO 163 and 164) or equivalent at another college more
than five years before admission or readmission will be
required to repeat these courses.

e If transferring credits from another college/university,
transfer credits must be at least a “C” (2.0) or greater to
meet the PTA program academic standards.



Practical Nursing Certificate

¢ High school diploma or GED and successful completion
of appropriate high school or post-secondary courses.
Submission of official transcripts of all previous
education (high school, trade, technical, college).

¢ Acceptable scores on LCCC skills assessment.

e Completion of the Test of Essential Academic Skills
(TEAS). The fee for the examination is the student’s
responsibility. (www.atitesting.com)

¢ Completion of an application for program admission.
Admission is competitive based upon the TEAS score,
previous academic achievement and complete program
application.

¢ To participate in required clinical experiences a “no
record” status must be reported on the Pennsylvania
Child Abuse History Clearance. The Pennsylvania
State Police Criminal Record Check results must fall
within the guidelines of the law, as set forth by the
Commonwealth of Pennsylvania. An FBI Background
Check Transmittal Form is required. Admission to the
program may be revoked upon receipt of these results.

¢ The Pennsylvania State Board of Nursing and healthcare
agencies for clinical experiences have specific health
requirements that must be met by each student before
participating at the clinical agency.

¢ Anatomy and Physiology I and II (BIO 163 and 164)
must be taken less than seven years before enrollment in
the first nursing course.

¢ An advanced standing option is available for NUR 106
for CNAs and other healthcare providers who qualify.
Applicants with previous practical nursing education are
ineligible for advanced standing beyond Nursing I
(NUR 106).

¢ The deadline for submission of the application for
admission and completion of the TEAS is
February 1 for admission to the nursing class beginning
in fall.

¢ Completion of a high school algebra course with a
“C” (or better) or completion of MAT 101, Beginning
Algebra, with a grade of “C” (or better).

Professional Pilot

¢ High school diploma or GED and successful completion
of appropriate high school or post-secondary courses.

¢ Personal interview: ensure the student is able to read,
speak, write, and understand the English language
as required by the Federal Aviation Administration
(FAA) regulation 61.83; explain the rigorous course
completion standards associated with the Part 141
training curriculum and transfer rules regarding the
changing of flight training providers; detail the costs
associated with flight training; and the process to apply
for and receive the student pilot certificate and FAA
medical certificate including documentation verification
of U.S. citizenship or approval from the Transportation
Security Administration to receive flight training.

e Acceptable scores on LCCC skills assessment. (Students
required to be enrolled in basic skills courses or
developmental courses numbered 099 and 100 may not
enroll in flight practical courses.)

* FAA second class medical certificate is required; first
class medical certificate is encouraged.

e If a prospective student pilot with a disqualifying
condition is unable to obtain the required medical
certificate from the FAA medical examiner s/he will not
be able to enroll in the flight courses.

Respiratory Care
In cooperation with Reading Area Community College

Applicants must:

¢ Declare Respiratory Care as their major and meet with
the Respiratory Care Program Director for an interview
to discuss the academic and clinical requirements of
the program and to be informed of the criteria for
admission and continued enrollment in the Respiratory
Care courses. The interview is mandatory and must be
completed prior to April 15 of the intended year the
student wishes to enter clinical courses.

¢ Attain a grade of “C” (2.0) or higher in all courses
required within the Respiratory Care program of study
and maintain a cumulative G.P.A. of 2.5 or higher in all
college courses. This rule applies to courses taken at the
College as well as any required courses transferred into
the College from other institutions. It is the student’s
responsibility to request transcripts be sent to the
College from outside institutions in time for evaluation
of the transcripts by April 15 of the intended year the
student wishes to enter clinical courses.

¢ Submit a Letter of Intent to enter the clinical courses,
identified by the “RES” course designator, to the
Respiratory Care Program Director by April 15 prior to
the intended Fall semester. Information on the required
content of the letter can be obtained from the Program
Director.

¢ Have a medical examination certifying the student is
physically fit as per the Health Professions Division
format.

¢ Be currently certified for cardiopulmonary resuscitation
by either the American Heart Association for Health
Care Providers course, or American Red Cross
Professional Rescuer course.

e Submit evidence of a negative drug panel, a Child Abuse
clearance, a state Criminal Background clearance and
an FBI finger-printed Criminal Background clearance.
Students should consult the Program Director before
applying for any of the items listed.

¢ Submit evidence of required up-to-date immunizations
and/or of antibody titers as required by the approved
health form.

e Submit evidence of current health insurance.

¢ Attend a mandatory orientation meeting on the assigned
date and time after being selected for a Fall semester
clinical cohort. Absence from this orientation meeting
will result in the student forfeiting their seat in the
clinical cohort unless permission or approval is obtained
from the Respiratory Care Program Director or a higher
level academic administrator.

¢ No course in the Respiratory Care curriculum, or which
is a prerequisite for a course in the curriculum, can be
repeated more than once. This requirement includes
any courses taken at RACC or at another institution. It
also includes courses from which the student may have
withdrawn or in which the student earned less than a
“C” grade.

¢ No more than 12 credits of the Respiratory Care
curriculum may be repeated. This includes courses
taken at RACC and at other institutions. It also includes
withdrawals or courses in which the student earned less
than a “C” grade.
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Successful completion of Anatomy and Physiology
courses may not be older than five years. An exception
of this requirement is evidence of advanced, related
study at the junior level or higher that is less than five
years old and for which the passing of Anatomy and
Physiology was a prerequisite.

Course repeats or withdrawals that are older than

ten years may be excluded from consideration in the
admissions process at the discretion of the program
head.

Veterinary Technician

Before Admission:

High school diploma or GED and successful completion
of appropriate high school or post-secondary courses.
Completion of high school laboratory biology with a
“B” or better, and high school algebra 1 and 2 with
grades of a “C” or better. Fundamentals of Biology
(BIO 1095) is highly recommended if a college-level
biology course has not been previously completed.
Submission of high school transcript or copy of GED
and transcripts from all post-secondary institutions
attended.

Acceptable scores on the LCCC skills assessment
(English, Math and Biology). Any remediation must be
completed before starting the program.

A minimum GPA of 2.5.

Knowledge of field gained through experience with
animals strongly recommended.

Selected students will participate in a personal interview
with program representative. The college will contact
the student to schedule an interview. At the time of the
interview, the student must have completed a minimum
of 20 hours of observation in a veterinary facility. The
form for this observation can be printed by going to
LCCC’s home page, clicking on Academics; Veterinary
Technician.

Admission into the Veterinary Technician program is
competitive. Meeting the minimum requirements does
not guarantee admission into the program. Only the
most qualified applicants are interviewed; the college
will contact students to schedule interviews when
appropriate.

After Admission:

Medical Forms: physical examination
Proof of current health insurance
Rabies pre-exposure vaccine.
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Services for Non-Native
Speakers of English

English as a Second Language
A complete English as a Second Language (ESL) program

is available for students who are non-native speakers of
English.

Three levels of credit classes of ESL reading, writing and
speaking are offered at the intermediate level or higher.
Accent reduction classes are also available. All students
are given a placement test and advised to register for
appropriate courses.

Students interested in taking the test should go to the
Admissions Office at the main campus or the Donley
Center in Allentown and fill out an ESL information form.
Students will be called to schedule testing appointments
after review of their information form.

To learn more about the ESL program or to make
an appointment for testing, students should call
610-799-1504 or 610-799-1006.

ESL courses may be taken as free elective credits
up to a limit of 12 credits.

ESL Testing

Demonstration of English language proficiency is required
of all applicants for whom English is a second language.
Applicants who cannot demonstrate such proficiency
should enroll in the ESL program.
a. Students who are not proficient in the English
language must take the ESL placement test.
b. Students who test into ENG 99 or ENG 100 who are
non-native speakers of English should take the
ESL placement test.

Honors Opportunities

The Honors options are designed to provide more rigorous
educational experiences for students that will challenge
them intellectually and personally in the context of
understanding both their local communities and the global
community. Student benefits include:

e creative learning environments,
* mentoring relationships with faculty,
e leadership and community service opportunities.

There are three ways to participate in Honors at LCCC:
¢ Honors Scholars Program

¢ College Honors Program

¢ Honors Projects and Courses.

These programs are designed as an enhancement and
enrichment to a student’s chosen curriculum. Students
participating in these programs will be prepared to
complete academic challenges with a higher set of
skills and abilities. In addition, these successes will
assist the student in developing self-confidence, better
communication skills and prepare them to be leaders
to the community and beyond.

Honors Scholars Program

The Honors Scholars Program is a competitive scholarship
program open to new, full-time students who plan to
transfer to a four-year college. Students may apply for the
Liberal Arts or Science, Engineering, Math (SEM) track.
Students accepted into the program take five courses as

a cohort during their first year. Students must maintain a
3.0 cumulative GPA and complete four additional Honors
courses in their second year.

Eligibility criteria and application materials can be found
on the college website.

College Honors Program

The College Honors Program is open to students in all
degree programs who have a cumulative 3.0 GPA. To
participate in the program students must submit a Letter
of Intent (available on the college website) to the Advising
Office prior to their last semester.

Students who complete a minimum of five honors courses
(either honors projects or honors sections) with grades

of “B” or better and have a 3.0 cumulative GPA will
graduate from the College Honors Program.

See page 56 for Honors Projects and Sections.
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Tuition and Fees

TUITION AND FEES ARE ESTABLISHED BY THE
BOARD OF TRUSTEES. TUITION AND FEES LISTED
ARE SUBJECT TO CHANGE WITHOUT NOTICE.

Tuition and certain fees are based on school district and
Pennsylvania residency. The college is sponsored by the nine
school districts in Lehigh County and four of the five school
districts in Carbon County: Allentown, Catasauqua, East
Penn, Northern Lehigh, Northwestern Lehigh, Parkland,
Salisbury, Southern Lehigh, Whitehall-Coplay, Jim Thorpe,
Lehighton, Palmerton and Panther Valley.

As part of the application process, students provide the
college with residency information. Each school district is
responsible for determining whether students are residents
of the district and whether to sponsor them resident tuition.
Residency requirements vary among the sponsoring school
districts. Students should be familiar with the residency
requirements of their school district.

For information concerning residency requirements, contact
the Business Office at 610-799-1157.

Tuition and Basic Fees
(Refundable in accordance with the College Refund Policy)

A. Resident of Sponsoring School District*

Full-Time Tuition

(12-18 credits per semester) $1,590
Comprehensive Fee $ 360
Technology Fee $ 180

Total Full-Time Tuition and Fees $2,130

Part-Time Tuition (1-11 credits per semester)

and credits in excess of 18 per semester ~ $ 106 per credit
Comprehensive Fee 24 per credit
Technology Fee $ 22 per credit

Total Part-Time Tuition and Fees

B. Resident of Nonsponsoring School District**
Full-Time Tuition

(12-18 credits per semester) $3,180
Capital Outlay Fee $ 135
Comprehensive Fee $ 360
Technology Fee $ 180

Total Full-Time Tuition and Fees $3,855

Part-Time Tuition (1-11 credits per semester)

and credits in excess of 18 per semester ~ $ 212 per credit
Capital Outlay Fee 9 per credit
Comprehensive Fee $ 24 per credit
Technology Fee $ 22 per credit

Total Part-Time Tuition and Fees

C. Nonresident of Pennsylvania/lnternational Student
Full-Time Tuition

(12-18 credits per semester) $4,770
Capital Outlay Fee $ 270
Comprehensive Fee $ 360
Technology Fee $ 180

Total Full-Time Tuition and Fees $5,580

Part-Time Tuition (1-11 credits per semester)

and credits in excess of 18 per semester ~ $ 318 per credit
Capital Outlay Fee $ 18 per credit
Comprehensive Fee $ 24 per credit
Technology Fee

Total Part-Time Tuition and Fees $ 382 per credit
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$ 152 per credit

$ 267 per credit

$ 22 per credit

D. Resident of Schuylkill County
Full-Time Tuition

(12-18 credits per semester) $2,385
Capital Outlay Fee $ 135
Comprehensive Fee $ 360
Technology Fee $ 180

Total Full-Time Tuition and Fees $3,060

Part-Time Tuition (1-11 credits per semester)

and credits in excess of 18 per semester ~ $ 159 per credit
Capital Outlay Fee $ 9 per credit
Comprehensive Fee $ 24 per credit
Technology Fee $ 22 per credit

Total Part-Time Tuition and Fees $ 214 per credit

Veterans and military students will be charged
sponsored rates.

** Tamaqua Area High School and Marian Catholic High
School graduates will be charged sponsor rates.

E. Dual Enroliment
Dual Enrollment (sponsored school districts)
Courses taught by sponsor instructor ~ $ 30 per credit
Courses taught by college instructor $ 55 per credit
Dual Enrollment (nonsponsored school districts)
All courses 96 per credit

Tamaqua Area High School and Marian Catholic High
School students will be charged sponsor rates.

Senior Citizen Tuition and Fees

Students over the age of 60 years residing in college-
sponsored school districts are eligible for free tuition in a
credit course on a space available basis as of the day the
course begins. Senior citizen students will pay all course
fees or costs such as laboratory fees and out-of-pocket
course costs incurred and paid for by the college such

as for third party services, including, but not limited to,
truck driving certifications and courses offered by the
Baum School of Art.

Course Fees

Prior Learning Assessment Fee $ 125
CIS 105 Online Resources

Challenge Exam $ 15
Tutoring Fee (ENG 099, 100) $ 5

Additional fees will apply to other select classes. Course
fees are established to recover the costs directly associated
with a particular course. Course fees will be assessed in the
following classes:

Art Program
ART-CIS 109, 128, 132, 226, 246,

247,248, 249, 251, 258 $ 20
ART 260 (Independent Study) $ 20
ART 260 (Photography, Jewelry,

Ceramics, Metal-smithing, CG) $ 50
ART 112, 125, 130, 135, 155, 205,

206, 225, 230 $ 40
ART 120, 140, 220, 235, 240 $ 55

Aviation Program
ASA 111, 112, 121, 122, 211, 212,

221, 230, 231 $ 100
See next page for Aviation Lab Fees

Computer Forensics and Digital Security

CFS 155, 206 $ 20
Computer Specialist/Network Technology
CFS 155, 206 $ 20

Criminal Justice Program
CJA 215 (Lab Fee) $ 15



Culinary Arts Program LPN Program

CUL 105, 115, 120, 125, 130, 231,

For ATI Standardized Exams and Resources

235,250 $ 140 NUR 106 $ 535
Program Equipment Fee (one-time fee) § 375 NUR 116 $ 3535
Early Childhood Education Program NUR 126 $ 535
ECE 110, 120, 130, 140, 210, 215, Physical Therapist Assistant Program
220,225 $ 30 FSBT PEAT $ 85
ECI 115, 230, 240 $ 30 SEED Program
Math Class Digital Book Fees Fees will range from $3,000 to $6,500 depending on the
MAT 090 $ 125 number of students in the program and the grants
Medical Assistant Program received.
MED 104 (Supply kit) $ 75 Veterinary Technician Program
MED 205, 206 (Approximate cost for VET 101, 120, 125, 220, 228 $ 15
Exam, CPR, Physical, Insurance, VET 210 $ 85
Uniform, Background check) $ 700 VET 225 $ 50
CMA Exam $§ 125 VET 230 $ 70
AAMA Student Membership $ 37 Vet Tech Badge Fee $ 40
Nursing Programs Additional fees will apply to all students in the Veterinary
ADN Program Technician program. The fee will be established to
National Student Nurse Assn. (NSNA) Fee equalize joint program costs with Northampton
(one-time fee) $ 40/70 Community College.
For ATI Standardized Exams and Resources
ADN 150 $ 525
ADN 160 $ 525
ADN 173 $ 525
ADN 205 $ 525
ADN 215 $ 3525
ADN 225 $ 525
ADN 235 $ 525
ADN 245 $ 3525
Flight Operations — Lab Fees Hours Required Hourly Rate Total Cost
Private Pilot Certificate Program (ASA112)
Dual Instruction (aircraft) 30.0 hours $215.00 $6,450.00
Solo (aircraft) 12.0 hours $165.00 $1,980.00
Instruction (brief/de-brief) 10.5 hours $50.00 $525.00
Checkride (aircraft) 2.0 hours $165.00 $330.00
ASA112 Lab Fee: $9,285.00
Instrument Rating Program (ASA122)
Dual Instruction (aircraft) 42.0 hours $215.00 $9,030.00
Instruction (brief-de-brief) 10.5 hours $50.00 $525.00
Checkride (aircraft) 2.0 hours $165.00 $330.00
ASA122 Lab Fee $9,885.00
Commercial Pilot Certificate Program (ASA212)
Dual Instruction (aircraft) 13.0 hours $215.00 $2,795.00
Solo (aircraft) 40.0 hours $165.00 $6,600.00
Instruction (brief/de-brief) 10.0 hours $50.00 $500.00
ASA212 Lab Fee: $9,895.00
Commercial Pilot Certificate Program (ASA214)
Dual Instruction (aircraft) 17.0 hours $215.00 $3,655.00
Dual Instruction (complex) 10.0 hours $280.00 $2,800.00
Dual Instruction (multi-engine) 15.0 hours $380.00 $5,700.00
Solo (aircraft) 25.0 hours $165.00 $4,125.00
Instruction (brief/de-brief) 10.0 hours $50.00 $500.00
Checkride (SE aircraft) 1.5 hours $165.00 $247.50
Checkride (ME aircraft) 1.0 hours $300.00 $300.00
ASA214 Lab Fee: $17,327.50
Certified Flight Instructor Program (ASA231)
Dual Instruction (aircraft) 20.0 hours $215.00 $5,375.00
Instruction (brief-de-brief) 6.0 hours $50.00 $300.00
Checkride (complex) 2.0 hours $165.00 $330.00
ASA231 Lab Fee: $6,005.00
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Other Fees (Non-Refundable)

Bad Check Fee $ 30
Cougar Payment Plan Fee $25/$30
Cougar Payment Plan Late Fee $ 25
ID Replacement Fee $ S
Late Registration Fee $ 5
Proctored Test Fee* Varies

*(This fee is part of the schedule set by
the Board of Trustees.)

Collection Process

In an effort to keep the tuition cost down, Lehigh Carbon
Community College utilizes a standard collection process,
including any collection costs and/or attorney fees for
unpaid indebtedness to the college.

In addition, student transcripts are withheld and the college
will deny registration and readmission to students who:

e Are indebted to the college.

¢ Have failed to return books or equipment loaned to them.

Academic Debt Relief Policy

The ‘Academic Debt Relief’ policy enables students with
outstanding balances from prior semesters to enroll

in future semesters with the outstanding debt forgiven

if certain criteria are met. After review, approval and
successful completion of the criteria in the policy, the
student’s prior semesters’ debt will be removed from
LCCC’s collection agency’s list and the debt will be
waived. Forms are available from the Business Office,
Registration/Student Records, or the Financial Aid Office.

Tuition Financial Obligation

College Refund Policy

Tuition is based upon liable credit hours. The refund period
is equal to 1/15 of a scheduled class. The information that
follows details the financial obligation of the student based
on what refund period the class withdrawal occurs.

e Before and during the first refund period of classes -
0% credit hour liability (no tuition is owed)

o Within the second refund period of classes - 50% credit
hours liability (must pay 50% of tuition charge)

o Within the third refund period of classes - 75% credit
hour liability (must pay 75% of tuition charge)

o After third week of regularly scheduled classes - 100%
credit hour liability (must pay all tuition charges)

Fee Refunds

Please refer to academic calendar for semester start dates.

