
LEHIGH CARBON COMMUNITY COLLEGE
4525 Education Park Drive  Schnecksville, PA 18078-2598

Phone: 610-799-1171     Fax: 610-799-1173

COURSE CHANGE FORM
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To register as an audit write AU in the appropriate box. (No credits earned.) Total Credit Hours
Refer to schedule for refund/withdrawal policies. Your signature here indicates understanding of refund/withdrawal policies.
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W I T H D R A W A L  P O L I C Y

From any  o r  a l l  c red i t  c l asses :
Weeks 1 -5 ............. Automatic “W” grade assigned
Weeks 6 -10 ........... “W” or “Y” grades to be assigned by instructor
Week 11 to end 
  of semester .......... No student-initiated course withdrawals for individual courses. W,”  “Y,”  “F,” or “I” grades to be assigned by 

the instructor. Total Withdrawals from all courses are accepted.
Of f i c ia l  w i thdrawa l  requ i res  a  wr i t ten  reques t  f rom the  s tudent  by  fax  (610) 799-1173  o r  ma i l .  The  e f fec t i ve  da te  o f  the  
w i t h d r a w a l  i s  t h e  d a t e  w h e n  t he  r e q u e s t  i s  r e c e i v e d  i n  t h e  O f f i ce  o f  Enro l lment  Serv ices .  S t u d e n t s  m a y  b e  i s s u e d  a  
nonattendance grade by the instructor.  Students issued nonattendance grades that do not off ic ial ly withdraw, may receive a 
f inal grade of “F”.
W i t h d r a w a l  o f  s t u d e n t s  w i t h  f i nanc ia l  a id :
B o t h  t h e  O f f i c e  o f  F i n a n c i a l  A i d  a n d  t h e  O f f i c e  o f  E n r o l l m e n t  S e r v i c e s  m u s t  b e  n o t i f i e d  i n  w r i t i n g  o f  t h e  s t u d e n t ’ s  
i n t e n t  t o  w i t h d r a w .
I f  a  s tudent  rece ives any type o f  f inanc ia l  a id  (grants ,  scho larsh ips ,  and loans)  and o f f ic ia l ly  w i thdraw s comple te ly  f rom 
c lasses before the n inth week of  c lass (60% of  the semester) ,  the student ’s  f inancia l  a id wi l l  be prorated according to the 
U .S .  Depar tment  o f  Educa t ion ’s  Federa l  Re fund  Po l i cy .  A  s tuden t  who  fa l l s  under  th i s  po l i cy  w i l l  have  the  appropr i ate 
percentage of  h is  or  her  f inancia l  a id returned to the appropr iate fund and is  responsib le to pay any balance remaining on 
the  account  as  a  resu l t  o f  th is  ca lcu la t ion .  I f  a  s t u d e n t  d o e s  n o t  a t t e n d  c l a s s  a n d  d o e s  n o t  o f f i c i a l l y  w i t h d r a w ,  a l l  
cha rges  a re  b i l l ed  to  the  s tuden t  and  f i nanc ia l  a id  i s  cance l led .

O f f i ce  o f  En ro l lmen t  Se rv i ces — 610-799-1171
Of f i ce  o f  F inanc ia l  A id — 610-799-1133