¢ Before the start of the semester - 100% refundable
o Within the first refund period of classes -
100% refundable, less a $100 service fee.
e Within the second refund period of classes -
50% fee liability (must pay 50% of fees charged)
e Within the third refund period of classes -
75% fee liability (must pay 75% of fees charged)
o After third week of regularly scheduled classes -
100% fee liability (must pay all fees charged)
Actual refund period (liability) dates are listed on the
college website: www.lccc.edu. For specific refund periods
for classes that start other than the first week of class or

classes that are not the full semester in duration, contact
Registration/Student Records at 610-799-1171.
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The date of official withdrawal is the date when the
properly completed forms are in the possession of the
Office of Registration/Student Records.

In the event the college cancels the class for lack of
sufficient enrollment or the college cancelled the student’s
registration prior to the start of classes, all tuition and fees
listed under letters A through D of the Tuition and Fees
section, and course fees will be refunded.

Aviation program students receiving V/A benefits will

not be refunded any monies paid by the V/A toward their
tuition and fees or flight costs.

Payment received from any other source will be subject to
the refund policy of that organization.

Cougar Payment Plan

An enrollment fee of $25/$30 per semester provides
students with the option to stretch tuition payments

from three-to-four installments: three installments for the
spring and summer semesters, four installments for the

fall semester. To enroll in the Cougar Payment plan go to
“myLCCC,” then click on “Connect to BannerWeb,” next
click on the “Student” tab at the top of the page. Finally,
click on the “Credit Card/ACH Payment/Cougar Payment
Plan” link.

Financial Aid
Definition of an Academic Year

An academic calendar year is defined as the fall semester
and the spring semester. For full-time students receiving
all forms of financial aid, the academic year includes a
minimum of 24 credits, with 14 weeks of instruction and
one week of final examinations each semester. There are
several shorter parts-of-term within the regular semester
that contain the same number of instructional hours

as a full semester. The college offers summer semesters
including one 10-week session and two five-week sessions.

College Code

The federal college code for Lehigh Carbon Community
College is 006810.

Code of Conduct

1. The institution will not enter into any revenue-sharing
arrangement with any lender.

2. No officer or employee of the institution who is
employed in the financial aid office of the institution
or who otherwise has responsibilities with respect to
education loans, or agent who has responsibilities with
respect to education loans, will solicit or accept any gift
from a lender, guarantor or servicer of education loans.

3. An officer or employee who is employed in the financial
aid office of the institution or who otherwise has
responsibilities with respect to education loans, or any
agent who has responsibilities with respect to education
loans, will not accept from any lender or affiliate of
any lender any fee, payment or other financial benefit
(including the opportunity to purchase stock) as
compensation for any type of consulting arrangement
or other contract to provide services to a lender or on
behalf of a lender relating to education loans.



4. The institution shall not request or accept from
any lender any offer of funds to be used for private
education loans (as defined in section 140 of the Truth
in Lending Act) including funds for an opportunity
pool loan, to students in exchange for the institution
providing concessions or promises regarding providing
the lender with
a. a specified number of loans made, insured or

guaranteed under this title;
b. a specified loan volume of such loans; or
c. a preferred lender arrangement for such loans.

5. The institution will not request or accept from any
lender any assistance with call center staffing or
financial aid office staffing.

6. Any employee who is employed in the financial
aid office of the institution, or who otherwise has
responsibilities with respect to education loans or
other student financial aid of the institution, and who
serves on an advisory board, commission or group
established by a lender, guarantor or group of lenders or
guarantors, shall be prohibited from receiving anything
of value from the lender, guarantor or group of lenders
or guarantors, except that the employee may be
reimbursed for reasonable expenses incurred in servicing
on such advisory board, commission or group.

Financial Aid Requirements

To assist qualified degree-seeking students with meeting
the cost of education, Lehigh Carbon Community

College administers various federal, state and institutional
financial aid funds. Grants and scholarships, which do
not require repayment, as well as loans and student
employment programs, are available through the Office of
Financial Aid. Financial aid is intended to supplement the
financial resources of the student and his or her family.

To be eligible for financial aid, the student must:

* be enrolled as a matriculated student in an eligible
program of study, for example seeking a degree/
certificate;

® be a U.S. citizen or an eligible non-citizen;

¢ have a high school diploma or its equivalent;

e not be in default on any Title IV loan or owe repayment
on any Title IV grant;

¢ not exceed annual or aggregate loan limits in Title IV
programs;

e agree to use any Title IV aid received solely for
educational purposes;

® not be a prisoner in a state or federal facility;

* be registered with Selective Service if required to
register;

® have a valid Social Security number; and

® maintain satisfactory academic progress.

To qualify for financial aid, the Free Application for
Federal Student Aid (FAFSA) must be completed online

at www.fafsa.ed.gov. New applicants and one parent
(applicable if the student is a dependent student) must
create a FSA ID at fsaid.ed.gov in order to log into

certain U.S. Department of Education websites and
electronically sign the Free Application for Federal Student
Aid (FAFSA). Create a FSA ID as soon as possible and at
least 3 days BEFORE filing the FAFSA. You are able to
immediately use your FSA ID to sign an original FAFSA.
Once the Social Security Administration verifies your
information in 1-3 days, you will be able to make changes

to an existing FAFSA and log into U.S. Department of
Education websites. Continuing students who wish to
reapply for financial aid must also create a FSA ID if they
have not already done so at fsaid.ed.gov. Once the Social
Security Administration verifies your information in 1-3
days, you will be able to start a renewal FAFSA. Students
should complete the FAFSA by the preceding May 1 for
attendance during the fall and spring semesters, by the
preceding October 1 for attendance during the spring
semester and by the preceding March 1 for attendance
during the summer semester. Students will receive an email
notification that his/her Student Aid Report (SAR) results
are available online as long as the student provided a valid
email address when the FAFSA was filed. The student will
receive a SAR acknowledgement by U.S. mail if he/she did
not provide an email address or provided an invalid email
address. The SAR is a recap of the information submitted
on the original FAFSA form. Comments found in Part 1
of the SAR should be read carefully. If the application has
been selected for verification, it will be noted in Part 1 of
the SAR.

Verification

After students submit the FAFSA to the federal processor,
their record may be randomly selected for a process called
verification. A school must verify all applications selected
by the federal processor. LCCC is required to collect and
verify the following information from those applicants
whose applications were selected for verification:
® Household size
¢ Number in college
¢ Adjusted gross income (AGI)
¢ U.S. taxes paid
e Certain types of untaxed income and benefits such as
education tax credits, child support paid, need-based
employment, combat pay, tax-deferred pensions,
IRA and Keogh deductions, child support received,
tax exempt interest, untaxed IRA distributions,
untaxed pensions, military and clergy allowance,
VA non-education benefits, food stamps and other
untaxed income and other non-reported money.
The documents required to complete the verification
process are: Parent and student current year tax
transcript from the IRS, and dependent or independent
verification form (which is available on LCCC’s website
under Financial Aid, Deadline, Codes and Forms). The
verification form must be printed, completed and signed
and submitted to the Office of Financial Aid.

Other documents as required based on the results of filing
the FAFSA.

An application selected for verification cannot be finalized
until all documentation is received and the verification
process is complete. The student must respond to

the Office of Financial Aid’s request for verification
documentation in ten days. The verification process should
take approximately four weeks before the student is
informed of his/her financial aid eligibility.
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Federal Student Aid Penalties
for Drug Convictions

The Higher Education Opportunity Act (HEOA) requires
all institutions of higher education to notify all students
about the penalties associated with drug-related offenses.

Students will lose their eligibility for federal student aid
if convicted of possession and/or sale of illegal drugs for
offenses that occurred during a period of enrollment for
which the student was receiving federal student aid. Note:
Drug-related convictions for illegal activity that occurred
during a time in which the student did NOT receive
federal financial aid, will NOT result in loss of eligibility.
In addition, a conviction that was reversed, set aside, or
removed from the student’s criminal record will NOT
result in loss of eligibility, nor does a juvenile offense,
unless the individual was tried as an adult.
The chart below illustrates the period of ineligibility for
Federal Student Aid funds, as per type of the conviction
and number of offenses. A conviction for sale of drugs
includes convictions for conspiring to sell drugs.
Possession of illegal drugs
e 1st offense:

1 year from date of conviction

Sale of illegal drugs

2 years from date
of conviction

¢ 2nd offense:
2 years from date of conviction Indefinite period
® 3+ offenses: Indefinite period

If the student was convicted both of possession and sale of
illegal drugs, and the periods of ineligibility are different,
the student will be ineligible for the longer period.

A student regains eligibility the day after the period of
ineligibility ends or when he/she has successfully completed
a qualified drug rehabilitation program. Further drug
convictions will make the student ineligible again.

Students denied eligibility for an indefinite period can
regain eligibility only after successfully completing a
rehabilitation program; or if a conviction is reversed, set
aside or removed from the student’s criminal record so that
fewer than two convictions for sale or three convictions for
possession remain, in which case the timelines as indicated
in the above chart apply.

Financial Aid Eligibility and
Bannerweb

All awards are determined and finalized by the Office

of Financial Aid. Only students who are registered in
classes at Lehigh Carbon Community College will receive
a financial aid award. Students are able to view their
award eligibility by logging into “myLCCC” portal on the
LCCC web page at www.lccc.edu using their L number
and password. Locate “Connect to BannerWeb” from the
QuickLaunch pad on the left hand side. Locate “Financial
Aid” and click. Select “Award” and click. Select “Award
by Aid Year” and click and then select the appropriate aid
year (for example: 2019-2020 academic year) and submit.
Select the Resources/Additional Information tab and
answer the questions Yes or No. Select the “Accept by Aid
Year” tab. If LCCC needs documents or information from
the student, they will be listed here. Once your financial
file is complete a listing of fund types and dollar amount
are listed here. Loans are listed as estimated and a decision
will need to be made to accept or decline any loans offered
to the student. New requirements will appear once loans
are accepted.
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Financial Aid Communications

New students to LCCC after submitting an application

for admission can expect to receive within 48 hours a
LCCC ID number and an LCCC email account. LCCC
email accounts are available for all registered and admitted
students.

The College assigned student email account shall be
Lehigh Carbon Community College’s official means of
communication with all LCCC students who receive
financial aid. The College reserves the right to send
official communications to students by email with the full
expectation that students will receive and read these emails
in a timely manner.

The emails will direct students to the financial aid section
on the LCCC portal from MY LCCC’s home page
(www.lccc.edu). Please see Financial Aid Eligibility and
Bannerweb above for additional instructions.

Students are expected to check their LCCC email account
on a frequent and consistent basis in order to stay current
with their financial aid status.

Please note that students have the responsibility to
recognize that financial aid email communications are time
sensitive and may require immediate action by the student.
Students who choose to forward their LCCC email
account to a private unofficial email address outside of
the official College email address do so at their own risk.
The College is not responsible for any difficulties that may
occur in the proper or timely transmission or access of
email forwarded to any unofficial email address. LCCC

is not responsible for lost or deleted email due to account
closures or storage restrictions.

Upon request, students are entitled to a paper copy by
contacting the financial aid office at (610) 799 1133 or
by sending a written request to Office of Financial Aid,
Lehigh Carbon Community College, 4525 Education Park
Drive, Schnecksville PA 18078

Financial Aid Academic Progress
Policy

Federal regulations require that students maintain
satisfactory academic progress to be eligible for financial
aid. Students in associate degree programs will be reviewed
at the end of the spring semester. Students in certificate
programs will be reviewed at the end of the fall and spring
semesters. We begin checking academic progress once

the student has attempted 12 credits. The entire official
academic transcript, including all transfer credits as well
as credits that appear even though the student was granted
academic restart, will be reviewed even if the student was
not a financial aid recipient. Permission to enroll does not
equal financial aid satisfactory academic progress. Any
classes taken during any summer session (within the same
summer) are viewed as one enrolled term. Only credit
courses are considered for satisfactory academic progress
evaluation.

Satisfactory academic progress is measured on:

1. The maximum length of time for which a student may
receive financial aid.

2. The number of credit hours successfully completed
including transfer credits or credits that appear on the
official academic transcript even if the student was
granted academic restart divided by the number of
credit hours attempted.



3. The minimum cumulative GPA a student must maintain
based on the credits successfully completed. (The
minimum cumulative GPA does not include transfer
credits.)

Maximum Length of Time

Federal regulations indicate that a student may receive
financial aid for no longer than 150% of the published
length of his/her educational program. For example, for
programs requiring 60 credits, the maximum time frame
is the equivalent of six full-time semesters or 90 attempted
credits. A student will not receive financial aid after having
attempted 90 credits (including transfer credits or credits
appearing on an official academic transcript as a result of
academic restart). For programs requiring 30 credits, the
maximum time frame is 45 attempted credits. A student
will not receive financial aid after having attempted 45
credits (including transfer credits or credits appearing on
an official academic transcript as a result of academic
restart). Students who have changed majors and who

are seeking additional degrees are limited to additional
financial aid up to a total of 90 attempted credits for an
associate degree and 45 attempted credits for a certificate
program regardless of the number of credits required to
complete the additional degree or certificate.

Percentage of Credit Hours
Success ullg Completed Divided
by the Number of Credit Hours
Attempted

Credit hours attempted are the sum of all LCCC credit
hours for which tuition was charged, whether or not
financial aid was received, plus all transfer hours accepted
for credit as well as all credit hours appearing on an
official academic transcript for which the student was
granted academic restart. If a student changes course of
study, the credit hours attempted under all courses of
study are included in the calculation of attempted and
earned credit hours. A student is required to earn 67% of
all credits attempted as described above. This quantitative
standard is the percentage calculated as “number of
credit hours earned” divided by “number of credit hours
attempted.” Remedial credits are not counted as attempted
or earned credits. Developmental English (ENG 100) is
counted in attempted credits with the final grade received
(“R” or “Z”) counted as an earned grade. Audited classes
(“L”) are never eligible for financial aid assistance.

Minimum Cumulative GPA

A student must attain the following cumulative grade
point average:

Earned Credit Hours GPA
1-20 1.00
21-30 1.50
31-54 1.75
55+ 2.00

¢ Some LCCC programs have additional or more
stringent satisfactory academic progress policies.

¢ A student may receive financial aid for a previously
passed course only once.

¢ A student who enrolled in a course and passed it, then
enrolled in the class again and failed it, is not eligible
again for financial aid for that class.

A student may not receive financial aid for classes not

required by his/her major.

¢ A student may receive federal financial aid for no more
than 30 remedial credits.

¢ Transfer credits accepted from other schools are
counted towards completion of the student’s program as
both attempted and completed hours.

¢ ESL courses are counted as developmental credits up to
a limit of 30 credits.

¢ Students may only receive a financial aid academic
appeal once during the time they are attending Lehigh
Carbon Community College.

¢ An incomplete grade that becomes a failing grade

may result in a student failing to meet financial aid

satisfactory academic progress. See below for additional

information about failure to maintain satisfactory

academic progress.

Right to Appeal

If a student fails to make satisfactory academic progress,
he/she has the opportunity to appeal his/her academic
progress to the Office of Financial Aid in writing.
Appeal forms are available on the LCCC website. Click
on Financial Aid, Deadline Codes & Forms and scroll
down to Financial Aid Appeal. Appeals are considered

if the lack of academic progress resulted from death of a
relative of the student, an injury or illness of the student,
family difficulties, interpersonal problems, difficulty
balancing work, family, school, financial, or other special
circumstances. Appeals are considered on a case-by-case
basis and reviewed by the Office of Financial Aid within
30 days of receipt of the appeal form. The decision or
recommendation of the Office of Financial Aid is final.
When an appeal is approved, the student’s financial aid
eligibility will be reinstated with specific conditions for
the student to meet to remain eligible for financial aid. If
the conditions of the appeal are not met then the appeal
becomes void for the next semester and the student is

no longer eligible for financial aid. If the initial appeal is
denied, the student will remain in an ineligible status and
must pay for educational costs.

If the student is denied aid based on his/her academic
progress, that denial takes precedence over any previous
award notification he/she may have received. Students
may only receive a financial aid academic appeal once
during the time they are attending Lehigh Carbon
Community College.

Reestablishing Satisfactory
Progress

A student may reestablish his/her eligibility to receive
financial assistance by enrolling at Lehigh Carbon
Community College at his/her own expense and
completing a sufficient number of courses at a sufficiently
high GPA to meet the standards. If you have any
questions, please contact the Office of Financial Aid

at 610-799-1133.
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Financial Aid Credit

All forms of financial aid except college employment or
Federal Work Study appear as a credit on a student’s
account to be used for the payment of tuition and fees.
Students whose financial aid awards exceed the direct
costs of tuition, fees, books and supplies may receive the
excess funds 14 days after the disbursement date of each
semester or approximately four weeks after the first day
of classes. The student’s excess funds will be released after
the college certifies eligibility for the funds such as current
enrollment or other factors. Funding must be adjusted
during this review if a student’s enrollment has changed
or the student becomes ineligible for the funds because of
nonattendance or other factors. The Business Office issues
any excess funds to students through Customer Bank’s
BankMobile Vibe account Debit Master Card 14 days
after disbursement to student accounts.

Withdrawal Policy for Students
Receiving Financial Aid

The Office of Financial Aid must be notified in writing
or orally (if the student is unable to provide a written
withdrawal notice) of the student’s intent to withdraw. A
withdrawal notice is not official until it is received by the
Office of Registration/Student Records.

If a student receives any type of financial aid (grants,
scholarships and loans) and officially withdraws
completely from classes before the tenth week of class
(60% of the semester), the student is required to have
his/her financial aid prorated based on the U.S. Dept. of
Education’s Federal Refund Policy. A student who falls
under this criterion will have the appropriate percentage of
his financial aid returned to the appropriate fund and is
responsible to pay any balance remaining on the account
as a result of the calculation. For example, a student

who totally withdraws within any of the following time
periods, depending on the actual day of withdrawal,

must have his/her financial aid prorated using the actual
percentage of the amount of financial aid earned and the
amount of time the student attended classes. For example:
students withdrawing during the:

1. first week of class must have between 90% and 99%
of financial aid returned

2. second week of class must have between 80% and
89% of financial aid returned

3. third week of class must have between 79% and 85%

of financial aid returned

fourth week of class must have between 75% and

80% of financial aid returned

fifth week of class must have between 65% and 75%

of financial aid returned

6. sixth week of class must have between 60% and 65%
of financial aid returned

7. seventh week of class must have between 55% and
60% of financial aid returned

8. eighth week of class must have between 45% and
50% of financial aid returned

9. ninth week of class must have between 40% and 49%
of financial aid returned

10. A student withdrawing during the tenth week
depending on the exact day of withdrawal will not be
subject to a withdrawal calculation and has earned all
of his/her financial aid.

“noos
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Please note that students who withdraw during the refund
period must still have his/her financial aid prorated based
on the number of weeks spent in class. The reduction of
costs as a result of withdrawing during the refund period
(week 1, 2 or 3) does not affect the percentage used to
prorate financial aid or eliminate any balance that may be
owed by the student as a result of withdrawing.

Funds are returned to the Title IV programs in the
following order:

e Federal Direct Unsubsidized Loan

* Federal Direct Subsidized Loan

® Federal PLUS Loan

e Federal Pell Grant

e Federal SEOG.

Lehigh Carbon Community College is required to return
the amount of Title IV funds for which it is responsible as
soon as possible but not later than 45 days after the date
of the institution’s determination that a student withdrew.

Students who have withdrawn and have borrowed a
student loan, will have the amount of the loan which must
be canceled as a result of the withdrawal of the student,
returned directly to the lender. This return will reduce the
principal amount of the loan that was originally borrowed
by the student.

Unofficial Withdrawals and
Students Failing to Earn a Passing
Grade in any of Their Classes as
of the End of the Semester

If a student who began attendance and has not officially
withdrawn fails to earn a passing grade in at least one of
his/her courses, the college must assume that the student
has unofficially withdrawn. The college is required by
the U.S. Department of Education to prorate and adjust
to the last date of attendance at an academically related
activity as reported by the faculty the amount of financial
aid the student received for the semester. The student

is responsible to pay any balance remaining on his/her
account as a result of this adjustment.

Employment

College Employment

Students are asked to complete the financial aid
application process to be considered for part-time
employment; however, financial need is not a requirement
for participation in this employment program. College
employment funds are paid directly to the student for
hours worked. Earnings may not exceed the amount
awarded to the student.

Federal Work-Study Program

The Federal Work-Study Program provides students with
an opportunity to earn money during the academic year
and during the summer. The Office of Financial Aid
awards these federal funds based on financial need and
on fund availability. Federal work-study funds are paid
directly to the student for hours worked. Earnings may
not exceed the amount awarded to the student.



Grants and Scholarships
(No Repayment Necessary):

Federal Pell Grant

After completing and submitting the FAFSA, students

will receive a Student Aid Report (SAR) with an official
Expected Family Contribution (EFC) figure. This figure
will determine eligibility for a Federal Pell Grant. Federal
Pell Grant amounts are prorated based upon enrollment
status. Students may receive 12 semesters worth of full-time
Pell grant eligibility.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

These grants are awarded by Lehigh Carbon Community
College from funds allocated by the federal government.
Award amounts will vary based on financial need, the
enrollment status of the student, the availability of funds,
and Pell grant eligibility.

Lehigh Carbon Community College
Foundation Scholarships

The LCCC Foundation provides annual scholarships to
many students attending Lehigh Carbon Community
College. The LCCC Foundation also awards donor-
designated scholarships on an annual basis. A completed
and processed Free Application for Federal Student Aid
must be on file in the Financial Aid Office in order to be
considered for a LCCC Foundation Scholarship.

Lehigh Carbon Community College
Morgan Foundation Scholarships

In 2002, the John E. Morgan Charitable Trust II
announced that it will fund Morgan Success Scholarships
for qualified applicants who have graduated from
Tamaqua Area High School. Each year the Morgan
Foundation sets aside funds that the Foundation anticipates
will be sufficient to cover full tuition scholarships for the
number of graduating Tamaqua Area High School seniors
who attend LCCC, based upon historic and predicted
attendance rates. If the number of graduates who actually
attend LCCC materially exceeds expectations during any
year, it is possible that funding will be insufficient to
provide full scholarships. In that event, all scholarships for
that year will be reduced on a pro-rata basis, so that each
student will receive the largest scholarship possible.

Applicants must meet the following criteria:
® be a current graduate of Tamaqua Area High School.

¢ have attended Tamaqua Area High School for no
fewer than two academic years immediately prior to
graduation.

¢ apply for admission to LCCC no later than April 1.

e complete the FAFSA form no later than April 1 at
www.fafsa.ed.gov and designate LCCC 006810 on
the form.

¢ be a degree-seeking candidate.

¢ be enrolled in at least nine credit hours for fall and
spring semesters.

¢ not be on academic probation.

¢ not be related to any trustee of the John E. Morgan
Charitable Trust IL

e complete a “Morgan Success Scholarship Application”
form (available from the LCCC Admission Office) and
submit it with the LCCC application for admission by
April 1.

Pennsylvania Higher Education
Assistance Agency (PHEAA) Grant

The state grant program awards funds to students who
demonstrate financial need according to state criteria, are
bona fide residents of Pennsylvania, have not received
their first baccalaureate degree in any field, and are
enrolled in credit classes for at least six credits per term
in an approved two-year degree program of at least

60 credits. Students who received a state grant for
attendance at another institution prior to attending
LCCC must also provide an academic transcript from the
school previously attended to the Office of Financial Aid.
Students enrolled in all developmental courses are not
eligible for a state grant. Students enrolled in all online
or hybrid courses must be nominated by name and his/
her name submitted to Pennsylvania Higher Education
Assistance Agency in order to be considered for state grant
funding.

Academic Progress Policy

for Pennsylvania State Grant
Recipients Who Remain Enrolled in
State Grant-Eligible Programs

Students who have received state grant assistance are
required to make satisfactory academic progress for each
academic year (fall, spring, and/or summer semester)
during which state grant aid is received, a student must
successfully complete the minimum number of credits
appropriate to the student enrollment status during

the terms for which state grant aid was received. For
example, if a student last received state grant aid during
the previous academic year and received two full-time
semesters of state grant aid, the student must have
successfully completed 24 semester credits during or

since those two terms in order to be eligible for the next
academic year. Likewise, if the student last received state
grant aid during the previous academic year and received
two half-time semesters of state grant aid, the student
must have successfully completed 12 to 22 semester credits
during or since those two terms to be eligible for the next
academic year. Progress for state grant purposes is checked
at the end of each academic year.
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Loans
(Must be Repaid with Interest):

William D. Ford Federal Direct
Loan Program

Students do not borrow funds from banks. The Federal
government raises the loan funds through its regular
Treasury bill auctions and the federal government is the
recipient of loan repayments. Loan types available through
this program are Subsidized Loans, Unsubsidized Loans or
Plus Loans. Students apply for these loans online at
www.StudentLoans.gov.

The different types of loans under these
programs are:

Direct Subsidized Loans

The Federal Direct Subsidized Loan program assists
students with meeting educational costs by providing
low-interest, long-term loans. If the student demonstrates
financial need for the loan, the interest is subsidized

by the government while the student is enrolled at least half
time (six credits per semester) and until a six-month grace
period has expired.

Eligibility for a loan is based on the EFC calculated

by the FAFSA. Families must demonstrate financial need
for the loan according to criteria established by the

U.S. Department of Education. Students must complete
the FAFSA form at www.fafsa.ed.gov to be considered
for a Federal Direct Subsidized Loan.

The subsidized loan amount is limited to demonstrated
need up to a maximum of $3,500 for a dependent first-
year undergraduate student (less than 30 credits earned)
and $4,500 for a dependent student who has successfully
completed the first year (a minimum of 30 credits) and is in
the second year of undergraduate study.

Loan amounts are prorated when a program, or the
remaining part of a program, is less than an academic year
and when the student’s enrollment status is less than

full time. The interest rate varies by year.

Repayment commences six months after the month in
which the student either graduates or ceases to be enrolled
at least half time.

Federal Direct Unsubsidized Loans

Dependent students who do not qualify for the full interest
subsidy under the Federal Direct Subsidized Loan program
may receive a Federal Direct Unsubsidized Loan. The
Federal Direct Unsubsidized Loan differs from the Federal
Direct Subsidized Loan in that all the interest on the loan
during in-school, grace and deferment periods must be paid
by the student.

First year dependent undergraduate students may borrow a
maximum of $5,500 (up to $3,500 subsidized plus $2,000
unsubsidized) and second year (over 30 credits successfully
completed) dependent undergraduate students may borrow
a maximum of $6,500 (up to $4,500 subsidized plus
$2,000 unsubsidized). Therefore students who demonstrate
need on paper for only part of the annual Federal Direct
Subsidized Loan limit may borrow the remainder through
the Federal Direct Unsubsidized Loan program.
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First year independent undergraduate students may
borrow a maximum of $9,500 (up to $3,500 subsidized
plus $6,000 unsubsidized) and second year (over 30
credits successfully completed) independent undergraduate
students may borrow a maximum of $10,500 (up to
$4,500 subsidized plus $6,000 unsubsidized).

The interest rate on the Federal Direct Unsubsidized Loan
is variable by year and may be capitalized. Repayment of
principal and all capitalized interest commences six months
after the month in which the student either graduates or
ceases to be enrolled at least half time.

NOTE: No student may borrow in excess of the cost of
attendance as calculated by the Office of Financial Aid.
Each loan must be disbursed in two equal payments.

Federal PLUS Loans (Parent Loan for
Undergraduate Students)

This loan program is for the parents of undergraduate
students to help them meet the cost of education. Parents
may borrow up to the cost of education minus estimated
financial assistance to the student. The interest rate is
variable by year. Repayment of the Federal PLUS loan
begins 60 days after the last disbursement. Parents are
eligible to borrow a Federal PLUS loan only if they

have no adverse credit history. Parents complete a

PLUS application and promissory note by logging onto
www.studentloans.gov.

NOTE: Each loan must be disbursed in two equal
payments. No student may borrow in excess of the cost of
attendance as calculated by the Office of Financial Aid.

Special Programs

Tax Benefits for Education

Tax benefits may be available to students and their families
if they are saving or paying education costs

for themselves or another student who is a member

of the immediate family. Information is available at
www.irs.gov or from a tax preparer.

Additional information about financial aid programs
and receiving financial aid at Lehigh Carbon Community
College can be found at www.lccc.edu/financialaid.




Registration/
Student Records

log 33



Registration/Student Records

Academic Calendar

The academic calendar includes a fall semester and a spring
semester. These semesters are 14 weeks of instruction

and one week of final examinations. There are several
parts-of-term within the regular semester that contain the
same number of instructional hours as a full semester.

The college offers summer semesters which consists of one
10-week session and two five-week sessions.

Academic Load

The course load for full-time students at LCCC is
typically 15 to 18 credits per semester as prescribed by the
curriculum. With the approval of an Academic Advisor,
students in good academic standing may register for more
than 18 credits.

Full-Time Enrollment

Full-time enrollment is defined as at least 12 credits per
semester. The program listings in this catalog are intended
to present the required courses for the degree or certificate
and to serve as a guide outlining appropriate combinations
of courses by semester. In many programs, especially in the
technologies and health care sciences, courses are arranged
in a chronological sequence in which first semester courses
are prerequisites to the next semester. To complete the
minimum degree requirements of 60 credits in four
semesters, 15 credits must be completed each semester,
unless additional courses are taken in summer session.
When students are required to complete developmental or
remedial coursework, these courses must be completed in
addition to the 60-credit minimum.

Part-Time Enroliment

Part-time enrollment is defined as less than 12 credits.

The catalog organizes most programs of study in semester
sequence, as stated previously, to present the required
courses for the degree or certificate in a convenient way
and to show prerequisite sequences. The part-time student
should use the program of study listed in the catalog as a
reference for degree requirements and recommended course
sequences but not as a time frame for completion.

Registration

Each semester students are required to register for

a planned program of courses selected with the
recommended assistance of an academic advisor. Students
must execute the forms needed for information purposes
and pay tuition and fees.

Currently enrolled students may register online and will
be notified of the procedures and dates for registration
through the college (myLCCC) email system. Students
required to meet with an advisor will be given an
“alternate pin” to register online for classes.

Students are responsible for making certain that they

have met all prerequisites for a course prior to enrollment
in it. This includes specific course prerequisites as well

as knowledge that is generally expected for college-level
study, such as MLA writing style, academic honesty, etc.
Students are strongly encouraged to review the college
catalog, course descriptions and academic policies prior to
enrollment, and to consult an academic advisor to discuss
any questions.
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Change in Course Registration

Once registered for a program of courses, a student is
expected to attend classes according to the schedule
assigned. If a student finds it necessary to drop a course,
add a course or change from one course or section to
another, the “drop/add form” must be completed and
submitted to Registration/Student Records. Failure to do
so may result in failing grades or loss of credit. Drop/add
forms are available on the college website at www.lccc.edu
or in the Office of Registration/Student Records.

A student may add or change from one course to another
only during the first week of classes of a semester or the
third day in a summer session. Refer to the “Tuition and
Fees” section of this catalog.

Refer to the grading policy section for regulations dealing
with the dropping of courses.

Change of Address

An address change should be filed as soon as possible
with the Business Office by completing “Change of
Information” and “Statement of Residency” forms.

Change of Major

Students who are considering a change of major should
obtain a “Request for Program Change” form from
Registration/Student Records and discuss the proposed
change with an academic advisor or counselor.

A change of major will not be official without the
completed form. Any changes for the current semester
must be completed during the first three weeks of the
semester. After that date, the change of major will be
effective in the next semester. Students are responsible
for following the new major requirements in the college
catalog in the semester they are changing their major.

Undecided Student

New students who are exploring majors have the
option of enrolling as an Undecided student. Thereafter,
these students will work with designated advisors to
explore their interests and skills and determine the most
appropriate program of study. Undecided students must
declare a program of study by the time they complete
30 college-level credits.

Testing and Placement

The purpose of skills assessment testing is to ensure that
students are placed in courses best suited to their current
academic abilities.

1. All students admitted to Lehigh Carbon Community
College are required to complete the college skills
assessment. Students may be eligible for testing
exemptions based on high school or college work. For
a complete list of exemptions, please visit our website
at www.lccc.edu/exemptions. High school or college
transcripts are required for exemptions. Students whose
first language is not English must complete the English
as a Second Language assessment. Students must
complete the assessment prior to registering for any
class.

2. Skills assessment scores will be valid for a period of two
years from the date that the test was completed.



3. Students who wish to appeal any assessment or
placement decision imposed by these policies may do so
by contacting the appropriate Academic Dean.

4. Additional assessment tools are required for placement
in the following subject areas: biology, chemistry and
typing. Students with previous educational or work
experience should complete the appropriate assessments
for correct course placement. A typing placement test is
available for advanced placement but is not required.

NOTE: Students requiring developmental courses should
take them in their first semester.

Military Veterans Information

G.L Bill® is a registered trademark of the

U.S. Department of Veterans Affairs (VA).

More information about education benefits
offered by VA is available at the official U.S.
government website at www.benefits.va.gov/gibill.

Lehigh Carbon Community College is proud of the
military veterans who have served our country. The
Montgomery G.I. Bill®, Post/911 G.L Bill®, and 100%
Tuition Paid (National Guard) are several examples of

the programs that the government has created to assist
veterans in the pursuit of higher education. Applicants with
benefits may apply online through the G.I. Bill® website at
www.gibill.va.gov.

Transition from military life to college is different than the
traditional college student’s transition. To help with this
adjustment, an academic advisor who is knowledgeable

in the student veteran’s success is available to assist

with decisions pertaining to college life, graduation, and
entrance into careers and four-year colleges or universities.
Student veterans are encouraged to meet with their advisor
to discuss their options and strategies for success in the
college environment.

Procedures:

¢ Apply for the G.I. Bill® — Contact Veterans Affairs or
your command to find out what tuition assistance you
qualify for. Veterans are encouraged to apply for benefits
as soon as possible as it may take up to 20 weeks for the
Department of Veterans Affairs to process.

Apply for Admissions to the college online.

Go to the LCCC website, www.lccc.edu and click on
“Apply Now.”

Submit your official military/Joint Services electronic
transcripts online to jst@doded-mil:

CCAF Transcripts — For Air Force

USCG Transcripts — For Coast Guard

® Veterans can earn up to 18 credits toward the degree
program that they aspire to complete. The college
assesses previous military education and experience based
upon the recommendation of the American Council on
Education.

Complete the Free Application for Federal Student Aid
(FAFSA) at www.fafsa.ed.gov.

Complete the Veterans Affairs and college documents
required by the Certifying Official in Registration/
Student Records. For information on veteran’s benefits,
visit Registration/Student Records or contact us by
telephone at 610-799-1177.

Disability Services — For information on the Americans
with Disability Act (ADA) and conditions for which
veterans may be covered, contact Educational Support
Services at 610-799-1156.

¢ Contact the Returning Adult Veteran Specialist for
information and resources on veterans at 610-799-1545
or veterans@lccc.edu.

¢ The Career Development Center provides a variety of
services to current students and will assist you with job
search assistance, resume and cover letter development
and review.

Students must maintain a minimum cumulative GPA of 2.0
to remain in good academic standing. Veterans/reservists/
eligible dependents failing to maintain a 2.0 will be placed
on academic alert, probation or suspension based upon
their GPA. At the end of two academic semesters if the
academic standing is below a 2.0, the Department of
Veterans Affairs will be notified by the college within

30 days.

For veterans benefits, full-time status is defined as 12 or
more credits per semester. In terms of shorter duration,
“training” time is determined by the number of standard
class sessions per week. This definition applies to the
veterans programs for the education of spouses, surviving
spouses, and sons and daughters of veterans. Questions
about veterans benefits should be referred to the staff in
Registration/Student Records.

Veteran Preference Course
Scheduling Policy

Act 46 of 2014 requires public institutions of higher
education in Pennsylvania to establish and provide veteran
students with preference in course scheduling.
Noncompliance may be reported to the Pennsylvania
Department of Education by submitting the Higher
Education Student Complaint Form at www.education.
state.pa.us.

Effective spring 2015, Lehigh Carbon Community College

veteran students will be given course scheduling priority

privileges. Veteran students will be notified of their
registration date and process through their LCCC email.

Veteran students are defined as those students in the

following categories:

1.Is a veteran.

2. The student has served in the United States Armed
Forces including a reserve component or National Guard
and was discharged or released from such service under
conditions other than dishonorable.

3. The student has been admitted to a public institution of
higher education.

4. The student resides in Pennsylvania while enrolled in the
public institution of higher education.

A veteran student will be required to provide proof of

their military services by either providing their DD214,
discharge papers, military orders, etc.; if utilizing G.L.

Bill® benefits many may have submitted supporting
documentation.

Veteran students who are given course scheduling privileges
will be able to begin registration one day earlier than our
regular students. Refer to our regular scheduling timeline
as defined by the Director of Registration/Student Records.
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Course Scheduling Preference

The regular registration scheduling timeline is on the
college website and is available to all students and is
published three weeks prior to the beginning of the
registration period. Veteran students that are required to
meet with an advisor must schedule an appointment before
registration and will be given a Personal Identification
Number (PIN) to register online. If a veteran student has

a financial obligation to the college, the student must pay
the outstanding balance before registering for the semester.
Students will be identified in our student information
system Banner, and notified of the registration procedures
two weeks prior to registration.

Information concerning this will be available on the college
website, college catalog, and the Office of Veteran Affairs.

All inquiries relating to priority course scheduling should
be directed to the Director of Registration/Student Records.

ROTC

Students at LCCC are eligible to participate in Army
Reserve Officer Training Corps (ROTC) programs.

All ROTC courses are held on the Lehigh University
campus in Bethlehem. Interested students should contact
the Department of Military Science (Army) at Lehigh
University. For more information, contact Matt Lawrence
at armyrotc@lehigh.edu.

Senior Citizen Enroliment

Senior citizens over the age of sixty (60) years residing in
the College Sponsor School Districts are eligible to register
for enrollment tuition-free in a credit course on a space-
available basis as of the day the course begins. All course
fees or costs such a laboratory fees and out-of-pocket
course costs incurred and paid for by the college such as
for third party services provided, including, but not limited
to, truck driving certifications and courses offered by the
Baum School of Art, shall be paid for by the senior citizen
student.

Eligibility requirements:

a. Students must provide proof of age through their
Medicare card, birth certificate or other official
document.

b. The requested course must have sufficient enrollment of
regular students to justify offering it to senior citizens.
c. The enrollment of senior citizens must not cause the class
size to exceed college enrollment limitations.

d.Partnership courses, e.g. The Baum School of Art, are
excluded. Other courses may be excluded as designated
by the college.

If the enrollment totals cause a senior citizen to be

ineligible, attempts to find an open section or other

alternative shall then be made.

Auditing a Course

Students enrolling in a course as auditors, affording neither
credit nor grade, are expected to attend all classes except as
arranged by prior agreement with the instructor concerned.
The regular tuition and fee schedules are applicable to
audited courses. In order to audit a course, the student
must have the required prerequisite/corequisite courses.

A grade of “L” (Listener) will be recorded on the student’s
transcript unless the instructor is not satisfied with the
student’s attendance, in which case a “W” will be assigned.
Students may change from credit to audit or audit to credit
during the first three weeks of class only.
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Class Cancellation

Minimum enrollment is required for a class to be held.
The college is committed to keeping tuition as low as
possible. To achieve that goal, the college must cancel
courses with low enrollments. LCCC realizes that
canceling a class is inconvenient for affected students.

Attendance Policy

All faculty are required to report nonattendance for
students that have missed nine consecutive hours of
unexcused absences. Each faculty member is free to
establish an attendance policy of his or her own as long
as it meets the above stated minimum requirements and is
included in their course syllabus.

Failure to officially withdraw from a course(s) may result
in a failing final grade. The college reserves the right to
administratively drop or withdraw from the course.

To officially withdraw, a student must submit a written

request or completed form found at https://www.lccc.edu.

Click on: Current Students. Click on: Registration/Student

Records. Click on Withdrawal/Refund Policy & Forms) in

one of four ways:

1. Email it to us from your LCCC email account to:
registrar@mymail.lccc.edu.

2. Drop it off at the Registration/Student Records office
(SSC 122 in Schnecksville) or at any site office.

3. Fax the signed form to us at 610-799-1173, or

4. Mail the signed form to us at LCCC, Registration/
Student Records, 4525 Education Park Drive,
Schnecksville Pa. 18078.

Absence to Observe Religious
Holiday

The observance of a religious holiday will be considered
an excused absence from classes, provided that the
student notifies their instructors one week in advance of
the holiday absence. As with all absences, the student
remains responsible for all missed work. For questions or
clarifications, please contact the appropriate dean.

Absence to Attend Jury Duty

Absence to attend jury duty will be considered an excused
absence provided that the student notifies his or her
instructor in advance, provides a copy of the summons,
and is responsible for all work missed.

Withdrawal from College

To withdraw from all classes, students must either secure
and complete an “Official Student Withdrawal Request”
form or present a letter by fax or mail to the Office of
Registration/Student Records stating the reasons for
leaving the college. For academic and financial purposes,
the effective date of the withdrawal shall, if approved,

be the date of receipt of this letter. Student-initiated
withdrawals from a class must be processed at the Office
of Registration/Student Records by the 10th week. (For
the specific date, see the 2019-2020 Academic Calendar at
the front of this catalog.)

Students enrolled under any program from which financial
aid is derived are responsible for informing the Office of
Financial Aid, government agency or benefactor. Failure
to follow the official withdrawal procedure may result

in the recording of failing grades. College equipment and
library books must be returned before the withdrawal is
considered complete.



Withdrawal from College for
Active Military Duty

Students who have been ordered to report for active duty

with one of the branches of the United States military

(Army, Navy, Air Force, Marines, or National Guard)

may withdraw from classes at LCCC without academic

or financial penalty. Students wishing to be considered for

such a withdrawal must complete the following process:

1.Complete an “Official Student Withdrawal Request”
form, available at Registration/Student Records, or write
a letter requesting withdrawal from all coursework.

2. Attach a copy of active duty orders from the military
to the completed form and submit all documents to the
Office of Registration/Student Records, Schnecksville
Campus.

Students who complete this process will receive a 100%

refund on tuition and fees from the college for the specified

semester of withdrawal. In addition, the bookstore will

provide a 100% refund on all books purchased for that
same semester. Students receiving financial aid will have
the aid cancelled for that semester.

If 80% of the class has been completed, the student can

make arrangements with the faculty member to receive an

incomplete grade. The faculty member has the option to
issue an “I” grade as the final grade, providing the student
with the option to complete the course, rather than lose
the time and effort already invested.

Further questions should be directed to the Office of
Registration/Student Records.

Withdrawal for Medical/Mental
Health Reasons

LCCC students may apply to withdraw from courses for
medical or mental health reasons. Failure to officially
withdraw may result in the recording of failing grades.
Students seeking to withdraw due to medical or mental
health reasons must withdraw from all registered courses.

In order for a Medical/Mental Health Withdrawal

Request to be considered for a given semester, all required
documents must be submitted prior to the start of final
examinations week. A Packet for Withdrawal for Medical/
Mental Health Reasons can be obtained from the Office of
the Dean of Student Support and Success (SSC 126) or at
myLCCC.

All approved requests will result in the assignment of
“W? grades for each course on the student’s academic
transcript. Please note that “W?” grades will not be
assigned if the request process is not completed prior to
the start of final examinations week.

Tuition refunds will be distributed as stated in the
College Refund Policy. (See College Refund Policy).

If the withdrawal is due to a sudden medical/mental
health emergency and the student’s account is paid in
full, tuition credit (for the up-coming semester) may be
considered. Students remain fully responsible for College
fees, outstanding fines and repayment of financial aid

for which they are no longer eligible as mandated by the
Federal Government. (See Withdrawal Policy for Students
Receiving Financial Aid.)

Students who withdraw due to medical/mental health
reasons will be required to satisfy conditions of medical
clearance prior to re-entry. See Packet for Withdrawal for
Medical/Mental Health Reasons.

The complete policy is in the Student Handbook, or can be
obtained at the Office of the Dean of Student Support and
Success, SSC 126 or by calling 610-799-1895.

Academic Policies

Academic Standing and Progress

The college is committed to the academic success of every
student. The college will monitor a student’s grades and
issue an appropriate warning if grades are inadequate.
Academic standing is determined by the standards for
academic progress listed below.

Eligibility to graduate with a certificate or degree requires
a cumulative GPA of at least 2.0 in all coursework
applicable to graduation. Courses with “F” grades do not
count toward graduation but are used in calculating the
GPA.

Note: Exceptions to this policy are noted in the program
descriptions within this catalog. Some Health Care
Sciences programs require a standard that is higher than

Academic Progress Table:

GPA Suspension Probation Alert Good
Credit Hours Standing
1-15 .00-.99  1.00-1.99  2.00
16-22 .00-99 1.00-149 1.50-1.99 2.00
23-30 .00-1.49 1.50-1.74 1.75-1.99 2.00
31 and up .00-1.74  1.75-1.99 <2.00* 2.00

*Students who had maintained satisfactory progress
through 30 credits will be placed on Academic Alert the
first time their GPA goes below 2.00.

Dean’s List

Credit students completing at least six credits may be
named to the Dean’s List upon achieving passing final
grades in all subjects and earning an average of at least
3.5. Students with grades of “F,” “I,” “W,” “Y,” or “Z”
will not be considered for Dean’s List, with the exception
of those students who withdraw within the first three
weeks and are assigned a grade of “W.”

Academic Alert

Students who fail to make satisfactory academic progress
as defined by the Academic Progress Table will be placed
on Academic Alert.

Students placed on Academic Alert receive a letter from
the Dean of Student Support and Success informing them
of their academic standing and suggesting the use of
college services to improve academic performance.

Academic Probation

Students who fail to meet satisfactory academic progress as
defined by the Academic Progress Table will be placed on
Academic Probation.

Students placed on Academic Probation receive a letter
from the Dean of Student Support and Success informing
them of their academic standing and the requirements that
must be met to register for the next semester.
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Academic Suspension

Students placed on Academic Suspension receive a letter
from the Dean of Student Support and Success informing
them of their academic standing. Students placed on
Academic Suspension will be academically suspended from
the college for a period of one semester.

Upon return, students must meet with an Academic
Advisor or Counselor to establish an academic success
plan. Students who do not want to miss a semester may
choose to participate in the Alternative to Academic
Suspension program.

Alternative to Academic Suspension

The Alternative to Academic Suspension program is a one-
semester option available to students placed on Academic
Suspension.

To participate, students must contact the Director

of Advising to develop an academic contract for the
upcoming semester. The contract may include part-time
status, repeating failed courses, enrolling in a study skills
course and other requirements deemed necessary for
success. The contract must be approved by the Dean of
Student Support and Success.

Students must successfully complete all credits attempted
and achieve a semester GPA of at least a 2.0 to continue
enrollment at the college.

Academic Dismissal

Students who fail to make satisfactory academic progress,
in that they were not successful in the Alternative to
Academic Suspension program or did not achieve a
semester GPA of at least 2.0 after the first semester
following one semester of academic suspension, will be
placed on Academic Dismissal.

Students placed on Academic Dismissal will receive a letter
from the Dean of Student Support and Success informing
them of their academic standing and dismissal from the
college.

Academic Reinstatement

Students who have been academically dismissed may apply
for reinstatement after one year, if they can demonstrate
that the circumstances that contributed to their past poor
academic performance have been eliminated or managed so
as to promote academic success.

Reinstatement Application Process

To apply for reinstatement, the student must submit a

completed Application for Academic Reinstatement to

the Director of Registration/Student Records prior to the

following dates:

¢ June 15 - for fall semester reinstatement

e October 15 — for spring semester reinstatement

* Reinstatement will not be considered for summer
sessions.

To apply for reinstatement, follow the steps below:

1. Complete and submit the “Application for
Academic Reinstatement” and the “Academic
Reinstatement Questionnaire” before the application
dates listed above.
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2.1f you attended another college since you last attended
LCCC, indicate such on your application and send
your official transcript to the Office of Registration/
Student Records at 4525 Education Park Drive,
Schnecksville, PA 18078.

3.1f you were dismissed more than four years ago, submit
your application and contact the Advising Center.

4. Provide documentation of other activities that
demonstrate your readiness to return and succeed
at college study (e.g. military service, employment
experience, etc.)

The student is required to appear before the Academic

Review Committee to present the application and the

changed circumstances. The student will be notified

of the reinstatement hearing date within 7-10 days of

the application deadline, and will be notified of the

Committee’s decision within 7-10 days following the

hearing date.

Reinstatement Actions and Requirements

Students approved for academic reinstatement will be
required to meet with an Academic Advisor to develop an
academic contract for the upcoming semester. The contract
may limit the number of credit hours in which the student
may enroll, may require repeating failed courses, enrolling
in specific courses, and other requirements deemed
necessary for success. The contract must be approved by
the Dean of Student Support and Success.

Reinstated students must successfully complete all credits
attempted and achieve a semester GPA of at least 2.0 to
continue enrollment at the college.

Repeated Academic Dismissals

Reinstated students who are dismissed a second time may
apply for academic reinstatement after two years, if they
can demonstrate ability to succeed as indicated above.
Reinstated students who are dismissed a third time may
not apply for reinstatement at LCCC.

Appeal Process

Students may appeal the reinstatement decision of the

Academic Review Committee if they can demonstrate:

a.Procedural error occurred in the interpretation of
college regulations that effectively denied the student
fair consideration;

b. The decision is held to be arbitrary and capricious.

Appeals must be submitted in writing to the Dean of
Student Support and Success within 5 days of the student’s
receipt of the Committee’s decision. Whenever possible, the
Dean will seek the recommendation of alternate Committee
members. The decision of the Dean is final.

Academic Review Committee

This is a group of faculty and administrative staff who
convenes prior to the start of each fall and spring academic
semester to review academic standing of students and
consider students’ applications for academic reinstatement.



Academic Restart

Academic Restart provides students who compiled an
unsuccessful academic record with a one-time-only
opportunity to reset the Lehigh Carbon Community
College GPA and the cumulative credits earned total to
zero.

Eligibility criteria:
1. The student has not been enrolled at LCCC for at least
four consecutive years;
2. The student has never been granted academic restart; and
3. The application for Academic Restart must be submitted
no later than the end of the second term after returning.
4. If academically dismissed, the student has completed the
academic reinstatement process and has been approved
for reinstatement.
The previous record will remain on the transcript and
will not be used in the computation of the new GPA.
The intent of this policy is a complete restart. No previous
courses, regardless of grades, may be counted in the new
GPA and will not be counted toward graduation. Interested
students may obtain the Academic Restart Application at
the Office of Registration/Student Records.

Grading

Grade Level Advancement Policy

After successful completion of 30 or more credits, a student
is considered a second year student.

Grading System

1. A student who officially withdraws from one or all
classes through the tenth week of the semester will
receive a grade of “W” (Withdrawal).

2. All students not withdrawing officially by the end
of week 10 shall be assigned a grade of “A,” “A-”,
“B+,” ‘GB,?’ (‘B_’” (5C+,,’ “C’” “C_’” ((D’” ‘CF”, 5‘I’9
(Incomplete), “L” (Listener), “R” (Released), “W,” or
“Z” (Not Released) by the instructor. All non-passing
grades require a date of last attendance.

3. A student receiving an “I” grade must fulfill the
requirements established by the instructor issuing the
grade. An “F” grade is assigned if requirements are not
met by the deadline.

4. A student may change from credit to audit or audit to
credit only during the first three weeks of class.

Grade appeals must be addressed by the student with the

instructor. If the student remains dissatisfied, he or she

may file a complaint with the Ombudsman. For further
information, please refer to the Rights, Freedoms, and

Responsibilities of Students policy in the student handbook.

Final Grades and Transcripts

Students can view final grades and their transcript by
accessing Lehigh Carbon Community College’s website
(www.lccc.edu) then through the portal by logging into
“myLCCC.” and clicking on My Records.

A student may request an official transcript one of six

ways:

1. E-Transcripts: Available 24/7, where you may
request your official electronic transcript at:
Www.getmytranscript.com.

A $5.00 fee is charged to the student for each email
address where the e-transcript is sent.

A student may request an official paper transcript one of

five ways:

1. Go to www.lccc.edu, log into “myLCCC” portal and
select “Request a Printed Transcript.”

2. Email the signed “Transcript Request Form”to
registrar@mymail.lccc.edu.

3. By fax with signature: 610-799-1173.

4. By mail with signature: LCCC, Registration/Student
Records, 4525 Education Park Drive, Schnecksville, PA
18078.

5. In Person with photo ID (no exceptions).

Incomplete Grade

An “I” grade may be issued only under these general

guidelines:

1. “I” grades may be issued to students who have
completed 80% of the class and are only missing the last
20% of the course work in the semester/session.

2. Work remaining should not require formal assistance
from the instructor; for example, the student should be
able to fulfill the outstanding obligations on his or her
own.

The student is expected to notify his or her instructor

prior to the final examination to explain the reason

that additional time is needed to complete the course

requirements.

An “I” grade must be removed before the end of the ninth

week of classes in the next semester or a failing grade will

be recorded for the course. An exception will be made if a

lab course requires a special set-up.

Report of Grades

Only “D” and “F” grades are reported to students at mid-
semester, except for ADN and NUR courses which will also
report C and C- grades. Students are urged to discuss their
academic progress with all instructors and particularly with
those instructors from whom they received unsatisfactory
grades. Students who receive more than one failing grade
are advised to meet with an academic advisor, counselor or
faculty advisor to discuss their academic performance.

The final grade report at the end of the semester is assumed
correct as posted unless a question is raised within one year
of its recording.
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Quality Points/Grade Point Average

Each final grade used in the calculation of the GPA is
assigned a quality point value. The numeric value of the
grade (A =4.0,A-=3.7,B+=3.3,B=3.0,B-=2.7, C+
22.3,C=2.0,C-=1.7,D = 1.0, F = 0.0) is multiplied by
the number of credits for the particular course to obtain
the quality points earned in that course.

The sum of the quality points of the courses taken is used
to calculate an average. The equation used is as follows:

Total Quality Points = GPA
Total Credits

The final grades used in calculating the GPAs are as
follows:

A = 4.0 Quality Points per Credit

7 Quality Points per Credit

3 Quality Points per Credit

0 Quality Points per Credit

7 Quality Points per Credit

3 Quality Points per Credit
0Q
7 Q
0Q

uality Points per Credit
uality Points per Credit
uality Points per Credit
0.0 Quality Points per Credit

inal grades that have no effect on GPA are as follows:

3.
3.
3.
2.
2.
2.
1.
1.

UOOOWWW>

"11"11

I Incomplete

L Listener (audit)

R Released (pass)

W Withdrawal

WA Administrative Withdrawal

Z Not Released

Example

Course Credits x Grade Quality =Total Points
ENG 105 3 X B 3 = 9
HIS 120 3 X C 2 = 6
MAT 105 3 X B 3 = 9
BIO 205 4 x A 4 = 16
ART 101 3 x A 4 = 12
totals 16 52

52 = 3.25 Grade Point Average (GPA)
16

A grade followed by an “H” designates an honors course.
A grade followed by an “R” designates academic restart.
A grade followed by a “*” designates a 090- to 099-level
course.

Courses numbered 100 or lower do not count toward
graduation requirements.

Repeated Course — An “E” or “I” in the Final Column (R)
on the transcript indicates a repeated course. “I” means the
grade is included in the GPA calculation, and “E” means
the grade is excluded in the GPA calculation.

When a student repeats a course, his or her GPA is
recalculated based upon his or her latest grade in the
course. This procedure does not apply when the grade
received is a “W.”
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Degree, Certificate and Specialized
Credit Diploma Requirements

Selection of courses applicable for graduation requirements
is the responsibility of each student. The student should
follow the catalog the year they enrolled as a new student.
If the student changes their major after they initially

apply, they must follow the new program requirements

in the semester they are changing their major. Students
who attended classes at the college previously, but then
discontinued their enrollment in the past 12 months

or more, must complete an online returning student
application and follow the new catalog requirements.

Students may request a “Petition to Change Catalog
Term” if their program has been updated by new
curriculum. This form must be signed prior to registration
before their last semester by an advisor or counselor and
submitted to the Office of Registration/Student Records.

Degrees:

The general requirements for all associate degrees are
as follows:

1. Attain at least a 2.0 program and cumulative GPA.
Courses with “F” grades will not count toward degree
requirements.

2. Fulfill all financial obligations to the college.

3. Courses numbered below 101 may not be used toward
the degree or certificate.

4. To receive an additional associate degree, students must
earn at least 15 additional college-level credits at LCCC
with courses 101 and above.

NOTE: Physical education courses may not be repeated
for credit.

Following are additional requirements for each of the
associate degrees:

Associate in Arts (A.A.) and Associate in

Science (A.S.) Degrees

1. Fulfill the general requirements as listed previously.

2. Successfully complete at least 60 credits in an approved
program of study, of which 15 credits must be taken at
LCCC through course enrollment.

3. Complete 22 credits in general education:

College English Series (ENG 105, 106) 6 credits
Humanities and Social Sciences 9 credits
Mathematics 3 credits
Laboratory Science 4 credits

4. Complete core requirements of the appropriate
program.

NOTE: ENG 100 and MAT 090 or MAT 100 may not be

used to satisfy the credits required in the College English

series or the credits required in mathematics or science. All

general education courses must be courses numbered 101

or higher.



Associate in Applied Science (A.A.S.) Degree

1. Fulfill the general requirements as listed previously.

2. Successfully complete at least 60 credits in an approved
program of studies, of which 15 credits must be taken at
LCCC through course enrollment.

3. Complete 21 credits in general education:

College English Series

(ENG 105 and 106 or 107 or 108) 6 credits
Mathematics/Science 6-8 credits
Humanities and Social Sciences 6 credits
General Education Elective 3 credits

4. Complete the required courses in the specific program.

NOTE: ENG 100 and MAT 090 or MAT 100 may not be
used to satisfy the credits required in the College English
series or the credits required in mathematics or science. All
general education courses must be courses numbered 101
or higher.

Certificate

1. Complete an approved certificate program of at least 30
credits in courses numbered 101 or higher, of which at
least 25% of the credits must be taken at LCCC through
course enrollment.

2. Earn a cumulative GPA of at least 2.0. Students enrolled
in any Health Care Sciences program must pass all
courses related to that field of study.

3. Fulfill all financial obligations to the college.

Credits earned in certificate programs are applicable to
Associate in Applied Science (A.A.S.) degrees in the same
field.

Specialized Credit Diploma

1. Complete an approved specialized credit diploma
program of at least 9 credits in courses numbered 101
or higher, of which at least 25% of the credits must be
taken at LCCC through course enrollment.

2. Earn a cumulative GPA of at least 2.0.

3. Fulfill all financial obligations to the college.

Credits earned in most specialized credit diploma programs
are applicable to certificates in the same field.

Graduation

All students who wish to graduate with a degree, certificate
or specialized diploma must submit an application for
graduation.

Graduation applications are available:

¢ At Registration/Student Records Office, Main Campus

¢ At the main offices of campus sites at Carbon Center,
Donley Center and Morgan Center

® Online at www.lccc.edu

Applications should be completed and submitted to the
Registration/Student Records Office no later than:

® October 1 for December graduation
¢ February 1 for May graduation
¢ June 1 for August graduation

The college holds a traditional commencement
ceremony and reception in May for all graduates.
August and December graduates are invited to attend
the commencement ceremony in May following their
graduation date.

Commencement details will be communicated via email/
U.S. mail to all students.

Graduation with Academic Honors

Students who earn a cumulative GPA of at least 3.5 will
graduate “with honors,” as indicated below:
¢ Summa Cum Laude (Highest Honors) —
GPA of 3.95 and above
® Magna Cum Laude (High Honors) —
GPA of 3.75 to 3.94
¢ Cum Laude (Honors) —
GPA of 3.5 to 3.74

Academic Awards

Outstanding graduating students are honored annually

for their achievements. Awards presented include the

following:

e All-Pennsylvania Academic Team

e Associate Degree Nursing Faculty Recognition Award

e Clark E. “Willie” Hartman Award

¢ Climax Goulder Bealine Award

e Computer Science Faculty Recognition Awards

e Country Doctor Veterinary Hospital Award

e Distinction in Psychology Award

e Distinction in Science Award

e Gilbert A. Scheetz Scholastic Achievement Award

* Jennifer Smith Memorial Veterinary Technician Award

¢ Jennifer L. Snyder Memorial Veterinary Technician
Scholarship

e Joanne Gerken Graduation Speaker Award

¢ LCCC Faculty Association Student of the Year Award

e Lehigh County Chapter of American Association of
Medical Assistants Award

¢ Lehigh County Medical Society Awards

® Mathematics Achievement Award

¢ Occupational Therapy Assistant, The Professional
Development Award

¢ Occupational Therapy Assistant Student Association
Award

® Occupational Therapy Assistant Outstanding Student
Award

¢ Occupational Therapy Assistant Student Scholarship
Award

® Pennsylvania Institute of Certified Public Accountants
Award

e Philip Fahy Memorial Award

e Professor Elizabeth (Bette) Hummer Memorial Award

¢ Professor William L.F. and Mrs. Mary Joan Schmehl
Political Science Organization Alumni Award

® Rosemary Kradel Mathematics Achievement Award

e Student Nurses Association of Pennsylvania (SNAP) -
LCCC Chapter Service Award

e Teacher Education Student Association Scholarship
Award

® Wayne E. Kirker Award

® Wright Veterinary Medical Center Veterinary
Technician Award
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Smoke-Free Campus Policy

Effective January 1, 2007, the college became a smoke-
free and tobacco-free campus. The college has adopted
the following policy related to smoking and tobacco use:
Smoking and/or the use of tobacco products is prohibited
in all buildings and on all grounds of the Schnecksville
campus of Lehigh Carbon Community College. Smoking
and/or the use of tobacco products is prohibited at all
other college-owned and college-leased buildings and
grounds and owned or leased vehicles.

Drug-Free Campus Policy

It is the policy of Lehigh Carbon Community College,

in compliance with the Drug Free Workplace Act of

1988 and the Drug Free Schools and Community Act
Amendments of 1989, to maintain a drug-free campus.
The unlawful use, possession, manufacture, distribution or
sale of alcohol, narcotics or illicit drugs on campus or as a
part of college activities is strictly prohibited.

College officials will cooperate with local, state and
federal authorities to ensure compliance with all laws.
Convictions or violations of these laws can lead to fines
and/or imprisonment.

Annual SecuriB/ Report and
ri

Disclosure of me Statistics

LCCC’s Public Safety & Security Department, in
conjunction with the President of Lehigh Carbon
Community College, prepares a report to comply with
the Jeanne Clery Disclosure of Campus Security and
Crime Statistics Act using information maintained by the
Department of Public Safety and Security and information
provided by state and local law enforcement surrounding
Lehigh Carbon Community College and it satellite
campuses.

The report provides statistics for the previous three years
concerning reported crimes that occurred on campus, on
certain off-campus buildings or properties owned, leased
or controlled by Lehigh Carbon Community College.
This report also includes institutional policies concerning
campus security, such as policies regarding sexual assault,
alcohol and other drugs.

Lehigh Carbon Community College distributes a notice
of availability of this Annual Security Report each year

to every member of the College community and anyone,
including prospective students and employees, may obtain
a paper copy of this report by contacting the Department
of Public Safety and Security at 610-799-1169 or by
visiting www.lccc.edu/about/safety-and-security.

Student Conduct

A student’s enrollment in the college is a privilege
extended by the college. By the act of registration, students
agree to adhere to the regulations of the college and to
cooperate in their enforcement. Behavior on campus that
is considered in violation of federal, state or local statutes;
college rules and regulations; or in any way disrupts

the orderly conduct of college activities, may result in
conduct action. The Dean of Student Support and Success
or designee will address all reports of misconduct in

accordance with the Lehigh Carbon Community College
Code of Student Conduct. This document can be found
in the Student Policies and Procedures on the college
website, or by contacting the Office of Student Life at
610-799-1146 or the Office of Student Support and
Success at 610-799-1895.

Student Identification

Students are required to carry and present valid photo
identification when requested to do so by authorized
college officials. The following photo IDs are acceptable:
LCCC ID, current Driver’s License, current Pennsylvania
State ID Card, current Passport or current Military ID.

LCCC photo identification cards can be obtained through
the Registration/Student Records Office, Student Services
Center, SSC 122, on the Schnecksville campus or through
the main office at the Allentown, Jim Thorpe, and
Tamaqua sites. Replacement cards are available at a cost
of $5.00. The LCCC identification card also serves as
identification for use at the college Library.

User IDs and Passwords

Students are issued a user ID and password to access their
personal portal site upon acceptance to LCCC. Students
are to refrain from sharing or allowing other individuals
(e.g. students, parents, friends) to use their user ID and
password to gain access to LCCC portal sites. Students
that lose, misplace or forget their user ID and password
can go to Registration/Student Records (with valid photo
ID) to have both reset.

If a student forgets his/her password, the student has the
ability to utilize the Change Password functionality in the
portal. Answers to Password Reset Questions are required
the first time a student logs into the portal. A student can
reset his/her password at any time by providing the correct
answers to the questions.

Family Educational Rights and
Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA)

of 1974, also known as the Buckley Amendment, is a

federal law that protects the privacy of student educational

records. The law governs the release of educational

records maintained by the college and who has access

to the records. All educational institutions that provide

educational services to students who are attending

the institution and receive funds from any program

administered by the U.S. Secretary of Education must

comply with FERPA regulations. The rights of students

are as follows:

e the right to inspect and review education records;

e the right to seek to amend education records;

¢ the right to limit disclosure of personally identifiable
directory information; and

e the right to file a complaint with the Department of
Education.

For more information on FERPA, go to LCCC’s website
at www.lccc.edu.
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Ombudsman

The primary function of the ombudsman is to receive

requests for information and to hear specific complaints

about any aspect of the college in terms of its functions,
policies or personnel. All complaints or problems are
carefully investigated by the ombudsman who will then
take one of the following steps:

1. Resolve the matter informally through direct mediation
between the various parties involved.

2. Refer the matter, with or without a recommendation
for action, to the appropriate college decision-making
person or group.

3. Refer the matter for a formal hearing and resolution
before the appropriate person or group.

If any student encounters a problem at the college for
which a solution has not been reached by meeting

with the appropriate person directly (instructor, staff,
administrative officer), the student should speak with the
ombudsman.

The ombudsman, who reports directly to the president,
cannot impose a resolution, change a policy or rectify
a grievance per se. However, he/she does have broad
investigative powers and various resources available.
Questions can be effectively answered, needs identified,
change initiated, and resolutions to problems and
grievances suggested. Please call 610-295-5168 or visit
hirevision.issuetrak.com.

Student Government
Association (SGA)

SGA is the governing body of all LCCC students. The
SGA Senate is comprised of up to 21 senators.

The senators are busy throughout the year promoting the
interests of LCCC students, preparing and managing the
SGA budget, and planning campus-wide events to enhance
student life opportunities at LCCC. These activities are
coordinated by the three SGA Standing Committees:
Advocacy, Programming and Finance.

Participation as an SGA senator provides individuals

with many opportunities for personal and professional
development. These experiences will enhance students’
resumes and increase their marketability as they prepare to
transfer to a four-year institution or enter the workforce.
Opportunities are also available to travel to regional and
national conferences designed to enhance leadership skills
and keep students informed about the latest trends in
student governance, programming, and current affairs in
higher education.

Service to the college as an SGA senator has many
benefits. Students who want to make the most of their
academic experience at LCCC by taking advantage of
these opportunities are encouraged to visit the Student Life
Office or call 610-799-1146.

www.lccc.edu | 2019-2020 Catalog

Student Organizations

Anime Club

Art Club

Campus Christian Fellowship

Computer Science Club

Entrepreneur Club

GSA - Pride Club

LCCC Film Club

Intercultural Student Association

Justice Society

Kappa Delta Pi — Education Honor Society

LCCC Literary Magazine - Xanadu

LCCC Political Society

Northern Tier Sociology Club

Occupational Therapy Assistant Club

Phi Theta Kappa — national co-ed society for honor
students

Physical Therapist Assistant Club

Practical Nursing Student Organization (PNSO)
Psychology Club

SGA - Student Government Association

Step-up Club

Student Nurses Association of PA (SNAP) - LCCC
Chapter

¢ STEM Club (Science, Technology, Mathematics and
Engineering)

Teacher Education Student Association

Veterans Club

Vet Tech Student Association

Athletics

Intercollegiate Athletics

LCCC is a member of the National Junior College Athletic
Association (NJCAA), Region XIX and the Eastern
Pennsylvania Athletic Conference (EPAC).

The college currently offers the following intercollegiate
sports:

Women’s Basketball

Women’s Softball el
Women’s Soccer )]]J EH H]
Women’s Volleyball

Men’s Basketball | "w
Men’s Baseball

Men’s Soccer 7

Golf

To be eligible to compete in intercollegiate sports, a
student must complete a minimum of 12 credits each
semester and maintain satisfactory academic progress
with a 2.0 GPA. For additional information, contact the
Director of Athletics at 610-799-1155.



Honor Societies
Kappa Beta Delta

Kappa Beta Delta (KBD) is an international honor society
designed to encourage and recognize scholarship and
accomplishment among students in ACBSP-accredited
associate degree programs at two-year schools. It promotes
personal and professional improvement and service to
others. ACBSP stands for the Accreditation Council for
Business Schools and Programs, the accrediting body for
LCCC’s business programs. KBD membership is available
exclusively to students enrolled at institutions accredited
by ACBSP.

To be eligible for membership, students must have
completed at least 15 credit hours, with a minimum of six
credit hours in business or related courses. Students must
also rank in the top 20% of all business or related majors,
with a cumulative GPA of at least 3.0. Eligible students
are invited to membership each spring. An honor stole is
available for purchase to wear at graduation.

For more information about Kappa Beta Delta, please visit

www.acbsp.org/?page=kbd, or contact Rachel Plaksa at
rplaksa@Ilccc.edu, 610-799-1508.

Kappa Delta Pi

Kappa Delta Pi is an international honor society in
education dedicated to scholarship and excellence in
education. Lehigh Carbon Community College’s Alpha
Epsilon Zeta chapter, established in 2009, is the first
community college chapter in the state of Pennsylvania.

Founded in 1911 at the University of Illinois, Kappa Delta
Pi is the largest honor society in education, representing
572 undergraduate and professional chapters and more
than 45,000 active members. Its most distinguished
members over the last century have included Margaret
Mead, Albert Einstein, George Washington Carver, and
current leaders in education Howard Gardner, Maxine
Greene and Carol Gilligan.

The Society inducts only those individuals who have
exhibited the ideals of scholarship, integrity in service,
and commitment to excellence in teaching and its

allied professions. Undergraduates must have first-term
sophomore standing of 30 hours (students may join as

a second-term freshman if 30 semester hours will be
completed by the end of the second term), a GPA of 3.0,
and be enrolled in an education-related program of study.
Selection as a member of Kappa Delta Pi is based on high
academic achievement, a commitment to education as

a career, and a professional attitude that assures steady
growth in the profession.

The Kappa Delta Pi Education Foundation and local
chapters award more than $100,000 annually in
scholarships and grants for academic study to active
members who are undergraduate, graduate or doctoral
degree-seeking students. The Society also awards teacher
Classroom Grants to practicing educators to enable them
to deliver classroom projects that otherwise might not be
possible.

For more information about Kappa Delta Pi, please visit

their website at www.kdp.org, or contact Laura Segatti at
Isegatti@lccc.edu.

Phi Theta Kappa

Phi Theta Kappa was founded in 1918 by the presidents
of the Missouri Junior Colleges. Modeled after Phi Beta
Kappa, the National Honor Society for four-year colleges
and universities, the society has the following purposes:
to recognize academic excellence among two-year college
students, to provide opportunities for leadership training,
to provide an intellectual climate for the interchange of
ideas and ideals, and to encourage scholars to continue
their education. In 1929, the society gained national
recognition as the “Nation’s Honor Society for Two-Year
Colleges” by the American Association of Junior Colleges
(later the American Association of Junior and Community
Colleges). Today, there are approximately 800 chapters
and 100 Alumni chapters. The purpose of Phi Theta
Kappa is the promotion of scholarship, development

of leadership, and service and cultivation of fellowship
among qualified students.

At LCCC, students are invited to join Phi Theta Kappa
after they have completed a minimum of 12 semester
hours of associate degree work at LCCC and achieved a
minimum GPA of 3.5. Eligibility for membership requires
that students adhere to the college conduct code and
possess recognized qualities of citizenship. Invitations to
join are sent in the fall and spring semesters.

Phi Theta Kappa offers members over $35 million in
transfer scholarships to four-year institutions across the
country. In addition, Phi Theta Kappa members wear an
honor stole and gold tassel at graduation. Their academic
transcript from LCCC will also indicate membership in
this select society.

For more information about Phi Theta Kappa, please stop
by the Student Life Office or call 610-799-1146.

Psi Beta

Psi Beta is the national honor society in psychology

for community colleges. The mission of Psi Beta is
professional development of psychology students through
promotion and recognition of excellence in scholarship,
leadership, research and community service. The society
functions as a community of chapters located at over
170 accredited two-year colleges. Students are invited to
membership if they have completed at least 12 credits

(at least 3 must be in psychology) and have a grade point
average of 3.2 or higher.

Psi Beta members are eligible for research competitions
on the regional and national levels. There is a Psi Beta
scholarship award available at Cedar Crest College.

A National Council composed of Psi Beta advisors guides
the affairs of the organization and determines policy.
The national office coordinates and records activities and
maintains membership files. Psi Beta participates with

Psi Chi and other organizations at APA, APS, and
regional psychology conventions.
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SALUTE

SALUTE is an honor society for service members. All
students selected for induction in SALUTE must meet the
following criteria:

¢ Be currently enrolled as a student.

¢ Qualify as military/veteran student under locally-derived
and maintained definitions. Applicant must submit a
DD-214 Member 4 copy that displays the character
of service (honorable discharge). Applicants currently
serving on active duty or in the Guard or Reserves
must submit a copy of orders for their current duty
assignment.

¢ Have a GPA of at least 3.00, not rounded.
® Maintain the highest ethical standards.

¢ Students eligible for SALUTE will be contacted
annually. The chapter councilor at LCCC is the
Veterans/Returning Adult Specialist.

Berrier Hall

These newly-renovated facilities include a state-of-the-

art Wellness Center, Game Room, Dance Studio and
Gymnasium. The Wellness Center houses a complete
cardio studio and weight training room and is staffed
during hours of operation to assist students with the use
of the equipment. Information about health and wellness,
important to a student’s success and development, is also
available. These facilities provide a common meeting area
for the college community to enjoy recreational, social and
athletic activities.

Berrier Hall is home to the Athletic, Physical Education,
and Student Life Departments and the Student
Government Association.

The lower level of Berrier Hall features a spacious
game room which has pool tables, ping pong tables and a
52-inch TV.

Please visit the college website for a complete listing of
hours and activities for Berrier Hall.

Rothrock Library

In support of the research and informational needs of the
students, faculty, and community at large, the library’s
collections include print, electronic and audio-visual
resources. Featured are more than 53,000 volumes,

182 current periodical titles, 1,900 audio-visual items and
a selection of 48 databases which provide online access
to thousands of periodicals, newspapers and additional
resources. These materials may be accessed from home
and campus at www.lccc.edu/library. In addition,
membership in an international consortium of more than
42,000 libraries (OCLC) allows us to search and borrow
from a combined collection of more than 50 million items.
These services allow us to widen the scope of research
materials available to our users.

Public-access computers and a connection to the campus
wireless network provide students with ample opportunity
to access resources on campus. Individual study carrels
and group study rooms are also available.
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The programs, resources and services of the library are
fundamental to the educational mission of the college and
to the teaching and learning process. Although the college
encourages exploration and self-study, we believe the most
important resource available to all library users is the
supportive, knowledgeable, able, and willing library staff,
who are available in person, on the telephone or online to
assist with research and use of library resources.

In addition, working with faculty in the classroom, the
staff provides an active and continuing program of library
orientation and instruction in accessing information to
help students develop information literacy—the ability to
state a need, and then locate, evaluate and use information
in order to become lifelong independent learners.

Online learners and students at the off-campus sites have
access to these same resources and services. Additionally,
the sites have reference collections and materials that
support their educational programs. Library staffing is
also available, and a courier service delivers requested
materials to the sites.

The library staff looks forward to helping all students
meet their educational goals. Please visit the college
website for a complete listing of hours and activities for
the Rothrock Library.

Student Union

The Student Union is in the center of main campus
between the Student Services Center and Science Hall. The
Student Union is designed to be the community center for
the LCCC family.

This building houses several lounges and a stage area for
performances. The Student Union affords students, faculty
and administrators opportunities for cultural, social and
recreational activities.

Academic Advising Services

Academic Advising offers a variety of services for students
to develop an academic plan and provide a campus-based
support structure. Academic advisors are available at all
LCCC locations. Appointments can be made by calling the
following:

Carbon Center: 570-669-7010

Donley Center: 610-799-1940

Morgan Center: 570-668-6880

Schnecksville Campus: 610-799-1137

New Students

All newly admitted degree-seeking students are required
to meet with an academic advisor prior to enrollment.
The academic advisor will review transcripts of previous
college work, placement test results, academic, career and
personal goals, as well as the requirements of the program
of study. With this information, the advisor will help the
student make the most appropriate course selections.



Continuing Students

Continuing students are encouraged to meet with an

academic advisor prior to registration. Students are

required to do so if:

® on academic probation;

e participating in the alternative to academic suspension
program;

e enrolled in programs that require an advisor signature; or

e participating on an LCCC athletic team.

Students may seek assistance through one of the following
sources:

¢ an academic advisor or counselor;

® a faculty member in the program of study; or

* via email at adviseme@Iccc.edu.

Student Responsibility for
Academic Advisement

While the college provides academic advisors as resource
personnel for students, the student, not the academic
advisor, is responsible for the schedule of courses. The
student is ultimately responsible for meeting the degree
requirements of the selected program of study. Extensive
information and resources are available for student use
via both Academic Advising and faculty. It is essential,
however, that the student fully understands that it is his/
her responsibility to become knowledgeable about college
policies and initiate the advisement process.

The student is responsible for the following:

1. being an active participant in the advising relationship.

2. meeting all graduation requirements.

3. maintaining personal records of academic progress
and resolving any discrepancies on the official grade
reports.

4. becoming knowledgeable about college regulations,
program requirements and procedures.

5. meeting with his/her advisor as often as necessary to
keep the advisor informed about changes in progress,
course selection, career goals and registration.

6. seeking sources of information, which will assist him/
her in making educational/career/life decisions.

7. contacting the advisor when confronted with major
academic problems and for keeping the advisor aware
of other problems that may affect his/her academic
performance.

Academic Advising

Selecting a program of study and appropriate college
courses may be one of the most important tasks in the
college experience. The choices students make will greatly
influence their satisfaction with the college, performance
in classes, persistence in college, graduation, and entrance
into careers and four-year colleges or universities. Advisors
are available to assist students with these decisions and
provide information regarding policies and procedures at
LCCC. Students who are experiencing academic difficulty
are strongly encouraged to meet with an advisor to discuss
options and strategies to increase success.

Career Exploration

The career decision-making process is an integral part

of the college experience for many students. Examining
values, clarifying interests, and identifying skills are
important steps for students to take to make the best
decisions possible for their future. Advisors are available
to assist students with the preliminary steps in this process.
For students who are having difficulty or would like more
in-depth assistance, counselors are available to provide
further guidance, assessment, and support. Computer
assessment and inventories are available for all students.

Noncredit to Credit Career
Pathways

Lehigh Carbon Community College offers an extensive
range of programs which provide an opportunity for
individuals to begin their college experience in short-term
training programs. Typically these noncredit programs
range from one month to a year in duration and provide
instruction allowing individuals to ramp up their academic
skills or earn industry-recognized credentials. Career
pathways can open the door to entry-level employment in
a high priority career area. These areas include:

¢ Health Care Industry
* Hospitality Industry
¢ Manufacturing Industry

In several cases, the credentials earned will count towards
credit programs.

For example: Healthcare Administrative Assistant to
Medical Assistant A.A.S., Health Information Technology
A.A.S or Medical Billing and Coding

Production Technician to Industrial Electrical, Mechanical,
Mechatronics, and Automation certificate to related
Electrical Technology A.A.S., Mechanical Technology
A.A.S. or Industrial Automation A.A.S. degree programs

Please contact our Career Pathways office for additional
programs and information at 610-799-1574.

Keystone Education Yields
Success (KEYS)

Keystone Education Yields Success (KEYS) is a
collaborative program between LCCC and the
Pennsylvania Department of Human Services. The
program was designed to assist students receiving
Temporary Assistance for Needy Families (TANF) or
Supplemental Nutrition Assistance Program (SNAP)
to attend, succeed and complete a community college
program.

The primary goal of KEYS is to provide the services

necessary to assist students in completing educational

activities which lead to employment and self-sufficiency.

Supportive services through the County Assistance Office

may include child care, transportation assistance, books

and supplies, test fees, clothing and uniforms, car purchase

and motor vehicle operator fees.

A KEYS student facilitator is available to meet weekly

with students and assist them with:

e Program selection, course scheduling, career guidance,
academic support and financial aid.

¢ Connect students with supportive services available
through both LCCC and the County Assistance Office.

¢ Connect students with other community service agencies
to allow them to maintain their program participation.
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¢ Offer FREE incentives for semester attendance,
satisfactory academic progress, and fulfilling program
requirements.

For additional information about KEYS or to determine
eligibility, please contact the LCCC Student Facilitator at
610-799-1744.

Career Development Center

The Career Development Center (CDC) at Lehigh Carbon
Community College is committed to empowering students
to develop career management skills to support attainment
of their professional goals. Through development of
partnerships with employers and the LCCC community,
CDC staff provides career exploration, experiential
learning opportunities, job preparation assistance

and other career related resources to inspire success.
Professional staff are available to provide one-on-one
assistance in resume and cover letter writing, job-search
strategies, interviewing skill development, and identifying
job and internship opportunities. Throughout the year,
employers are invited to the campus and centers for
recruitment events, interview days and job fairs. The
Career Development Center staff works with employers

to develop job and internship opportunities for students
and alumni. The Career Development Center provides
online job listings and a resume referral service, both of
which can be accessed through the LCCC Cougar CLAW
at https://lccc-csm.symplicity.com/students. The job listings
posted in the Career Development Center are continuously
updated on the CLAW website. Students or alumni of
LCCC in need of career development services should call
610-799-1090.

Early Learning Center -
Child Care

The Early Learning Center Lab School is accredited by
the National Academy of Early Childhood Programs
(NAECP), a division of the National Association for the
Education of Young Children (NAEYC).

LCCC’s Early Learning Center is a high-quality preschool
which offers a secure, healthy environment designed to
stimulate a natural love of learning through exploration
and discovery. It proudly serves children of students,
faculty, staff and the community (as space is available).
The center is licensed by the PA Department of Human
Services and holds a Keystone STARS four rating by PA
Keys to Quality. The Early Learning Center also serves as
an educational lab site for Teacher Education and other
departments of the college.

The Early Learning Center - Child Care is located on the
Schnecksville campus. The director of the Early Learning

Center can provide more information or schedule a visit.
Please call 610-799-1165.
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Educational Support Services

Educational Support Services (ESS) provides a variety

of free services for students to discover their individual
academic skills and to become self-sufficient, independent,
life-long learners. These services are offered in the
Educational Support Center (ESC) on the Schnecksville
Campus and college sites in Tamaqua, Jim Thorpe, and
downtown Allentown. Smarthinking Online Tutoring
Services are available to all students in many subject areas,
24 hours a day. Students can link to the services through
the LCCC portal.

Lehigh Carbon Community College’s Disability

Support Services Office provides access and academic
accommodations for qualified students. A qualified student
is one who meets the requisite programmatic standards,
with and/or without accommodation, for admission or
participation in college programs and/or activities. The
student can find steps for requesting accommodations
through Disability Support Services. Disability support
services are provided at all LCCC sites. To meet the unique
needs of students with disabilities, LCCC has also started
a comprehensive, direct service program called SEED
(Success, Engagement, Education, Determination). This
program provides academic/career coaching, mentoring,
soft/technical skills training, pre-vocational skills, and
independent living strategies for future competitive
employment. More information can be found on

LCCC’s website.

Career and Technical Education learning specialists offer
workshops and individual assistance in learning styles
and strategies, stress management, study skills, test-taking
techniques, time management and organization, computer
literacy, test anxiety, and education goal setting.

Tutoring is provided by professional and peer tutors in a
variety of courses in the Educational Support Center at
each site.

Information regarding Educational Support Services may
be obtained by calling the Educational Support Center at
610-799-1154.



Transfer Planning, Services and

Agreements

More than half of the students attending LCCC intend

to transfer to a four-year college or university after their
community college experience. LCCC students find that
they receive a quality program that prepares them well
academically and socially for transfer to a four-year
college or university. Lehigh Carbon Community College
students are well-recognized and well-received by transfer
institutions.

The A.A. and A.S. degree programs are designed for
students interested in transferring to a four-year college or
university. The courses in these programs closely parallel
first- and second-year courses offered at four-year colleges
and universities. With good planning and information
gathering during their enrollment at LCCC, students with
the A.A. or A.S. degree should be able to transfer full
credit for the first and second year and enter a four-year
college or university as a third-year student. If the student
is planning to transfer into a specialized or technical field,
e.g. music education or architecture, early transfer may be
recommended.

The A.A.S. degree, while generally not designed for transfer
students, may transfer for specific programs to a number
of schools. For this reason, it is important that the student
meet with an academic advisor or counselor early in their
college career to review academic goals to determine the
most appropriate program of study to meet those goals.

Students are encouraged to select a four-year college
major and intended transfer institution as early in their
LCCC career as possible. This enables students to select
courses that will transfer and best fit their four-year
programs of study.

The Transfer Center houses written and web-based
information for students planning to continue their

studies after LCCC including transfer agreements, course
equivalency information, transfer letters of intent, and
college and university resources and materials. Dedicated
office space is available for four-year college and university
admissions representatives, faculty and staff to meet with
LCCC students in a confidential and professional setting
for dual advising and academic admissions interviews. In
addition, LCCC partners with, and provides office and
classroom space, to several colleges and universities offering
bachelor degree completion programs on site including
Albright College and Bloomsburg University.

Lehigh Carbon Community College has established
numerous articulation agreements that facilitate successful
transfer. Dual admission agreements typically guarantee
acceptance with junior standing at a college or university
provided that certain criteria have been met, including
earning a specified minimum GPA and an Associate in
Arts or Associate in Science degree. Program-to-program
agreements have been established to help ensure a seamless
transfer from the associate degree into the junior year for
such four-year college or university majors as Business
Administration, Education and Engineering. Dual advising
between LCCC and the four-year college or university is
included in many of the specific articulation agreements.
Course comparison guides specify course equivalences
between LCCC and other colleges and universities, assisting
in the selection of appropriate transferable courses.

Lehigh Carbon Community College has established transfer

agreements and/or course equivalency information with
more than 50 colleges and universities including, but not

limited to, the following;:
Albright College

Alvernia University
Arcadia University
Bellevue University
Bloomsburg University
Bucknell University
California University of PA
Capella University

Carlow University

Cedar Crest College
Central Penn College
Chatham University
Cheyney University
Clarion University
Delaware Valley University
DeSales University

Drexel University

East Stroudsburg University
Eastern Kentucky University
Edinboro University of PA
Excelsior College

Franklin University

Geneva College

Harrisburg University
Immaculata University
Indiana University of PA
Keystone College

Kutztown University
Lafayette College
Lehigh University
Lincoln University
Lock Haven University
Mansfield University
Marywood University
Millersville University
Misericordia University
Moravian College
Muhlenberg College
Wescoe School
Peirce College
Penn College of
Technology
Penn State University
Reading Area Community
College
Saint Francis College
Shippensburg University
Slippery Rock University
Temple University
University of Pittsburgh
Upper lowa University
West Chester University
Wilkes University
Wilson College

For more information about transfer services, policies and

agreements, go to www.lccc.edu/transferservices, or contact

an academic advisor or counselor.

Reverse Transfer Agreements

Students transferring to another college or university before

earning the associate degree are encouraged to transfer

credits for applicable coursework back to LCCC to complete
their degree requirements when possible. Reverse Transfer
Agreements define the eligibility requirements and process
between the student, the transfer institution, and LCCC.

For more information contact an academic advisor.
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Academic Passport and Student
Transfer

Academic Passport has been created to promote and
facilitate the seamless transfer of LCCC and other
Pennsylvania community college students to the 14 state
system universities. LCCC students who meet the eligibility
criteria shall be granted Academic Passport to the following
universities: Bloomsburg, California, Cheyney, Clarion,
East Stroudsburg, Edinboro, Indiana, Kutztown, Lock
Haven, Mansfield, Millersville, Shippensburg, Slippery
Rock and West Chester.

LCCC students who earn the A.A. or A.S. degree in a transfer
or college parallel program from an accredited Pennsylvania
community college and who apply in accordance with the
established university time frame shall have an Academic
Passport that provides entry into any university in the
Pennsylvania State System of Higher Education (PASSHE).
Entry to the university does not guarantee entry to a specific
major. The required GPA for specific majors will remain in
effect. Within the A.A. or A.S. degree:

¢ Up to 45 community college credits shall be used to meet
lower division PASSHE university general education
requirements, even if the PASSHE university does not
offer the specific course being transferred or has not
designated that course as general education. A course-by-
course match will not be required.

* The remaining credits will be used toward meeting the
requirements of the major, and any remaining credits
after the major will be used as electives.

¢ LCCC coursework must contain, as a minimum, 30

credits of liberal arts among the following fields of study:

Composition/Communications, Humanities/Fine Arts,

Behavior/Social Science, Biological/Physical Sciences and

Mathematics/Computer Sciences.

Occupational, vocational and career courses usually

do not transfer. Courses in certain technical fields may

transfer depending on the major.

“D” grades transfer only if the overall GPA meets or

exceeds 2.0 from each institution attended. PASSHE

universities that require a grade of at least “C” for
specific courses, such as courses in the major, will be
permitted to do so.

More information about Academic Passport, including
a question-and-answer sheet and copies of the

official document, are available on the website

at www.lccc.edu/transferservices. For additional
information, contact an academic advisor or counselor.
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Pennsylvania Statewide College
Credit Transfer System

Transfer and Articulation Oversight
Committee (TAOC)

The Transfer and Articulation Oversight Committee
(TAOC) reports to the Pennsylvania Department of
Education and is charged with establishing course
equivalency standards, identifying foundation courses for
transfer at each of the 14 PASSHE and 14 community
college institutions; resolving conflicts related to any of the
above processes; working with PDE to develop a system for
reporting transfer data; and the development of a public
portal, www.pacollegetransfer.org, to share data and
information relevant to transfer and articulation.

Transfer Credit Framework

The courses listed in the Transfer Credit Framework
represent the type of coursework generally completed
during the first and second year of a four-year degree
program, including English, public speaking, math,
science, social sciences and humanities. Completing courses
according to the suggested framework is recommended for
students who are undecided about the major they wish to
pursue or the institution where they plan to transfer. A list
of these courses and participating colleges and universities
can be viewed at www.pacollegetransfer.org.

Statewide Program-to-Program Agreements
Pennsylvania’s Public School Code of 1949 requires

the colleges and universities that participate in the
Commonwealth’s Statewide College Credit Transfer
System to develop agreements that will allow students

to transfer full Associate in Arts (A.A.) and Associate

in Science (A.S.) degrees into parallel bachelor degree
programs at the participating institutions with junior
standing. LCCC students graduating from the following
programs of study are eligible to participate provided
they have met the stated requirements of the agreement:
Fine Arts / Studio Arts, Biology, Business Administration,
Chemistry, Communications, Computer Science, Criminal
Justice, Early Childhood Education Mathematics and
Physics. More information, including a list of LCCC’s
statewide program-to-program agreements, can be viewed
at www.pacollegetransfer.org.
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Academic Programs

Academic programs at Lehigh Carbon Community College are divided into schools within the college. Five schools allow
each student to identify with a school that meets his or her educational goals. Similar disciplines are linked to enhance
communication among them and to provide each student with a comprehensive learning experience.

The A.A. and A.S. degree programs are designed for
students interested in transferring to a four-year college or
university. The courses in these programs closely parallel
first- and second-year courses offered at four-year colleges
and universities.

The programs provide considerable flexibility in course
selection and allow students time to experience different
academic disciplines before declaring a major at the
baccalaureate level. With good planning and information
gathering during enrollment at LCCC, the student with the
A.A. or A.S. degree should be able to transfer full credit for
the first and second year and enter a four-year college or
university as a third-year student. For students planning

to transfer into a specialized or technical field,

e.g. architecture, early transfer may be recommended.

LCCC provides a number of transfer services, including
that of academic advisors and counselors who assist
students in developing transfer plans based on students’
individual academic and career goals. The college has

a number of transfer articulation agreements with
outstanding four-year colleges and universities. Refer to the
“Transfer Agreements and Services” section of this catalog
and “Academic Advising Services” section of this catalog
for additional information.

It is important to note that the responsibility belongs to the
student for gathering information, utilizing college services,
contacting four-year colleges or universities, and making
decisions related to course work and transfer. Refer to

the “Academic Advising” section of this catalog for more
information on transfer services.
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The A.A.S. degree programs are designed to prepare
students for employment after graduation. The courses in
A.A.S. degree programs provide knowledge, proficiency,
and skills in a particular vocational, career, or technical
area as well as instruction in general academic subjects.
Although an A.A.S. degree is not designed for transfer,
some graduates of these programs have continued their
studies at four-year colleges or universities. Because of the
technical nature of the courses required in these programs,
many of the courses taken in an A.A.S. program may not
transfer to four-year colleges or universities. Students in
an A.A.S. program who may transfer should consult an
academic advisor or counselor during their first semester

at LCCC.

Certificate programs are designed to give the student

an opportunity to become occupationally competent
within a relatively short period of time or to accelerate
advancement in a present position of employment. Credits
earned in certificate programs can be applied toward the
Associate in Applied Science degree.

Undecided students (UNDC) will be admitted to the

Liberal Arts program until a major is declared.

Lehigh Carbon Community College reserves the right to
make changes to tuition and fees, academic regulations, or
programs of study.



Graduation Requirements

Selection of courses applicable for graduation requirements
is the responsibility of the student. Academic advisors

and counselors are available to help students make course
selections.

The general graduation requirements are as follows:

1. Students in the A.A., A.S. and A.A.S. degree programs
must successfully complete at least 60 credits in an
approved program of study, of which 15 credits must
be taken at LCCC through course enrollment.

a. Students in certificate programs must complete an
approved program of study of at least 30 credits in
courses numbered 101 or higher, of which at least
25% of the credits are taken at LCCC through
course enrollment.

b.Students in diploma programs must complete an
approved program of study of at least 9 credits
in courses numbered 101 or higher, of which
at least 25% of the credits are taken at LCCC
through course completion, except where diploma
requirement is 100% of the credits are taken at
LCCC through course completion.

2. The student must attain at least a 2.0 cumulative GPA.
Courses with “F” grades will not count toward degree
requirements.

3. Courses numbered 100 or lower do not count toward
graduation requirements.

4. All general education courses must be courses
numbered 101 or higher.

5. A course may not be taken to fulfill both a program
requirement and an elective in any program of study.

6. Physical education courses may not be repeated for
credit.

7. A student who has completed, with at least a “C,”
MAT 105, MAT 130, MAT 160, MAT 170 or
MAT 191 will not receive credit toward graduation
if subsequently enrolled in a lower numbered
mathematics course from the previous list. Exceptions
to this policy can be made only by the Associate Dean
of Professional Accreditation and Curriculum.

8. The student must fulfill all financial obligations to the
college.

9. A student interested in completing a second associate
degree program at LCCC must complete at least 15
additional credits at LCCC beyond those required for
the first associate degree.

In most degree, certificate and diploma programs, the

courses required for graduation are listed specifically in

the program description section of this catalog by title and
course number. Other required courses, however, may not
be specified by title and course number. These courses are
called “electives” and may be unspecified (free electives),
distributed among several areas of general education

(social science/humanities electives), or limited to specific

departments or disciplines (mathematics, science, business,

electronics). Faculty may recommend specific courses

to fulfill these elective courses. These recommendations

may be found in the footnotes following the program

description.

The “Course Description” section provides a short
description of each course offered by the college. It also
provides information on prerequisite and corequisite
courses required for enrollment in specific courses. A
prerequisite is a course or skill level that must be completed
prior to enrollment in a specific course. A corequisite is

a requirement that must be satisfied at the same time or
before a specific course is taken. Students should consult
the course description section of this catalog when
choosing elective courses to ensure that all prerequisite and
corequisite requirements are fulfilled.

Transfer students should also consult four-year college or
university catalogs and transfer guides when choosing
elective courses to enhance the transferability of credits.

Program Electives

Program electives are courses listed within a given degree
program, which may be program specific or may not

be major specific but are intended to further enhance a
student’s education in her or his chosen field. These courses
may fall under a program-specific category, which is given
a designated prefix within the program of study.

Required Program Electives - Program electives
may be listed as required, which indicates that a student
must choose from a stated list of courses to receive credit
for the Program elective.

Recommended Program Electives - Program
electives may be listed as recommended, which indicates
that a student will best benefit by choosing from a stated
list of courses.

Free Electives

Free electives are credit courses a student may choose

to take to pursue a broader interest in any subject area,
while still earning credit toward graduation. Free electives
fulfill neither General Education requirements nor the
program requirements. Students may choose any college-
level course, numbered 101 or higher, to fulfill a free
elective requirement, unless otherwise specified in a degree
program.
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General Education
Electives

General Education electives are courses that promote
intellectual habits to act intentionally in the world.

These courses prepare people to think by identifying,
framing and examining problems; generating, evaluating
and selecting solutions; reflecting upon personal and
others’ experiences; testing ideas and opinions; reviewing
practices; and evaluating conclusions (LCCC General
Education Philosophy). General Education electives are
selected from the disciplines of humanities, social sciences,
mathematics and sciences.

General Education Electives:

CIS 105

CMN 101, 105, 112, 115, 201
ENG 111

*Humanities: (see below)

HPE 101, 106

Math: Any course 105 or higher
PED: Any course

Science: AST, BIO, CHE, PHY, SCI
**Social Sciences: (see right column)

English Electives

English electives are courses focused on analytical

and critical skills related to reading and writing, and

the examination of writing patterns that elicit an
intellectual and emotional response. These courses
encourage the development of writing skills in idea
generation, informational literacy, use of logic and sound
communication, as well as interpretive skills related to
aesthetic sensibilities, social perspective and cultural
awareness.

Humanities Electives

Humanities electives are focused on a recognition of

the human condition, communicated via written and
spoken word, that fosters a comprehensive awareness and
perspective; the formation of critical judgments concerning
various forms of art and expression; an understanding

of the human capacity for reason and the history of
experience; and evaluation of issues related to civic and
ethical responsibilities and cultural sensitivities.

*Humanities Electives:

ART 101, 212

CMN 125

ENG 154, 201, 202, 205, 206, 210, 211, 215, 220, 227,
230, 232,237,238

GRM 101 may be chosen for A.A.S. degree only

HIS 123, 124, 126, 130, 131, 220, 222, 224, 225, 260

IDS 154, 214, 215

MUS 101, 105, 107

PHI 201, 203, 205, 210

World Language: ARB, ASL, CHN, FRN, GRM (105
or higher), SPN (105 or higher)
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Mathematics Electives

Mathematics electives are courses that promote critical
thinking, logic and quantitative reasoning skills.
Mathematics electives support quantitative problem
solving in applied settings and often serve as prerequisites
to other courses in which these skills are needed.

Science Electives

Science electives focus on scientific reasoning skills and
concepts in the examination of three major areas of

the natural world. These courses present theoretical
knowledge and scientific empirical research processes of
observation, experiments and hypothesis testing. A science
elective must be chosen from the Astronomy (AST),
Biology (BIO), Chemistry (CHE), Physics (PHY) or
Science (SCI) department. If a student plans to transfer to
a four-year college or university, he/she will need to take a
four- to five-credit laboratory science course.

SCI 105 - This elective course is not appropriate for
science majors.

Social Science Electives

Social Science electives are courses that examine disciplines
which are theoretically based and employ scientific
methods to study human conditions.

**Social Science Electives:

ECO 201, 202, 237

GEO 110, 115, 260

IDS 154, 214, 215

PSC 130, 141, 142, 233, 235, 236, 237, 239 260

PSY 120, 140, 142, 145, 240, 242, 243, 250, 255, 256,
257, 260, 283

SOC 150, 151, 154, 155, 250, 251, 253, 254, 257, 258,
260, 283

Studio Art Electives

Studio Art electives are an exploration of traditional
and contemporary forms, processes, techniques, and
experiences of making art. Through historical and
aesthetic perspectives, Studio Art electives provide

the opportunity to design and create art projects that
integrate all learned techniques in order to successfully
communicate conceptual ideas through visual language.

ART 102, 107, 108, 109, 110, 112, 115, 118, 119, 120,
125, 128, 130, 132, 135, 145, 150, 152, 155, 181, 205,
206, 210, 215, 2185, 220, 225, 226, 230, 235, 242, 247,
248, 251, 252, 260



Online Courses

An online course is a complete and integrated learning
program accessed via a computer from home, office, or on
the college campus. The course includes instructor notes,
textbook(s), Internet links, and remote access to the library
as well as a variety of other multimedia materials designed
to be used by students and faculty as the principal
components of a credit college course. Online courses
require that students have access to a computer, the
Internet via an Internet Service Provider (ISP), college email
address, and basic computer, Internet and email skills.
Computer specifications are provided on LCCC’s website.
Upon registration for an online course, the Director of
Registration/Student Records will send a message to your
student email account with log-on instructions. Fifteen (15)
week online courses are identified in the course listings by
the use of “N1” or “N2” as the section number for full-
term semester courses (for example, BIO-124-N1), 5N for
the ten (10) week Fall and Spring courses, 3N for the ten
(10) week summer courses, 2N for the first five (5) weeks
of a summer semester; and 4N for the second five (5)
weeks of a summer semester (for example, BIO-124-4N).

Online Education

Lehigh Carbon Community College provides convenient
and affordable online courses and programs for students
who wish to start, enhance, or supplement their education.
By choosing from a wide variety of online courses, students
may earn one of the following degrees, certificates, or
specialized credit diplomas from the convenience of home
or office.

Tuition and fees for online education courses are the same
as for on-campus LCCC courses.

The following programs are online.
Associate Degrees

Accounting A.A.S.

Business Administration A.A.

Business Managment A.A.S.

Criminal Justice Administration A.A.S.
Education A.A.

General Studies A.A.

Human Resource Management A.A.S.
Liberal Arts A.A.
Paraprofessional/Special Education A.A.S.
Special Education A.A.

Certificates and Specialized Credit Diplomas

e Accounting Certificate

Administrative Assistant Certificate

Business Management Certificate

Corrections Certificate

Entrepreneurship and Small Business Specialized Credit
Diploma

Human Resource Management Certificate

Law Enforcement Certificate

80% or more of the courses are online.
® Criminal Justice Administration A.A.
Early Childhood Education A.A.S.

¢ Health Information Technology A.A.S.
¢ Psychology A.S.

Some courses may require occasional visits to campus for
proctored exams or other course requirements. Instructors
are prepared to discuss alternate arrangements for students
who need accommodations. Online education occurs while
the instructor and student are separated by time, distance,
or both (synchronous or asynchronous). It may utilize
video, audio, computer, multimedia communications,

or some combination of these methods with traditional
ones. The material covered in online education courses is
equivalent to LCCC’s on-campus courses. The quality and
comprehensiveness of each course is thoroughly evaluated
before being offered to students. The main differences
between online education courses and on-campus courses
are location and delivery method. The quality and content
of online education courses are identical to courses taught
on campus in the classroom, and the courses typically
transfer identically as on-campus classes. Online education
faculty teaching theses courses are the same faculty who
teach on campus and offer the same quality and direction
as that provided in the classroom. Tuition and fees for
online education courses are the same as for on-campus
LCCC courses. The courses appear on transcripts as
sections of regular LCCC courses.

Admission and registration procedures for these courses
are the same as for on-campus courses. Applicants submit
an application for admission to Registration/Student
Records, meet the standard entrance requirements of the
college, and must be formally admitted to the college to
register for any credit courses. Online education courses
are offered as either hybrid or online courses. Each type of
course provides different advantages and requires different
technology and study skills. Online education requires
students to be self-directed, independent learners. LCCC’s
faculty are available for personal appointments, telephone
contact, email communication, or online chats. Although
students may work at the time of day most convenient

for them, they must still meet deadlines and participation
requirements.
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Honors Projects and Sections

Students with a 3.0 GPA may enroll in Honors Sections
or complete Honors Projects in their courses. Students in
the College Honors program are required to complete five
courses with Honors grades.

Honors Projects

Honors Projects can be completed in almost every class at
LCCC.

Students work directly with the instructor of the course
to develop an honors project. This project is completed in
addition to the work required in the class. Applications to
complete an Honors Project are available in the Advising
Office on Main campus (SSC124).

Honors Courses

Honors courses are sections of classes that are taught at
an honors level. Honors sections do not necessarily mean
more work, rather students are expected to complete work
at a higher level and with a deeper understanding of the
material. The basic course information is the same as all
other sections of the course, but in the honors course the
teacher may pick a theme to tie everything together, or
spend more time on real-world applications of the course
material. Honors courses change each semester and are
listed on the course schedule.

Learning Communities

LCCC’s definition of a Learning Community is simple—
bringing innovative and caring faculty, students, and
curriculum together to promote a deeper level of learning.

The primary model of Learning Communities is the linking
of two courses and two instructors with the same group

of students around an interdisciplinary theme. The linking
of courses can occur between two courses within a major,
with general elective courses, or a combination of both.

For more information and advisement, contact the
Teaching Learning Center at 610-799-1087.
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Do you enjoy writing, designing content or entertaining others? Are you a visual person?

The Arts, Communication and Design pathway may interest students who enjoy expressing their thoughts and opinions
and using their creativity to create content. Students can pursue careers in many industries but the most common include
journalism and media, visual and performing arts, fashion, and audio/visual technology.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Artist

Broadcast Operator
Communications Specialist
Game Developer

Graphic Designer*
Journalist*

Multimedia Artist/Animator®
Recording Engineer
Photographer/Videographer
Writer/Editor

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Get involved with the campus radio station

Job shadow a person in your career of interest

Join a local community art, music, dance, photography group
Write for the Paw Print or other publication

Arts, Communication and Design

Arts, Communication and Design Career Pathways

Available Programs

Communication A A, (CIMIMA) ...ttt eeeeeeeseaarreeeeeeeeeessnsssnnssaaeeens
Computer Game and Simulation Development - Digital Arts Track A.A. (CGSA) ........
Computer Generated Animation and Digital Arts A.A.S. (CGA) .oovverivieveneeierieneneen
Fashion Design A.A. (FSDA) cuuiiiiiiiiiieeieeieeieesieesie et eseestesreessesssessaeessaasssesssesssasssans
Fine Arts / Studio Arts A.A. (ARTA) oottt ettt ceetee e e eeveeeeeetraeeeeereeeeeeanes
General Studies ALA. (GSAA) oottt et eeee et eeetteeeteeeeseeeebe e e seeeesesensaeenn
Graphic Design A.A. (GRDA) ....uiiiiiiiieieeteeteeieeteesieesteeseeseessaessessasssesssesssessssssseenns
Liberal Arts AA. (LIBA)...cooeeiiiecieeeeeeteee ettt eeeeitteeeeeeteeeeesareeeeeesssseeeenssssssenssseseesnsnneas
Music / Sound Production A.A. (DAPA) ...oooeeeeeeeeeeteeeeteeeetee et eeaeeeeaeeensreeeaseeeneas
TV / Film ALA. (DVPA) ettt ettt ettt ettt s s
Visual Media A ALS. (VSM) oottt ettt eeetee e e eeaee e e eeaveseeesssseeeeesseeseeesreseeens
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Are you a people person or a numbers person? Do you like to plan events or organize activities? Interested in traveling or
starting your own business?

The Business and Administration pathway may appeal to students interested in a variety of areas including entrepreneurship,
finance, hospitality and tourism, human resources, law or management. Individuals who enjoy working with diverse
populations, have solid communication skills and are interested in analyzing data and reports may want to further explore
the many career options within this pathway.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Accountant®

Bookkeeper

Chef

Event Planner

Human Resource Manager
General Manager*

Human Resource Assistant
Loan Officer*

Marketing Director*
Paralegal

Hotel/Restaurant Manager
Small Business Owner

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Business and Administration Career Pathways

Ways to explore this pathway

Help manage a fundraiser

Job shadow a person in your career of interest

Participate in a debate or mock trial

Plan an event or family vacation

Volunteer in the business office of a nonprofit agency or with the Chamber of Commerce

Available Programs

Accounting ALA.S. (ACC) ..ottt ettt et e et e et e s e e e s meeesnee e 65
Accounting Certificate (ACCC) .iuuiiiierieeieeieeseeseeseeereestessteesseesseesseessesssesssesssesssessesnns 66
Administrative Assistant Certificate (ADMO).....uuiieivueeiiieiiireeeiieeee e ceereeeeeesneeeeeeanes 67
Business Administration A.A. (BUAA) .....iicui ittt et eeveeesveeeesaeeesseeeenns 71
Business Management A.A.S. (BMG) ..ccuuiiiiiieiiiiciticiieceiee st st esereseveeeseee e ae e e sane e 72
Business Management Certificate (BMGQC)....cc.eevuirrierieniieniieniieniieenieeneeseessessessseesseesees 73
Culinary Arts Certificate (CULQ) ...couieverierierierieeierieseetestesseestessesesssessesseessessassssssessasnes 93
Entrepreneurship and Small Business Specialized Credit Diploma (ENBD).................... 109
Hotel / Resort Management A.A.S. (HRE) ....ccccivriiriiiniiniinieeieeieeeeseeeeeeee e sve e 123
Human Resource Management A.A.S. (HMN) ....coiiiiiiiiiiiiiiniinteeeeeeeeeeeeeee e 124
Human Resource Management Certificate (HMNC) .....ccoveeeiieviieieeneerreceeeeeeveeveenens 125
Medical Billing Specialist Certificate (MBSC)....ccccvirviervierrierrieerieenieeseeseeseeeeesssesssesssens 137
Paralegal Studies A.A.S. (PLG) .eooiiriiiiiiieeieeiteitetest ettt ettt ettt et s e s 144
Paralegal Studies Certificate (PLGC)....couirierierirrienienieienientenieseetesieseetesseseeseessesseenes 145
Sport Management A.S. (SPMS) ...ccooiiiriiiiniieriieinee et eeieessreeseeessareeseeeesseesssnesssseens 155
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Career Pathways

Computer Science and Information Technology

Do you have strong analytical and problem-solving skills? Do you enjoy working with computers and digital technology?

The Computer Science and Information Technology pathway will appeal to students who want to be in a cutting-edge,
ever changing environment with the ability to work in nearly any industry. Generally, students will work with computer
hardware, software, multimedia or network systems.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Partial List of Possible Careers
Computer Programmer*

Computer Repair Specialist
Database Administrator*

Entry Level Cyber Security Analyst
Geographic Information Systems Analyst*
Geospatial Information Scientist*
Information Technology Specialist
Network Administrator*

Software Engineer*

Web Developer

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Create a webpage for a local organization

Job shadow a person in your career of interest

Set up computers and install software

Use multimedia frequently in school projects or create your own ePortfolio to showcase your work
Volunteer to provide technical support for a nonprofit agency

Available Programs

Applied Technical Studies A.A.S. (ATS) cueirieriiieieeiterteeteet ettt ettt e e 68
Cisco CCNA Diploma (CNAD) ..ecueeeeeereieeiesteeieeieerieeseesseessaesseessessesssessssessasssasessessees 76
Computer Forensics and Digital Security A.S. (CFSS) ..eeoviirviiriirierierieeseeseeseeseeeeeenees 78
Computer Game and Simulation Development — Programming Track A.S. (CGPS) ........ 80
Computer Information Systems A.S. (CSIS)..ccuirirrieriririerienerterieseeterte et 82
Computer Science A.S. (CISS) ..iiiuiiiieiritiiiieiriee et e sstessteessereessteesssresssseessssessssaesnne 83
Computer Specialist - Network Technology and Security A.A.S. (CST) .cccevvvineervveneenen. 84
Computer Specialist - Programming Concentration A.A.S. (CSP) ...ccecevveevervierercerceeeenen 85
Computer Specialist - Web Design and Development A.A.S. (CSW) .cccevveereenveenvvenvennn. 86
Geographic Information System Certificate (GISC) ....oceevuerrerrieriererriereninseenreneereeneennees 115
Geospatial Technology A.A.S. (GIS) ..eeeirirriererieieritrterieseetesese et et stesveeseesaessesaees 116
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Career Pathways

Education and Public Services

Do you enjoy teaching or inspiring others? Are you driven to ensure safety and wellbeing in our community?

The Education and Public Service pathway will interest students who enjoy influencing lives, teaching new ideas or skills,
are strong communicators and value rules, laws and safety. Students in this pathway tend to pursue careers in education,
government and public administration industries but can be employed in others.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Compliance Officer*

Correctional Officer

Court Clerk

Counselor*

Early Childhood Educator

Early Intervention/Special Education Specialist
Elementary School/High School Teacher*
Police Officer

Security Guard

Social Worker

Teacher Aide

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Attend city council or other local government meetings

Coach a youth sports team

Job shadow a person in your career of interest

Participate in student government or run for an organization’s board
Tutor a family member or friend

Education and Public Services Career Pathways

Available Programs

Corrections Certificate (CRROC) ..uiievueiiiiiiiiiieeieeiereeeeteeeereeeeteeeeseeeesseeesseseessesessssesssesenses 90
Criminal Justice Administration A.A. (CJAA) weeeieeceeieereeceeeteere et ere e e eseeesveesneesneennas 91
Criminal Justice Administration A.A.S. (CJA) coueieeieeeieeeceeeereeeeeeeecreeeeeeeesree e aeeesreeenns 92
Early Childhood Education - Early Intervention / Specialized Diploma (ECID).............. 100
Early Childhood Education - Early Intervention A.A.S. (ECI)....cccovvviirveneeeieeieesieeieenne 98
Early Childhood Education - Early Intervention Certificate (ECIC)......cccevvervueverrerseennenne 99
Early Childhood Education A.A.S. (ECE)..cccccciimiriiniirieieieniesteieseetesre s etesse e saeneeens 96
Early Childhood Education Director / Specialized Diploma (ECDD) ....cccceceevverereeneennenne 97
Early Childhood Education Specialized Credit Diploma (ECED) ....ccccocevverveenerreenuennennes 101
Education AL A. (EDUA) ..ueie ittt eeettee e eeetteeeeeerveeeesssaeeeessseseeeesssssesessssesnssnes 102
Human Services ALA.S. (HUS) ...uuuriiiiieee ettt e e e e e e e eetrre e e e e e e e e e nnennees 126
Infant-Toddler CDA Prep Specialized Diploma (ECTD) ...cceeievvenennienenirieneneeneenennes 129
Law Enforcement Certificate (LAWEC)...iiuiiiieiieeiieeeieenieeeeeeeeeeeeteesteerveesssesssesssessseennens 131
Paraprofessional/Special Education A.A.S. (PAR)..c.coviviiriririiiienteieneeteeseeeeee e 146
PSYChOLOGY A.S. (PSYS) iuiiiiiiiiiiiieiieertestesteereesteesteesteesseessaesseesssesssesssaessasssessssesssenssens 151
Social Work A.A. (SOWA) .ttt ettt eete e rtee e s te e e ereeesreesssse e saee s saeennsaasasaenns 153
Special Education A.A. (EDSA) c.coouiiieiieieieneeteieseet ettt stesie et st s e se s saeen 154
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Career Pathways

Health Care

Do you enjoy promoting health and wellness? Are you drawn to your science classes?

The Health Care pathway will be a good fit for students interested in anatomy and physiology, biology, chemistry, and the
general workings of the human body. This pathway opens the door to working in a variety of environments including clinics,
fitness centers, hospitals, nursing homes, offices, research laboratories, rehabilitation centers and even sports arenas to name

a few.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which

hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Dental Hygienist
Dietician/Nutritionist™®

Emergency Medical Technician/Paramedic
Laboratory Technician

Licensed Practical Nurse

Medical Assistant

Medical Coder

Nurse Aide

Occupational Therapist Assistant
Registered Nurse

Respiratory Therapist

Physical Therapist Assistant

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Attend community health fairs

Job shadow a person in your career of interest
Join a club at LCCC related to your area of study
Volunteer at a hospital or nursing home

Work as a student manager on a sports team

Available Programs

Dental Hy@Iene ALA.S. ..oooieieieeietecieseet ettt se et et ste st st e sse st et e s e st e saessasstessasanenes 94
Exercise Science A.S. (EXSS) .. it iieieiiiee ettt eccitee e cectre e e eevereeeeeaeeesseseaeeesssaaessnnnns 111
Health Care Office Coordinator A.A.S. (HCO)....iiuuiiiieiieeieieeeeereeceeeeetee et eeaeees 118
Health Information Technology A.A.S. (HIT) ..cccieoiririiniirerieieneeeeteseeeesee e 119
Health Science A.S. (HSCS) .uviiiirieeerieeeireeeeeeeecreeeeteeeireeeereeeereeesareeseseeessseeeesssessseeensees 120
Medical Assistant Certificate (MEDCQC) ......oiiiiiiieiieeeiieeeieeecieeceeeeereeeeeeeeeseeessreeseseeesssees 136
Medical Laboratory Technician A.A.S....ccoociererienieninteieneneetese et se et 138,139
NUTSING A.ALS. (ADN)itirieieieierieertenteteteessessestesseseesessessessessessesessessassesseseesessessassensen 142
Occupational Therapy Assistant A.A.S. (OTA) ccueiviiriieriieieeieeieeeere ettt see e 143
Physical Therapist Assistant A.A.S. (PTA) .ccieciererieriereeierreneeteseseestesseseesaessesseessenees 147
Practical Nursing Certificate (INURQC) ...cocveviriiirienirienienteieneetesieseetesie e seesieseeseesaes 149
ReSPIratory Care A ALS. ... oo iieiiieeteeriteerteeete et es e esereesteessabeesbaessabaesssnessssaessseens 152
Veterinary Technician ALA.S. (VET) ettt ettt et 158
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Career Pathways

Manufacturing, Trades and Transportation

Are you interested in building things or learning how something works? Are you fascinated by transportation and the
movement of materials, products or people?

The Manufacturing, Trades, and Transportation pathway may appeal to students who like to work with their hands, have
an aptitude for building and assembling and are project focused. This pathway can include designing, creating, repairing,
transporting and distributing products or structures.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers

Construction Foreman Nanotechnology Engineering Technician
Design Engineer* Pilot

Electronics Technician Programmable Logic Controller

Field Engineer* Production Supervisor*

HVAC Technician Tool and Die Machinist

Industrial Electrical Technician Truck Driver

Kitchen/Bath Remodeler

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Complete repair and home improvement projects

Do basic repairs on home appliances or electronics

Job shadow a person in your career of interest

Read trade publications to stay current on economic and political issues affecting transportation
Participate in local STEM events

Manufacturing, Trades and Transportation Career Pathways

Available Programs

Aviation - Professional Pilot A.A.S. (AVP) cc..eooiiiiieieeieeieeeieeeee ettt ecve v e e e e e re s 150
Aviation SCIENCE ALALS. (AVS) ettt e e e e e e e s rrrae e e e e e e e e e nnnaaaaeaaaas 69
Construction Management A.A.S. (COM) ...ccoviiiriiiriieiniieennieenieessteesieeessresssseessesesssaesnes 87
Construction Technology A.A.S. (COT)...eotrriererirrierenitetertteteiesrtetesresrteee et ees e saeenees 88
Construction Technology Certificate (CONC) ...ovuiriiereririieniirieieneeterieseetesieseesteseseenees 89
Drafting and Design A.A.S. (DRE) ..oiciiioiiiriiiiieiteiteeieeteeieeieesreesseesseesssesssesseessaessssssessnns 95
Electrical Engineering Technology A.A.S. (EET) .ccueriiierimienininieeneeeereeeeeeeereeee e 103
Electrical Technology A.A.S. (ELT) cecieiiriiririerienietesieseetesieetteteste st ste et essesseessessesaees 104
Electrical Technology Certificate (ELTC) ...c.viviirvveeruerrieerieesieeseeseeseessessesssesssesssesssessseens 105
Electronics Certificate (ELEC) ..uiiiiiiiiiiiiiiiiieieiieieeeeiiteeecesieeeeeerveeeeesseseeesssseeeeesssesesssssesees 107
Electronics Technology A.A.S. (ELE)..c.ccciririirierieieieeeeierieeit et stesie e saesve s saenaees 106
Heating, Air Conditioning, and Refrigeration (HVACR) Technology Certificate (HACC) 122
Heating, Air Conditioning, and Refrigeration Technology A.A.S. (HAC)....ccccecvvrvvervennee. 121
Industrial Automation A.A.S. (INR) .ccueiieiiiiiiiieiee et eetee et cereeeeteeeereeeeseeeeseeesseeeeseeennes 127
Industrial Automation Certificate (INRC) .....cocovuieeirieeieieiiieeireeeereeceeeeereeeerreeeveeeereeesnnens 128
Kitchen and Bath Design A.A.S. (KBD) ...cciivvtieierieriiiieerieeneeneestesreeseeesseesesessnessnesssesnees 130
Mechanical Engineering Technology A.A.S. (MEC) c...ccevieviininieienieieieseeeeseeseeee e 134
Mechanical Technology A.A.S. (MET) c..ciciiriiiiieninteieneeteestete sttt et 135
Nanofabrication Technology A.A.S. (INMT) ..cccuiviiriiiriieerieenieneeniesieesieesseesesesssessessessees 141
Tool and Die Machinist Apprenticeship Certificate (TOLC)...cecvevvereerierieseereerieneeseeneennes 156
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Career Pathways

Science and Engineering
= = W

. 2

Do you want to know how things work and enjoying solving problems? Are you detail-oriented?

The Science and Engineering pathway may interest students who like to research, complete experiments, design and improve
systems or work with animals and the environment. Skills needed in these fields include high levels of critical thinking and
problem-solving, teamwork and attention to detail.

Students interested in pursuing further education can start at LCCC and transfer credits to other institutions, many of which
hold transfer agreements. For further information, speak with an academic advisor.

Partial List of Possible Careers
Biologist™

Biomedical Technician

Chemical Engineer*

Data Analyst

Engineer™

Laboratory Assistant

Materials Scientist*

Park Naturalist*
Teacher/Professor™

*Please note that some careers require additional education, including a bachelor’s or master’s degree.

Ways to explore this pathway

Job shadow a person in your career of interest

Join a math/science club at LCCC

Prepare a project for a science fair

Teach youth at a science camp or after-school program
Work with faculty to publish your research

Available Programs

BiolOZY ALS. (BIOS) weieiieeieeieeiieeieecteeteetesteeste et esteessaessaesssasssesssesssesssessssasssesssesssessseenns 70
Chemical Technology A.A.S. (CHT)eoiiviieiiieiiiieeieeitere et stesve e eseeeseeesanesnessesnees 74
ChemiStry A.S. (CHMS) c.cviiiiieiieeetecteeeetete ettt sttt st et ste st ste s e et e ssa s e esassaens 75
Engineering A.S. (EGRS) ..cooiiiiiiieiieiietteeectee sttt seree s ssree e e s sree e s s saeesssanee 108
Environmental Science A.S. (ENVS) c..uiiioiiiiieeeeeeete ettt cve e e veeerae e e e 110
Mathematics A.S. (IMLATS)uuiiereeieieeetee et e cetee et e eeteeeeteeesaeeeesae e e steeesaeseesaeeenbaeensseeennees 133
PhySics A.S. (PHYS) uiiiuiiiieeiieieeieesttesteeteeteeteeteesteeseeessaessaesssesssesssesssaessassssesssesssenssens 148
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Lehigh Carbon

COMMUNITY COLLEOQE

Accounting A.A.S. (ACC)

The Accounting Associate Degree program is accredited
by the Accreditation Council of Business Schools and
Programs (ACBSP).

This career program is designed to provide students with
the necessary skills for entry level accounting positions

in such areas as accounts receivable, accounts payable,
payroll and purchasing. Or, use this program as a starting
point to pursue a bachelor’s degree and look forward

to career opportunities in corporate accounting, public
accounting and auditing, non profit and government
accounting, tax and consulting services.

Upon successful completion of this program,
graduates will be able to:

o describe and illustrate basic financial accounting
concepts and principles.

e create and utilize management accounting information
for decision-making purposes.

e demonstrate the accounting and reporting of equity in a
business.

¢ demonstrate effective communication.

¢ apply accounting concepts and principles for preparing
and analyzing financial statements and business
operations.

e apply financial and cost accounting principles and
procedures to a manufacturing business.

¢ demonstrate and integrate computer literacy within an
accounting framework.

e recognize ethical problems in business.

e apply legal principles, particularly rules of contracts, to
all business activities.

4525 Education Park Drive * Schnecksville, PA 18078 ¢ 610-799-1575

First Semester Credits
ACC 160 Principles of Accounting | 3
BUS 109 Business as a Major 1
BUS 120 Introduction to Business
Organization 3
CIS 105 Introduction to Computers and
Applications 3
ENG 105 Research and Composition 3
Elective Mathematics 3-4
16-17
Second Semester
ACC 161 Principles of Accounting Il 3
ACC 205 Income Tax Accounting 3
BUS 211 Principles of Management 3
ENG 106 Introduction to Literature
or ENG 107  Writing in the Workplace
or ENG 108  Creative Nonfiction 3
Elective Mathematics/Science 3-5
15-17
Third Semester
ACC 201 Intermediate Accounting | 3
ACC 203 Cost/Managerial Accounting 3
BUS 209 Business Communications 3
BUS 221 Principles of Marketing 3
PSY 140 Introduction to Psychology
or SOC 150 Introduction to Sociology 3
15
Fourth Semester
ACC 202 Intermediate Accounting Il 3
ACC 262 Accounting Information Systems 3
BUS 241 Business Law | 3
BUS 285 Global Business Practice Firm
or BUS 284  Business Internship
(Accounting Option) 4-6
Elective Social Science/Humanities 3
16-18
Credit Total 62

Recommended elective for first semester is MAT 118.

Recommended electives for second semester are
MAT 155 and 160.

Recommended Social Science electives are ECO 201
and 202.

AOT 112 is recommended but not required.

Students planning to transfer to a senior college or
university to major in accounting should enroll in the
Business Administration A.A. transfer program, take

ACC 160 and 161, and meet with an advisor before taking
advanced-level accounting courses.
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Lehigh Carbon

COMMUNITY COLLEOQE

Accounting Certificate (ACCC)

This program will provide students with accounting skills
necessary to obtain entry-level positions in business as

an accounts payable clerk, accounts receivable clerk,
purchasing clerk or as a bookkeeper. Credits may be
applied toward the A.A.S. degree in Accounting.

Upon successful completion of this program,

graduates will be able to:

¢ describe and illustrate basic financial accounting concepts
and principles.

e create and utilize management accounting information
for decision-making purposes.

¢ demonstrate the accounting and reporting of equity in a
business.

e apply accounting concepts and principles for preparing
and analyzing financial statements and business
operations.

e apply financial and cost accounting principles and
procedures to a manufacturing business.

¢ demonstrate and integrate computer literacy within an
accounting framework.

e recognize ethical problems in business.

e apply legal principles, particularly rules of contracts, to
all business activities.

First Semester Credits
ACC 160 Principles of Accounting | 3
BUS 120 Introduction to Business
Organization
CIS 105 Introduction to Computers and
Applications 3
9
Second Semester
ACC 161 Principles of Accounting Il 3
ACC 205 Income Tax Accounting 3
6
Third Semester
ACC 201 Intermediate Accounting | 3
ACC 203 Cost/Managerial Accounting 3
BUS 209 Business Communications 3
9
Fourth Semester
ACC 202 Intermediate Accounting Il 3
ACC 262 Accounting Information Systems 3
BUS 241 Business Law | 3
9
Credit Total 33

For more information about our graduation rates, the median debt of students who completed the program, and other important
information, please visit our website at, https://www.lccc.edu/academics/gainful-employment-disclosure-information.
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Lehigh Carbon

COMMUNITY COLLEOQE

Administrative Assistant Certificate (ADMC)

The program is designed to prepare the student for
entry-level employment in today’s business office. It

provides students with the secretarial knowledge and skills

for employment in a variety of industries. Jobs for which
graduates are expected to be qualified include secretary,
administrative assistant, and office assistant.

Upon successful completion of this program,

graduates will be able to:

e perform clerical and office technology tasks at an
intermediate level of competency.

® manage a business environment or work independently
in a modern office environment.

¢ communicate and interact with members of the
management team.

First Semester (fall) Credits
AOT 112* Keyboarding | 1
AOT 113~ Keyboarding Il 1
AOT 114* Keyboarding Il 1
AOT 206¢ Office Procedures 3
BUS 209 Business Communications 3
BUS 120 Introduction to Business
Organization 3
CIS 105 Introduction to Computer Science
and Applications 3
15
Second Semester (spring)
AOT 117* Keyboarding IV 1.5
AOT 118* Keyboarding V 1.5
ACC 160 Principles of Accounting | 3
IDS 105 Thinking, Problem Solving, and
Team Building 3
Electives™ ACC, AQT, BUS, CIS, PLG, or
RES 6-7
15-16
Credit Total 30

*Placement testing is available for AOT 112, 113, 114, 117,

and 118 (Keyboarding sequence).

*Students completing this program online should take
AOT 206 in the spring semester.

*Recommended electives include ACC 161 and 262;
and BUS 241.

Some courses may be used to build toward an A.A.S.
degree in Business Management.

For more information about our graduation rates, the median debt of students who completed the program, and other important
information, please visit our website at, https.//www.lccc.edu/academics/gainful-employment-disclosure-information.
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@ Lehigh Carbon

COMMUNITY COLLEOQE

Applied Technical Studies A.A.S. (ATS)

Technical-Related Option

Designed for students who have successfully passed or
whose goal is to pass the National Skills Standards or
credentialing exam(s) in a designated technical field. This
degree is intended for those students whose educational
and occupational goals are not met by the college’s other
occupational and transfer majors. It allows students to
build a sequence of courses to satisfy specific skills for
employment and upon successful completion, results in the
award of the Associate in Applied Science degree

The major may be of particular interest to potential and
current Career and Technical Education (CTE) high school
students and graduates. Students are admitted to this
major only after indicating occupational objective they
expect to achieve through completion of the program.
Interested students should contact the Director of High
School Connections.

To receive this degree, the student must:

1. Pass the National Skill Standards or credentialing
exam(s).

2. Document that appropriate exam(s) have been
passed within the last five years.

3. Meet all the degree requirements as described under
Degree as stated in this catalog.

4. Complete the general education requirements as
listed.

Upon successful completion of this program,

graduates will be able to:

e demonstrate mastery of the skills required by their
particular field.

e participate cooperatively within a team.

e communicate effectively.

e evaluate ethical aspects of decision making.

www.lccc.edu | 2019-2020 Catalog

First Semester Credits
ENG 105 Research and Composition 3
CIS 105 Introduction to Computers
and Applications 3
Elective Social Science/Humanities 3
9
Second Semester
ENG 107 Writing in the Workplace 3
IDS 105 Thinking, Problem Solving,
and Team Building 3
CMN 112 Oral Communication and
Presentation 3
9
Third Semester
MAT 130 Industrial Mathematics 3
Elective Social Science/Humanities 3
6
Fourth Semester
BUS 120 Introduction to Business
Organization 3
PHY 110 Elements of Physics 4
7
Credit Total 31

30 credits will be provided by technical education partners,
which are appropriate accredited, licensed, certified, or
otherwise approved technical education organizations.

Student may need to take additional developmental courses
based upon assessment scores.

Credits will be awarded upon the successful completion of
National Skills Standards and/or credentialing exams(s) and
after students have met LCCC residency requirements.

4525 Education Park Drive * Schnecksville, PA 18078 ¢ 610-799-1575



@ Lehigh Carbon

COMMUNITY COLLEOE

Aviation Science A.A.S. (AVS)

The ground and flight training courses required for the
issuance of an airmen certificate within the Aviation
Science Associate Degree program are licensed by the
Federal Aviation Administration (FAA).

The Aviation Science degree permits the student with

an interest in aviation to experience a blend of pilot and
management studies. The degree combines the earning of
the Federal Aviation Administration (FAA) Private Pilot
certificate with the study of more advanced pilot courses,
business courses, computers, and liberal arts courses.
Students who decide on a career as a pilot while or after
earning this degree are eligible to enter the Professional
Pilot program and add to their pilot credentials. Graduates
holding this degree may be hired for ground-based
employment with fixed-base operators, municipal airport
authorities, airlines, flight schools, state aviation agencies,
the federal government, corporate flight departments,
aviation-related sales, or general business concerns.

An FAA medical certificate is required for enrollment.
The granting of this degree is based upon the student’s
successful completion of the required coursework and the
obtaining of the FAA Private Pilot certificate.

Graduates of this program can seek employment as
airport managers, fixed-base operator managers, aircraft
dispatchers, corporate airline scheduling coordinators, and
customer service representatives.

Additional fees will incur for flight training.

Upon successful completion of this program,

graduates will be able to:

e earn the Federal Aviation Administration Private
Pilot certificate.

e complete a blend of pilot and business courses
allowing the student to specialize in either pilot
or management during the last two years of a four-year
degree.

e be eligible for entry-level aviation ground employment
with fixed-base operators, municipal airport authorities,
airlines, flight schools, the federal government,
corporate flight departments, aviation-related sales, or
general business concerns.

4525 Education Park Drive « Schnecksville, PA 18078 » 610-799-1575

First Semester Credits
ASA 111 Private Pilot — Flight Theory 3
ASA 112 Private Pilot Practical 2
ASA 117 Aviation Meteorology 3
ENG 105 Research and Composition 3
MAT 130* Industrial Mathematics 3

14

Second Semester

ENG 106 Introduction to Literature
or ENG 107  Writing in the Workplace
or ENG 108  Creative Nonfiction 3
ASA 126 Crew Resource Management 3
ASA 127 Aircraft Systems 3
CIS 105 Introduction to Computers
and Applications 3
PHY 110* Elements of Physics 4
16

Third Semester

ASA 215 Aerodynamics 3
ASA 217 Aviation Laws and Regulations 3
ACC 160 Principles of Accounting | 3
BUS 211 Principles of Management 3
ENG 111 Speech
or CMN 120  Small Group Communication 3
Elective ACC, AQT, BUS, or CIS 3
18
Fourth Semester
ACC 161 Principles of Accounting I 3
ASA 226 Aviation Safety 3
Electives Social Science/Humanities 6
Elective General Education 3
15
Credit Total 63

*MAT 130